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I[TOJIOXKEHUME
0 MEePCOHAIBHBIX JIaHHBIX PAOOTHHUKOB

1. OBIIUE ITOJIOKEHUA

1.1. Hacrosmee [lonoxkeHue ycraHaBiIMBAaeT MOPAJOK IOJNYy4YEeHUs, y4yeTa, oOpadoTKH,
HAKOIUIEHUS M XPaHEHUs JOKYMEHTOB, COJEPKAIUX CBEIEHUS, OTHECEHHBIE K IEPCOHAIBHBIM
JaHHBIM pabOTHUKOB YacTHOro 00pa30BaTENBHOIO YUYPEKICHHSI BBICIIETO0 OOpa30BaHMS
«bpsHCKUII MHCTUTYT ynpaBieHus W OusHeca» (manee - HMHCTUTYT). Ilon pabGoTHHKamu
MOAPa3yMEBaIOTCA JIMIA, 3aKIFOYMBIINE TPYAOBOU JOTOBOP C NHCTUTYTOM.

1.2. Lens Hacrosimero IlomokeHust - 3amyMTa NEPCOHANBHBIX JaHHBIX PaOOTHUKOB
MHCTUTYTAa OT HECAHKIIMOHUPOBAHHOTO J0CTyNa U pa3riameHus. [lepconanbHble TaHHBIE BCeraa
SBIISIFOTCS] KOH(UACHIIMATBHON, CTPOTr0 OXpaHsAeMoi HH(opMaIien.

1.3. OcHoBanueM nsi pa3paboTku Hactosimero Ilomoxenus sBisrotcss KoHcturtyrus
Poccuitckoit @enepanuun, Tpynosoit koneke Poccuiickoit @enepannu, OenepaibHblil 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHalbHBIX JAaHHBIX', APYrue JEHCTBYIOIIME HOPMAaTHUBHBIE
mpaBoBbIe akThl Poccuiickoit denepanun.

1.4. Hacrosimiee [lonokeHne M M3MEHEHMS] K HEMY YTBEP)KJIAIOTCSI PEKTOPOM MHCTHUTYTA.
Bce paGoTHHKM MHCTUTYTa JOJDKHBI OBITH O3HAKOMJICHBI I10JI POCIIUCH ¢ JAaHHBIM [lonoxxenuem
Y U3MEHEHUSIMH K HEMY.

2. [IOHATHUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX

2.1. IlepcoHalbHBIMHM JaHHBIMH SIBIsSIETCA Jt00as MHGOpMalus, MPsIMO WM KOCBEHHO
OTHOCAIIAACA K CYOBEKTy MEpCOHAJbHBIX JAHHBIX - ONPEACICHHOMY WM ONpeAesieMOMY
(buzIecCKOMy JTHUITY.

2.2. CocTaB nepcOHANbHBIX JAHHBIX pAOOTHHKA:

- aHKeTa;

- aBToOMorpagus;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM M OOILEM CTaXKE;

- CBEJIEHUS O MpeAbIAYIIEM MecTe paboThI;

- CBEJICHUS O COCTABE CEMBU;

- MacCMOPTHBIE JJaHHbIE;

- CBEIEHHMS O pErucTpalMd B CHCTEME HHIUBUAYaJbHOrO (MEepCOHUUIIMPOBAHHOTO)
y4era;

- CBEJICHUS O BOMHCKOM YUYETE;

- CBeJIeHUs 0 3apabOTHOM IJIaTe COTPYAHUKA,

- CBEJICHUS O COLIMANIBHBIX JIB['OTaX;

- CTIEUAIbHOCTb;

- 3aHUMaeMas JI0JKHOCTb;

- pa3mep 3apabOTHOM TIATHI;

- Hamn4nue(0TCyTCTBHUE) CyITUMOCTEN;

- aJpec MecTa JKUTEJIbCTBA;

- TOMAaIIHu# TenedoH;

- coiepKaHKUe TPYJOBOIO JJOTOBOPA;

- cofiepKaHMe JeKIapaluy, o4aBacMoi B HAJIOTOBYIO HHCIIEKIHUIO;

- MOJJIMHHUKY U KOTMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a, TPYIOBbIC KHIKKU U CBEJICHHS O TPYIOBOM NesTEIbHOCTH COTPYIHUKOB;

- OCHOBaHMSI K MPHUKa3aM I10 JINYHOMY COCTaBYy;

- Jena, cofepKalve MaTepuaibl MO MOBBIIIEHUIO KBAIM(QUKAMM U MEPErnoAroTOBKe
COTPYJIHHUKOB, UX aTTECTAllUH, CITy>KEOHBIM pacciie0BaHUsIM;



- KOTIUU OTYETOB, HATIPABIIIEMbIE B OPTaHbl CTATUCTHKH;

- KOTIMH JIOKYMEHTOB 00 00pa30oBaHuu;

- pe3ynbTaThl MEAWIIMHCKOTO OOCIeNOBaHUS HA MPEeIMET TOJAHOCTH K OCYIIECTBIICHHUIO
TPYJOBBIX 00513aHHOCTEH;

- ororpadun u UHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHATLHBIM JIAHHBIM PaOOTHHKA;

- PEKOMEHIAINN, XapaKTEePUCTHUKY;

- MPUHAANICKHOCTH JIMIA K KOHKPETHON HAIlMK, STHUYECKOH TpyIIe, pace;

- IPUBBIYKH U YBJICYCHHA, B TOM YHCJIC BPCAHBIC (aJ'IKOI‘OJ'II), HAapKOTHUKH U )Ip),

- ceMelHOe MOJIOKEeHHE, HATMYUE JIeTeH, pOJICTBEHHBIC CBSI3U;

- pENUrHo3Hble U TOJUTHYECKHE YOexIeHus (MPUHAIICKHOCTh K PEIUIHO3HOMN
KOH()ECCUM, WICHCTBO B MOJUTHYECKON MApTHH, y4acTHE B OOIIECTBEHHBIX OOBEAMHEHUSX, B
TOM 4YHcIie B mpod)coro3e, u 1Ip.);

- (uHAHCOBOE TIOJOXKEHUE (IOXOMBI, MIOJITH, BIAJCHHE HEIBUKUMBIM HMYIIECTBOM,
JICHEe)KHbIE BKJIAJIbI U Jp.);

- JIeJIOBbIE M MHBIE TUYHBIE Ka4eCTBa, KOTOPhIE HOCAT OIICHOYHBIN XapakTep;

- IpOYHUE CBEACHUSA, KOTOPbIE MOTYT UICHTU(PHUIIMPOBATH YEIOBEKA.

W3 ykazanHoro cmucka paboTojaTrens BIIpaBe MOJIy4YaTh M HCIIOJIB30BATh TOJBKO TE
CBEJICHHS, KOTOPBIC XapaKTePU3YIOT TpaklaHuHA KaK CTOPOHY TPYIOBOTO JIOTOBOPA.

2.3. JlaHHbBIE TOKYMEHTHI SIBISIFOTCSI KOH(DUIEHITMATBHBIME. PexuM KoH(DUIESHITNATEHOCTH
NEPCOHATIBHBIX JaHHBIX CHHUMACTCA B ClIydasax 00e3IMunBaHus WM 110 WCTECYECHUU CpoKa
XpaHEHUs, €CITU HHOE HE OMPEIEICHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nenax obecrniedueHus mpaB U CBOOOJ YeTOBEKa U TpaxkJaHWHA pabOTOJaTeNhb U €ro
Mpe/cTaBuTeNId NMpu 00paboOTKe MEepPCOHANbHBIX JaHHBIX pabOTHUKA 00s3aHBl COOJI0IATh
clieAyIonme oomuye TpeboBaHMs:

3.1.1. OOpabGoTka TmepCOHaJIbHBIX JAHHBIX pAaOOTHUKA MOXKET OCYLIECTBISTHCA
UCKJTIOUUTENIFHO B LIEJSIX oOecriedeHus: cOOII0ACHUS 3aKOHOB U MHBIX HOPMAaTHBHBIX MPAaBOBBIX
aKTOB, COACHCTBUA pabOTHHKAM B TPYAOYCTpOMCTBe, 0Oy4eHUH W MPOABMKEHHUU IO CITyKOe,
oOecriedeHns1 JIMYHOM O€30MacHOCTH PAaOOTHHKOB, KOHTPOJIA KOJIMYECTBA U KadecTBa
BBITIOJTHSIEMON pabOThl U 0OeCcTieueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.1.2. IIpu onpeneneHnu o0beMa U coAep kaHusl 00padaThIBAEMbIX EPCOHANBHBIX JAHHBIX
paboTHHKa paboTOMATENh TOJDKEH pyKoBOACTBOBaThCs Koncturynmen Poccuiickoit denepanun,
TpynoBeiMm kosiekcom Poccuiickoit denepannu v HHBIMU (efepatbHBIMU 3aKOHAMHU.

3.1.3. Bce mepconanbHbIe JaHHBIE PaOOTHUKA CIIEAyeT MOJy4aTrh y Hero camoro. Ecim
NepCOHANbHbIE JIaHHbIC PA0OTHHKA BO3MOXHO MOJIYYUTh TOJBKO Y TpPEThe CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJyYEHO
NUCbMEHHOE coryacue. PaboronaTens J0KEH COOOIUTh pAOOTHUKY O LIENSIX, MPEANOoaraéMbIx
MCTOYHHUKAX M CIIOCO0ax MOJydYeHHUsl IEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MoAIeKaux
MOJIyYEHHIO TMEPCOHAIBHBIX JAHHBIX W MOCIEJICTBHAX OTKa3za pabOTHUKA JaTh MHCbMEHHOE
coryiacue Ha MX MOJy4YeHHe.

3.1.4. PaGoronaTens He MMeEET IMpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHAIbHBIC JaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PETUTHO3HBIX M HHBIX YOEXKIEHUSX M 4YacTHOW *u3Hu. B
CIIy4asix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMM TPYJIOBBIX OTHOIIEHUH, B COOTBETCTBUH CO
cT. 24 Koncturynuu Poccuiickoit ®denepannn paboroaarens BlpaBe MojydaTb U 00padaThIBaTh
JaHHBIE O YACTHOMU KM3HU PAOOTHHKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIacHs.

3.1.5. Paboronarens He MMeeT IpaBa MOJydyaThb U 00pabaThIBaTh MEPCOHAIbHBIC JTAaHHBIC
paOOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro MpodCcoro3HON
NeSITeNIbHOCTH, 332 UCKIIOYEHHUEM CIIy4aeB, PEAyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHN pelIeHUi, 3aTparuBarOIMX HHTEpechl paboTHHKA, paboToAaTeNb HE
MMeeT TIpaBa OCHOBBIBATbCS Ha IEPCOHAJBHBIX JAHHBIX paOOTHHMKA, TOIYYEHHBIX



UCKITIOYUTENFHO B pe3yJbTaTe WX aBTOMATU3MPOBAHHOW 0OpabOTKM WM SIEKTPOHHOTO
MOy YSHUSI.

3.1.7. 3amuTa nepcoHaNbHBIX JAHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO UX HCIOJb30BaHUS
WIW yTpaThl JIOJDKHA OBITH OOecriedeHa paboTojaTeieM 3a CYET €ro CpPEeJCTB B IOPSIKE,
YCTaHOBJICHHOM (eepaTbHBIM 3aKOHOM.

3.1.8. PaGoOTHHKM W WX NPEICTABUTETH JIOJDKHBI OBITHh O3HAKOMJICHBI TOJ POCIHCH C
JOKYMEHTaMH MPEANPUATHS, YCTAHABIMBAIOIIUMU MOPSAIOK 00pabOTKH MEePCOHATBHBIX TaHHBIX
pabOTHHUKOB, a TakXKe 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JIaCTH.

3.1.9. PaGoTHUKM HE MOJKHBI OTKA3bIBATHCS OT CBOMX MPaB HA COXPAaHEHUE W 3aIUTY
TalHBI.

4. OBA3AHHOCTU PABOTHUKA

PaboTHuk 00s13aH:

4.1. TlepenaBath paboOTOAATENIO WIM €ro MPEJCTaBUTENI0 KOMILIEKC JOCTOBEPHBIX
JTIOKyMEHTHUPOBAHHBIX TEPCOHATBHBIX JAHHBIX, MEPEYEHb KOTOPBIX YCTAHOBJICH TpYIOBBIM
konexkcoM Poccuiickont denepanuu.

4.2. CBOEBpeMEHHO B pa3yMHBI CpOK, HE TMPEBBIAIONMKA 5 JHEHW, coo0marh
paboTonaTento 06 U3MEHEHHH CBOUX MEPCOHANBHBIX TAHHBIX.

5. ITPABA PABOTHUKA

PaboTHuK MMeeT mpaso:

5.1. Ha monnyioo wuH(OpMaIMi0O O CBOMX NEPCOHATBHBIX JAHHBIX W 00pabOTKe HITHUX
JTAHHBIX.

5.2. Ha cBoOonHBIM OecIulaTHBIM AOCTYNl K CBOMM ME€PCOHAJIBHBIM JIaHHBIM, BKJIIOYAs
IPaBO Ha IMOJIydeHHe KOMMii J1r000i 3amucH, cojepkalieil nepcoHanbHble JaHHbIE COTPYAHUKA,
3a UCKJIFOYEHUEM CIIy4YaeB, MPEIyCMOTPEHHBIX 3aKOHOAATENHCTBOM Poccuiickoit denepanuu.

5.3. Ha nmoctynm K MEOUIIMHCKUAM JAaHHBIM C TIOMOIIbIO MEIUIIMHCKOTO CIELUAINUCTA IO
CBOEMY BBIOODY.

5.4. TpeGoBaTh UCKIIOUEHUS MM UCIPABICHUS HEBEPHBIX MM HEMOJIHBIX MEPCOHATBHBIX
TaHHBIX, a TaKKe JaHHBIX, OOpa0OTaHHBIX C HapylIEeHHEM TpPeOOBaHMM, OIPEIEICHHBIX
TPYAOBBIM 3aKOHOJaTeldbcTBOM. [Ipu oTkaze paboTomarenss HCKIIOYHUTh MM HCIPABUTh
MEpCOHANBbHBIC JITaHHBIE COTPYJHUKA OH HWMEET IMpaBO 3asiBUTh B NHCBMEHHOH (opme
paboTo/aTeNt0 O CBOEM HECOIJIACHMU C COOTBETCTBYIOLIMM OOOCHOBAHHMEM TaKOTO HECOTJacHsl.
[lepconanpHbIE JaHHBIE OIICHOYHOTO XapakKTepa COTPYIHUK WMEET TIPaBO JIOTIOJHUTh
3asBJICHUEM, BBIPAXKAIOIIUM €Tr0 COOCTBEHHYIO TOUKY 3pPEHUSI.

5.5. TpeboBath u3BelIeHUsT paboToaaTeNIeM BCEX JIML, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIE WM HETIOJIHBIC MIEPCOHATbHbIC JaHHBIE COTPYAHHUKA, 000 BCEX NMPOU3BEICHHBIX B HUX
WCKITFOUCHHUSIX, HCITPABIICHHUSX VU TOTIOJTHEHHSIX.

5.6. O6xanoBatp B Cy[ JItoObIe HETIPaBOMEpPHBIE ecTBUS WK Oe3neiicTBue paboToaaTens
pu 00pabOTKE | 3aIIUTE €TO MEPCOHATBHBIX JaHHBIX.

5.7. OnpenensTb CBOMX MpEACTaBUTECH IS 3aIIUTHI CBOMX MEPCOHABHBIX TAHHBIX.

6. CbOP, ObPABOTKA N1 XPAHEHME ITEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTKka MEepCOHANBHBIX JAHHBIX PAaOOTHHKA - JIt00OE NEHCTBUE (Oomepaivs) WIH
COBOKYITHOCTb  JAeWcTBUi  (omepanmii), COBEpIIAEMBIX C  HCIOJB30BAaHUEM  CPEJACTB
aBTOMaTHU3allMU UM 0€3 UCIOJIb30BAHUS TAKUX CPEJCTB C MEPCOHAIBHBIMH JaHHBIMHU, BKJIIOYAs
cbop, 3amnuch, cUCTEMaTU3alMI0, HAKOIUIEHHE, XpaHEeHUe, yTouHeHne (0OHOBJIEHNE, N3MEHEHNUE),
U3BJICUCHHE, MCIIONb30BaHMUE, TMepefady (paclpocTpaHeHHe, MpeJOCTaBIeHUE, JOCTYI),
o0e3nuunBaHue, OJIOKUPOBAaHUE, YAJIIEHNUE, YHUUTOKEHHE ITePCOHATbHBIX TAaHHBIX pa0OTHUKA.



6.2. Bce mepcoHalbHBIC JaHHBIE paOOTHHMKA CJleIyeT MOody4arh y Hero camoro. Eciu
NepCOHANIbHbIE JaHHbIE PaOOTHMKA BO3MOXKHO IMOJYYHUTh TOJIBKO Y TpPEThEeH CTOPOHBI, TO
paOOTHUK JOJKEH OBITH YBEJAOMJIEH OO0 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJY4EHO
MUCbMEHHOE COTJIacHe.

6.3. PaGoronatens 1OMKEH COOOIMNTh pabOTHUKY O LENAX, IPEANoaraéMblX HCTOYHUKAX
1 Cr0oc0o0ax MOJyuyeHUs MEePCOHANBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOANIEKAIUX MMOITyYSHHIO
NEPCOHANBHBIX JAHHBIX U MOCJEACTBUSAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJIache Ha MX
MOJTy4eHUeE.

6.4. PabGoTHUK nIpeacTaBisieT paboTonaTelNo JOCTOBEpHbIE cBeieHus o cebe. Paboronartens
MIPOBEPSIET JIOCTOBEPHOCTh CBEACHUM, CBEpssl JaHHbIC, NpEACTaBIEHHbIE PAOOTHUKOM, C
UMEIOIIMMHUCS Y paboTHHKa JoKyMeHTamu. llpeacraBieHune paOOTHHKOM — MMOJUIOKHBIX
JOKYMEHTOB WJIM JIOXKHBIX CBEICHHH NpU MOCTYIJICHUH Ha paboTy SIBJISETCS OCHOBAHUEM IS
pacTOp>KeHUsl TPyAOBOIO JOrOBOpA.

6.5. Eciun uHoe He ycraHoBieHO TpynoBbiM konekcoM P®, npyrumu denepaibHbIMU
3aKOHAMM, IPU 3aKJIFOUYEHUH TPYJOBOTO JIOTOBOPA JIMIIO, TOCTYTAoIIee Ha PaboTy, MPEabIBIsSET
paboToaaTento:

MAaCHOPT WM UHOU JOKYMEHT, YAOCTOBEPSAIOIINI JTUUYHOCTB;

TPYJIOBYIO KHIKKY U (Win) cBeneHus o TpyaoBoit nesrenbHocTd (CTA-P wimu CTH-TIDP),
32 UCKIIIOYEHHEM CIIy4aeB, KOTJa I0rOBOP 3aKJIIOUAETCS BIIEPBHIE;

JOKYMEHT  TOATBEPXKJAIOIIMN  PETUCTpallMI0 B CHUCTEME  HHAMBHUIYaJIbHOTO
(mepcoHNPUIMPOBAHHOTO Y4eTa, B TOM YHcie B (hopMe dJEKTPOHHOTO TOKYMEHTA;

JIOKYMEHTBI BOMHCKOTO Y4eTa- JJIsl JINLl BOCHHOOOS3aHHbBIX U JIMII, TOJUISKAIINX PU3BIBY
Ha BOCHHYIO CITyKO0Y;

JTOKyMEHT 00 oOpa3zoBannu U (WiH) KBATU(UKAINKA WA HATMYUHA CIICIIHATBHBIX 3HAHUH -
OpU TOCTYIUIGHUM Ha paboTy, TpeOYIOUlyl0 CHEeUMANbHBIX 3HAHUNH WM CHEelHaIbHON
MOJITOTOBKY;

CHpaBKy, BblaHHylo opraHamu MBJI Poccum, 0 Hanmmuuu (OTCYTCTBHH) CYyIUMOCTH U
(wm) ¢akTa yroJIOBHOTO MpECiIeAOBaHUS JTUOO0 O MPEKPAICHUH YTOJIOBHOTO MIPECIICIOBAHUS TI0
peadMIINTHPYIOIUM OCHOBaHMAM (IIPU MOCTYIUIEHUM Ha pabOTy, K BBINOJHEHHIO KOTOPOH B
COOTBETCTBUH C TpyHoBbIM KojaekcoM P® wmin uHbIM (heaepasbHbIM 3aKOHOM HE JIOMYCKAIOTCS
JUIa, HUMEIOLUME WM MMEBIIME CYIMMOCTb, IIOJBEPTalolMecss WIA I0JBEPraBIINECs
YTOJIOBHOMY Ipeciie/IoBaHuI0) (. M. 6, 7 AIMHUHUCTPAaTUBHOTO PErJaMeHTa, YTBEPXKIACHHOTO
[Tpuxazom MBJI Poccun ot 27.09.2019 N 660);

JIOTIOJTHUTENbHBIE JJOKYMEHTBHI - B OTHENIbHBIX CIy4asX, MPeayCMOTpPeHHBIX TpyaoBbIM
Kogekcom P®, wuHpIMH (enepanpHBIMUH  3aKoHaMHM, ykazamu llpesugenta PO wu
noctaHoByieHus MU [IpaButensctBa PO.

6.5.1. Jluunoe neno paboTHHKa odopmisieTcs Mmocie HM3JaHus IMpHUKa3a O IMpHeMe Ha
pabory.

6.5.2. Bce [0OKyMEHTHI, I@OCTyHaroIMEe B JMYHOE JEJIO, pACIOJaraloTcs B
XPOHOJIOTHYECKOM TMOPAIKE.

6.5.3. JIuuHoe 1eno BeAeTCs Ha MPOTSHKEHUU BCEW TPYJOBOHM NEATETBHOCTH PaOOTHUKA.
W3MmeHeHusi, BHOCUMbIE B JIMYHOE [€JI0, TOJIKHBI OBITh MOATBEPXKAECHBI COOTBETCTBYIOUIMMHU
JOKYMEHTaMH.

7. IEPEJAYA ITEPCOHAJIBHBIX TAHHbBIX

7.1. IIpu mepenade mepcoHANBHBIX JaHHBIX PaOOTHHKA padOTOAATEeNh MOJKEH COOII0IaTh
crienyromye TpeOoBaHMs:

- HE coO0IaTh MEepCOHAJbHBbIC NaHHBIE Pa0OTHUKA TpPeThel CTOpOHE 0€3 MUCHMEHHOTO
cormacusi paOOTHMKA, 3a HCKIIOYEHHWEM CIIy4aeB, KOrJa »dTO HEOOXOIMMO B IIEJsX
MpeIyNpPexJACHUS YTPO3bl KU3HU U 3[I0POBBI0 PAaOOTHHUKA, a TAKXKE B CIydasx, YCTAHOBICHHBIX
(benepalbHBIM 3aKOHOM;



- He Coo00INaTh TEepCOHANbHBIC JaHHBIE PAOOTHHKA B KOMMEPHYECKHX Iensx O0e3 ero
IMMCHbMEHHOTO COTJIACHS;

- MPEeAyNpeauTh JHUI, MOJYYAIIUX MMePCOHATbHBIC JaHHbIE PabOTHHKA, O TOM, YTO ITH
JAaHHBIE MOTYT OBITh WCITOJIB30BAHBI JIUIIH B MEJAX, JJIs1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT JTHUX JHI] TMOATBEPXKJICHUS TOTO, YTO ATO TPaBUiO coOmroaeHo. Jluma, mnomydaromiue
MEePCOHANIbHBIC JaHHBIE pAa0OTHHMKA, OO0s3aHBI COONIOAATh KOHGUIEHIIMATHLHOCTH. JlaHHOE
MOJIO’KEHUE HE PacpoCTpaHsIeTcsl Ha OOMEH MePCOHAIBHBIMU JaHHBIMU PAa0OTHUKOB B TIOPSTIKE,
YCTaHOBJICHHOM (pejiepaIbHBIMU 3aKOHAMH,

- paspemiath JOCTYyN K TEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHABLHO
YIIOJTHOMOYEHHBIM JIMIAM, MPY 3TOM YKAa3aHHbIC JIMIA JIOJKHBI UMETh MPABO MOJy4aTh TOJIBKO
T€ TEPCOHAIBHBIE JaHHBIE PAOOTHHKA, KOTOPHIE HEOOXOIMMBI ISl BBIIOJHEHUS KOHKPETHBIX
yHKumii;

- HE 3ampammBaTh HHPOPMAIUIO O COCTOSIHUU 3I0POBbsI PAOOTHHKA, 32 UCKIIOUEHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTHU BBITIOTHEHUS PAOOTHUKOM TPYIOBOM
IN%NIVIH

- TIepeIaBaTh NMEPCOHANIbHBIC IaHHbIE PAOOTHHKA MIPEJACTABUTEISIM PAOOTHUKOB B TIOPSIIKE,
yCTaHOBIICHHOM TpynoBeiM kojekcom Poccuiickont ®epepanuu, W OrpaHUYUBATL 3Ty
nH(OpPMAIHIO TOJBKO TEMHU MEPCOHATBHBIMUA JTAaHHBIMU PAOOTHHKA, KOTOPhIE HEOOXOIUMBI ISt
BBHITIOJTHEHHSI YKa3aHHBIMU TPEJICTABUTENSIMU UX (DYHKITUH.

8. JOCTVII K IEPCOHAJIbHBIM TAHHBIM COTPY IHUKA

8.1. BHyTpeHHUi1 1ocTyM (0CTYN BHYTPH UHCTUTYTA).

[IpaBo gocTyna K nepcoHaIbHBIM JaHHBIM COTPYJIHUKA UMEIOT:

- pexTop;

- IPOPEKTOPHI;

- paOOTHUK KaJpOBOMU CITyKOBI;

- paOoTHMKM cekperapuaTta HHPoOpManus O (AKTUYECKOM MeCTe IMPOKUBAHUS H
KOHTaKTHBIE TeJIe(OHBI);

- PYKOBOAMTEIHN CTPYKTYPHBIX MOAPA3/IeICHUI N0 HAMPaBICHUIO JEATEIbHOCTH (IOCTYI K
JIMYHBIM JIaHHBIM TOJIBKO PAOOTHHKOB CBOETO MOJIPA3/IEJICHHUs) 10 COTIIACOBAHUIO C PEKTOPOM;

- NpU TEpeBOJE M3 OJHOr0 CTPYKTYPHOTO NOJpa3felieHuss B JApPYroe JOCTyI K
NIEPCOHAIBHBIM JTaHHBIM COTPYJHHMKA MOXET UMETh PYKOBOJHUTEIb HOBOTO INOAPA3JEIECHUS IO
COINIACOBAaHUIO C PEKTOPOM;

- COTPYIHHUKH OyXraJTepuu - K TeM JaHHBIM, KOTOpPble HEOOXOIUMBI Ul BBITOJTHEHUS
KOHKPETHBIX (DYHKITHIA,

- caM pabOTHHK, HOCUTEIb TaHHBIX.

8.2. BHemnwmii nocTym.

[lepcoHanbHble TaHHBIE BHE OPraHU3alliyd MOTYT MPEACTABIATHCA B FOCYAAPCTBEHHBIE U
HErocy/1apCTBeHHbIE (PYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHsl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOApa3/IelIeHUs MyHUIUIAIbHBIX OPIaHOB yIPaBJICHHUS.

8.3. Jlpyrue opraHusanyi.

Ceenenusi 0 paboTHUKE (B TOM YHCIIE€ YBOJIEHHOM) MOTYT OBITh NMPEAOCTaBICHbI IPYyron
OpraHu3aly TOJBKO C MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHM3aluyd ¢ MPUIOKEHUEM KOIHUH
3asBJIeHUs1 paOOTHHUKA.



8.4. POOCTBEHHUKH U WICHBI CEMEN.
[lepconanbHbIe NTaHHBIE PAOOTHMKA MOTYT OBITH TPEIOCTaBICHBI POJICTBEHHHKAM WIIH
YJIeHAM €T0 CEMbH TOJIKO C TIMICBMEHHOTO Pa3pelIeHHs] cCaMOro paOOTHHUKA.

9. 3BAIUTA ITEPCOHAJIbHbBIX TAHHBIX PABOTHMKOB

9.1. B nensax obecnieyeHUs] COXPAaHHOCTH U KOHPUACHIIMATBHOCTA TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB OpraHu3allid BCEe oOmepanuu 1o odopmieHuto, (OPMHUPOBAHUIO, BEACHUIO U
XpPaHCHHUIO JaHHOW WH(OOPMAIMU JOJDKHBI BBITIOJHATHCS TOJBKO PAOOTHHKAMHU KaJpOBOM
CIIy’)KOBbI, OCYIIECTBISIONIMMH TaHHYIO pabOTy B COOTBETCTBUM CO CBOUMHU CIIy>KEOHBIMU
00s13aHHOCTSIMH, 3a(DUKCUPOBAHHBIMH B UX JIOJDKHOCTHBIX MHCTPYKITUSX.

9.2. OTBeTHI HAa MTUCBMEHHBIE 3aMPOCHI IPYTUX OPTraHU3ALMN U YUPEKICHUN B IIpe/iesax ux
KOMITETCHIINM M TIPEIOCTABICHHBIX IMOJHOMOYHM JArOTCS B MHChbMEHHOW ¢dopme Ha OiaHKe
WHCTUTYyTa U B TOM oOOBEME, KOTOPHIA TMO3BOJIIET HE pas3riamarh H3NMHIMHUNT 00BeM
MEPCOHAJIBHBIX CBEACHHUI O paOOTHUKAX MPEIIPHUSITHS.

9.3. Ilepemaua wuHdoOpmanuu, coAepKalield CBEACHHUS O TMEPCOHATBHBIX JAaHHBIX
pabOTHHUKOB OpraHu3amuu, Mo TenedoHy, Qakcy, 3JIEKTPOHHON TmouTe 0e3 MHCHhMEHHOTO
cornacus pabOTHHKA 3aIPeaeTcsl.

9.4. Jluunble nena W JOKYMEHTBHI, COJEpIKAIIfe TEePCOHAIbHBIC JaHHbIE PaOOTHUKOB,
XpaHsATCS B 3ammparonmxcs —mkadax — (ceiidax), obOecrneywBarommMX — 3alIUTy  OT
HECaHKITMOHHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHalibHble KOMIIBIOTEPBI, B KOTOPBIX COJEPKATCS NEPCOHAJIbHbIE JdaHHbBIE,
JOJDKHBI OBITH 3alTUIICHBI TTAPOJISIMH JIOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3IJIAINIEHUE NHOOPMALIMH,
CBA3AHHOU C ITEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA

10.1. Jluna, BUHOBHBIE B HApPYLIEHWH HOPM, PETYJIHMPYIOLIMX IOJyYyeHHe, oOpaboTKy U
3alIUTY NEePCOHAJIBHBIX JaHHBIX pPa0OTHUKA, HECYT MUCIUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IpaXJaHCKO-TIPAaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (heepabHBIMU
3aKOHAMH.



