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1. AHHOTAIIMA K JTUCHUILJIAHE

PaGouas mporpamma aucuuruinabl « MHGOpMAaMOHHBIE TEXHOJIOTUH B IOPHINYCCKON JCATEIh-
HOCTH» COCTaBjieHa B cooTBeTcTBUHM C TpeboBanusmMu PI'OC BO mo HampaBieHHIO MOATOTOBKU
40.03.01 FOpucnpyaenuus (ypoBeHb OakanaBpHuara), YTBEP>KACHHOrO MpukazoM MunHucTepcTBa 00-
pazoBanus 1 Hayku PD ot 13.08.2020 r. N 1011.

PaGouast mporpamma COIEpKUT 00s3aTeNbHbBIE M U3y4eHUs: TeMbl o auctuminie « adop-
MaIMOHHbIE TEXHOJIOTUU B IOPUINYECKON NeATenbHOCTHY. M3yuenue aucuurminnbl « MHbopmannon-
HBIC TEXHOJIOTHH B FOPUIUYECKON ACSITETLHOCTU» CIOCOOCTBYET Ooliee HEIOCTHOMY (POPMUPOBAHHUIO
Y pa3BUTHUIO0 y OyJyIIUX FOPUCTOB YMEHUI U HaBBIKOB MCII0/Ib30BaHUSI COBPeMEeHHbIX MH(POPMaLMOH-
HBIX TeXHOJIOTUM.

MecTo AUCHHMILVINHBI B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl

Hacrosimas aucuuminHa BKIIOYEHa B 00s3aTenbHyr0 4yacTh bioka 1 y4eOHBIX IUIaHOB IO
Hanpasienuto noarorosku 40.03.01 FOpucnpyaenus (ypoBeHb 6akanaBpuaTa).

JucnumimHa u3ydaercs Ha 2 Kypce B 3 ceMecTpe Ui O9HO-3a049HOM (opmbl, Ha 1 Kypce Bo 2
ceMecTpe 3a04HOM (Gopmbl 00yyeHHs U Ha 2 Kypce B 3 cemecTpe o4HOM (popmbl 00ydeHus, popma
KOHTPOJIS - 3a4eT.

Henb udyyeHust AUCHUIIMHBI:

CdopmupoBats y o0yuarouuxcsi Heo0X0[uMble HaBBIKA PabOThI C KOMITBIOTEPHBIMU TIPaBOBBIMHU
CUCTeMaMH, TMOUCKY JJOKYMEHTOB B Pa3/IMUHBIX CUTYalUsAX U UX U3YUYEHUIO, aHa/IM3y TPABOBBIX MPoO/eM,
COXPAaHEHUIO Pe3y/bTaToB PabOThI, CO3/jaHHI0 COOCTBEHHOrO MH(OPMAL[MOHHOTO TMPOCTPAHCTBA, H3yue-
HUI0O OCOOEeHHOCTell TOMCKA M aHamu3a WHQOpMalydy W3 CrHeLUaJu3HpOBAaHHOTO pa3fieio  CUCTEeMBI
«KoncynbTanTIIntoc», a Takke HaBUralvu B cpefie WWW.

3apaum:

- U3yueHHe COBPEeMEHHbIX TeHJeHL[MM B pa3BUTHU MH(OPMALIMOHHBIX TEXHOJIOTMH NMpPUMeHH-
TeJIbHO K IIPaBOBOM MH(OpMaLUy;

- H3y4yeHHe OCHOBHBIX NMPHUHIUIIOB U TeHJEHLWI pa3BUTHS MeTo/0B cObopa, XpaHeHUs1 U obpa-
60TKM MHbOPMaLUY;

- U3yueHHe BO3MOKHOCTEH 1 OCHOBHBIX MPUHLUIIOB HCII0/Ib30BaHUs MH(POPMALMOHHO-CIIPaBOyY-
HBIX CHCTEM.

Kommnerenuun odyuaroierocsi, popmupyemsbie B pe3yjibTaTe 0CBOCHHS JHCUHMILINHDI:
VYK-1- cnocobGeH oCyIIecTBIATh MOUCK, KPUTUYECKUN aHAU3 W CHHTE3 MH(pOpMaluHy,
HNPUMEHATh CUCTEMHBIH NOAXO/] VIS PEIICHHS OCTABICHHBIX 3a1a4.



2. [lepevyeHb MIIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHUS, COOTHECEHHBIX € IVIAHUPYEMbIMHU pe-
3yJIbTAaTAMHU OCBOCHHUSA 00pa30BaTeIbHOI MPOrpaMMbl

[Iponiecc nM3ydeHuss AUCUUILIMHBI HANpaBieH Ha (OPMHUPOBAHUE KOMIIETCHLMH, MPEAyCMOT-
peanbix ®I'OC BO no nanpasnenuto noarorosku 40.03.01 KOpucnpynenuus (ypoBeHb OakanaBpHa-
Ta) U HAa OCHOBE TPeOOBaHUIl, MPEIBSBIAEMBIX K BBIITYCKHUKAM Ha PbIHKE TPYZd, OT€YECTBEHHOI'O U

3apyOeKHOTO OIBITA, KOHCYJIBTAIMN C BEyIIUMH Pab0TOIaTEeNIIMU OTPACIIH.

Kon PesyabraTsl ocBoeHusi | Unaukaropsl foctu- | @opmbl 00pa3oBaTeib-
KOMIIeTeHIIHH OOII (conepxanue JKeHH S KOMIIeTeH Ui HOH esITeJIbHOCTH,
KOMIIeTeHIIHii) cnocodcrBytomue ¢gop-
MHUPOBAHUIO M PA3BHU-
THIO KOMIIETEHIIHHI
VK-1 Crioco6en ocymectBisTh | YK-1.1. 3naer KonTakTHas padora:

IOMCK, KpUTUYECKUN aHa-
U3 U CUHTE3 UH(OpMa-
L1, IPUMEHATH CUCTEM-
HBII TOIXOJ IJIs penie-
HYS [TIOCTaBJICHHBIX 3a/1a4,

NPUHIHIEI cOopa,
otOopa u 0600IIeHUS
UHpOpMALIUU

VK-1.2. Ymeer
COOTHOCHTH
pPa3HOPOJIHBIE SIBICHUS
U CHCTEMAaTU3UPOBAThH
UX B paMKax
M30paHHBIX BHJIOB
npoeccuoHaIbHOM
JESTEIIbHOCTH
VK-1.3. Umeer
MPAKTUYECKUIN OMBIT
paboTHI C
UHPOPMAITMOHHBIMU
00BEKTaMU U CETHIO
HHurepHer, onbIT
HAYYHOTO MOMCKA,
OTIBIT
oubnmorpaduaeckoro
pa3bICKaHUsl, CO3/IaHuUS
HAYYHBIX TEKCTOB

Jlexun

[TpakTHYecKHe 3aHATHS
CamocrosTenbpHas pa-
Gora




3. O0beM QMCUMIJIMHBI B 3a4eTHBIX eJUHULAX ¢ YKAa3aHHEM KOJU4YeCTBa aKaJeMHYecKHX
4acoB, BbIIEJIEHHBIX HA KOHTAKTHYIO Pa0oTy 00y4aloluXxcs ¢ npenoaaBareeM (Mo BUIAM 3aH -
THIl) 1 HA CAMOCTOSITEJILHYI0 Pa00Ty 00yUYaKOIIUXCS

O6ma51 TPYAOCMKOCTH JUCHUIIJIMHBI COCTAaBJISICT 2 3a4yeTHEBIE CAUHUIIBI.

3.1 O0béM TMCUUILTHHBI 0 BUAAM YUeOHBbIX 3aHATHI (B Yacax)

Bcero uacon

O0béM TMCUMIINHBI ouHas hopma OYHO-320YHas 3a0uHas Gpopma
00y4JeHus dbopma oOydeHus 00y4JeHus
OO0w1ast TPyA0EMKOCTh IUCIUIIIIMHbI 72
KonTakTHas pabora oOy4daromuxcs ¢ mnpe- 32 14 8

1o/1aBaTesieM (BCETO)

AynuTtopHas pabota (Bcero):

B TOM YHMCJIC:

JIEKIIAHN 16 4 4
CEMUHApBI, IPAKTUYECKUE 3aHATHS 14 8 2
n1abopaTopHbIE pabOTHI 2 2 2
KonTponb 9

Bueayauropnas paboTta (Bcero):

B TOM YHCIJIC:

CamocrosiTenbHast paboTa 00yJaronmxcst 40 58 55
(Bcero)

Bun npomexxyTo4YHO# arTecTanuy ooy4da- + + +
OLIErocs

(3auer)




4. Coaep:xanve JUCUMILIMHbI, CTPYKTYPHUPOBAHHOE MO TeMaM (pas3jejiaM) ¢ yKa3aHHeM
OTBE/JIEHHOI'0 HA HUX KOJINYEeCTBA AKAJeMUYeCKNX YaCOB U BU/IOB YUeOHbIX 3aHATHI

4.1. Pa3nesbl JMCHMIIMHBI M TPYI0E€MKOCTh 10 BH/AaM Y4eOHBIX 3aHATHH (B aKkaJeMu4e-
CKHX Yacax)

JUIsl OYHOU (OPMBI 00yUEHHS

Buabl yueGHoii padoThl, BKJIOYAsi CAMOCTOATE b~ A
HYI0 patoTy H TPYA0E€MKOCTb (B Yacax) Sé § E
N3 Hux ayauTopHbie 9 B =
& « 2% =
3aHATHA g = 22 32
e ] (=
= = = OEZ g
[ [ = = =) =) = =) = (=%
= = s 2 g 8 S SSEEE
Ne Pa3nesinl 1 TeMbBI 8 o 2 = 2 = = = g s E- ; =3
n/n y4eOHO# THCIUIIIHHBI 3 ; = - z S E q:) { g = E z 2 E z
S S} = ) o= ¢ 4 8 Z o
= £ = R X - = S e
Qa Z s £ 3 e = S 2eog g
2 2= = =~ 13} =N =% o 2 ~
= =3 1=y = =) o - E :"
© 2 o= s = =
s = < = = 2=
= 25 |8 | 2 8 %8
== | © 2=
1. Tema 1. Ilousitue
TEXHOJIOTUH U 3 9 > 1 5 Omnpoc,
nH(OPMALMOHHOMN TECTUPOBAHUE
TEXHOJIOTHHI
2. Tema 2. CoBpeMeHHEBIE
HHPOPMALMOHHBIC 3 9 ) | 5 Ompoc,
TEXHOJIOTUH 00IIero TECTUPOBAHUE
Ha3HAYECHUs
3. Tema 3. CoBpeMeHHBIE
nH(pOpPMAIMOHHbIE 3 9 > 5 5 Omnpoc,
TEXHOJIOTHH B TECTHPOBaHUE
FOPHUJINYECKON MPAKTHUKE
4. Tema 4. CipaBo4HBIC 3 9 2 2 5 Ompoc,
IIPAaBOBBIE CHCTEMBI TECTUPOBAHUE
3. Tema S. ['ocynapcTBeHHas Ompoc
MIOJINTHKA B 3 9 2 2 5 poc,
. TECTUPOBAHUE
nHGbOPMALIMOHHOM chepe
6. Tema 6. DopmupoBanue u
pa3BuUTHE 3 9 ) > 5 Ompoc,
nH(POPMAMOHHOTO TECTUPOBAHUE
obmectBa B Poccun
7. Tema 7. I'ocynapcTBeHHast
MTOJTUTHKA 3 9 > 5 5 Omnpoc,
nH(pOPMATHU3AIIUN OPTaHOB TECTHPOBaHUE
BJIACTH
8. Tema 8. CeteBbie
TEXHOJIOTUH B 3 9 2 5 5 Omnpoc,
roCy/1IapCTBEHHOM TECTUPOBAHUE
yIPaBJICHUH
9. HUTOroO: 72 16 14 40 3auer




JUISl OYHO-3204HON JOPMBI 00yUEHHS

Buabl yqeﬁﬂoﬁ paﬁonﬂ, BKJIIOYasi CAMOCTOATE/Ib-

Lo
HYI0 pa0doTy ¥ TPYAOEMKOCTH (B 4acax) B § E
W3 Hux ayauTopubie | S2:
= « 325 =
3aHATHUHA 2, 5 « 2 : E 5
g +3 |8 | 5] & cs&z¢c
No Pa3gennbl M TeMbI g o ’_En < = = :—' l§. 5 & ; s g
n/n y9e0HOM MHCIMILTHHBI LE) ; = z Z g E § E s = E H 2 E §
S o= 4 2 35
S| g8 EE || 5| & =5g
= St | 3 s | X E 25
= S | o | H 2
1. Tema 1. Ilousitue
TEXHOJIOTUH U 3 9 05 1 7 Omnpoc,
nH(OPMAIMOHHON ’ TECTUPOBaHUE
TEXHOJIOTUHU
2. Tema 2. CoBpeMeHHEBIE
nH(pOpMaNOHHbIE 3 9 0.5 1 7 Ompoc,
TEXHOJIOTUH 00IIEero ’ TECTUPOBAHUE
Ha3HAYECHUs
3. Tema 3. CoBpeMeHHBIE
nH(pOpPMAIMOHHbIE 3 9 0.5 1 7 Omnpoc,
TEXHOJIOTUH B ’ TECTUPOBAHUE
FOPHUINYECKON MPAKTHKE
4. Tema 4. CipaBo4HBIC 3 9 05 1 7 Ompoc,
IIPAaBOBBIE CHCTEMBI ’ TECTUPOBAHUE
3. Tema S. ['ocynapcTBeHHas Onpoc
MOJINTHKA B 3 9 0,5 1 7 ’
. TECTUPOBAHUE
nHGbOPMALIMOHHOM chepe
6. Tema 6. DopmupoBanue u
pa3BUTHE 3 9 05 1 7 Ompoc,
nH(POPMAMOHHOTO ’ TECTUPOBAHUE
obmectBa B Poccun
7. Tema 7. ['ocynapcTBeHHas
MTOJTUTHKA 3 9 0.5 1 3 Omnpoc,
nH(}OPMATHU3AIMHA OPTaHOB ’ TECTUPOBaHNE
BIIACTH
8. Tema 8. CeteBbie
TEXHOJIOTUU B 3 9 0.5 1 3 Omnpoc,
roCy/1IapCTBEHHOM TECTUPOBAHUE
yIIpaBICHUU
9. NTOro: 72 4 8 58 3auer




JUTsE 3209HOU (hOpMBI O0YUICHUS

Buabl yueGHoii padoThl, BKJIIOYAsi CAMOCTOATE b~
HYI0 pa0doTy ¥ TPYA0EMKOCTH (B Yacax)

o
S « =
8 @ =
=R
W3 Hux ayauTopHbIe , Q Ex
3aAHATHA g g e=e 2
(=% e < o ==}
I~y = © = OEZ g
[ = = =) e B S = &
= = s 2 s 8 S SSEEE
Ne Pa3nesinl 1 TeMbBI 8 o 2 = 2 = = = g s E- ; =3
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&2 2 | =& =8 | S 3 S ges E
) 2 =< =9 5} N~
= e 3 E = 3 = e ° -
S = i > = = =
= = = = = =
< R = S =
= ez | § | = @z8
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1 Tema 1. Ilousitue
TEXHOJIOTUH U Ompoc
y 2 9 |05 6 poc,
nH(OPMALMOHHON TECTUPOBaHUE
TEXHOJIOTHHI
2 | Tema 2. CoBpeMEcHHEIE
HHPOPMALNOHHBIC ) 9 0.5 7 Omnpoc,
TEXHOJIOTHH 00IIero ’ TECTHPOBAHUE
HA3HAYCHUS
3 | Tema 3. CoBpeMeHHBIE
nH(OpPMAIMOHHbIE 5 9 0.5 7 Omnpoc,
TEXHOJIOTHH B ’ TECTHPOBaHUE
FOPHUJINYECKON MPAKTHUKE
4 | Tema 4. CripaBouHEIE 5 9 05 7 Omnpoc,
MIPABOBBIC CHCTEMBI ’ TECTHPOBAHUC
5 Tema 5. I'ocynapcTBeHHast Ompoc
ITOJIMTHKA B 2 9 0,5 7 poc,
. TECTHPOBAHUE
nHGbOPMALIMOHHOM chepe
6 | Tema 6. DopmupoBaHUe U
pa3BHUTHE > 9 05 7 Ompoc,
HH(POPMAIIMOHHOTO ’ TECTHPOBAaHUE
obmiectra B Poccuu
7 | Tema 7.'ocynapcTBeHHas
MTOJIUTHKA Ompoc
2 9 |05 1 7 poc,
nHpOPMATHU3AIIIN OPTaHOB TECTHPOBaHUE
BJIACTH
8 Tema 8. CereBbie
TEXHOJIOTUH B Ompoc
2 9 |05 1 7 poc,
rOCyJIapCTBEHHOM TECTHPOBAHUE
yIIpaBICHUU
9 HUTOroO: 72 4 2 55 3auer




4.2. Conep:xanue JMCHUILIHHBI, CTPYKTYPHPOBAaHHOE 110 pa3aeiaM (TeMaMm)

Tema 1. [lonsiTHE TeXHOJIOTHH U HH(POPMALMOHHON TEXHOJIOTHH.

Cooepoicanue 1eKyUOHHbIX MAMepUaIos

[TonsTHe anroput™Ma, ero o0s3aTeNbHBIE CBOMCTBA. [loHATHE anropuTMU3aIUK.

Nudopmarnmonnsie pecypchl 00IIecTBa, rocyaapcTBa, OuszHeca. VX HaKOIUIGHHE B BHJIC
AJITOPUTMOB U MPOTPAMM.

[Tonsitue Ttexnonoruu. Ilpomecc Ttexnosoruzauuu. lIpu3sHaku M KpUTEpUM COBPEMEHHBIX
TEXHOJIOTHM.

[Tonsituss MHGOPMALIMOHHONW TEXHOJIOTUM M HH(MOPMALMOHHOM CHUCTEMBI, UX COOTHOLICHHE.
Wudopmarnivs u 1aHHble. ABTOMaTHYECKas U aBTOMATU3UPOBAaHHAS HHPOPMAIIMOHHAS TEXHOJIOTHS.

OBoronus UHPOPMAILIMOHHBIX TEXHOJOTUN U MH(GOPMALIMOHHBIX CUCTEM, 3TAIbl UX PAa3BUTHUSA,
UX POJIb B Pa3BUTHH SKOHOMHUKHU M 00mecTBa. OCHOBHBIE TEXHUYECKUE JOCTHKECHUS, UCTIONIb3yEMble
JUISL CO3JJaHUsI U Pa3BUTHUSL aBTOMATU3UPOBAHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUH.

CoOeporcanue npakmuieckux 3aHAmul

1. TlonsTue anroputma, ero o0si3aTeNbHBIE CBOMCTBA. [loHATHE aNrOopUTMHU3AIUH.

2. llonarue texnosoruu. IIpouecc Texnonornzauuu. llpusHaku U KpuTepun COBPEMEHHBIX
TEXHOJIOTHM.

3. TlonsaTus nHPOPMAIMOHHON TEXHOJIIOTUU U UH(POPMAITMOHHON CUCTEMBI, HX COOTHOIICHHE.
WNndopmanius u naHHple. ABTOMaTHYECKas U aBTOMATU3UPOBaHHAS HHPOPMAIIMIOHHAS TEXHOJIOTHS.

Tema 2. CoBpeMeHHble HHGPOPMAMOHHbIE TEXHOJOTHH 0011€r0 HA3HAYEHHUS.

CoOeporcanue 1eKYUOHHbIX MAMEPUANO8

NudopMalinoHHble TEXHOJOTUU CO3JaHUs, PENaKTUPOBAHHS W MPEANedyaTHOM MOATOTOBKU
TekcToB (mpumep - Microsoft Word). MubopmannoHHbIE TEXHOJIOTHH Pacy€TOB B 3JIEKTPOHHBIX
tabnumax (mpumep - Microsoft Excel). MudopmanmonHsie TeXHONIOTUU 0O0pabOTKH TpapUUIeCKUX
naHHbIX. MH(DOpManMoHHBIE TEXHOJIOTUM CO3JaHHMS U BeleHHs 0a3 maHHBIX (mpumep - Microsoft
Access). MadopmarimoHHple TEXHOJOTUHA CTATUCTUYECKONW 00pabOTKM maHHBIX. MHpOpManmnoHHbIE
TEXHOJIOTUH MYJIbTUMeIUa: paboTa co 3ByKOM, H300pakeHueM, rpadukoit, anumanueit u T.1. (IIpumep
- TIOJITOTOBKA Mpe3eHTanuii B mporpamme Microsoft PowerPoint.). MadopManmonHbeie TEXHOIOTUH
aBToMaTH3aluu OQUCHOW JEeATENbHOCTH W JACNONPOM3BOACTBA. TexHoornu WHGOPMAIMOHHOTO
MOMCKA: MOHSATHE, BUIbI, peanu3anus B HHGOPMAIMOHHO-TIOUCKOBBIX cucteMax. HdopMannoHHbIN
nouck B cetu MHTepHeT, ero Buibl W MeToAbl. MH(MOpMalMOHHBIE TEXHOJOTHH TMOICPKKU
AKCHEPTHOM AEATETbHOCTH.

CoOeporcanue npakmudeckux 3aHAmul

1. HMudopmarroHHble TEXHOJIOTUN CO3JaHUs, PEIAKTUPOBAHUS M MIPEANEYaTHON MOATOTOBKU
TekcToB B Microsoft Word.

2. HVudopmanuoOHHbIE TEXHOJOTUHM pAcuy€TOB W CO3JaHMSI JAMAarpaMM B JJIEKTPOHHBIX
tabnunax Microsoft Excel.

3. HWudopmanmoHHbIe TEXHOJIOTHH CO3IaHMS U BeAeHU 0a3 qaHHBIX B Microsoft Access.

4. TloaroroBka M AeMOHCTpauus npe3eHTanuil B mporpamme Microsoft PowerPoint.

5. Texnonoruu nHHOPMAITMOHHOTO MTOKCKA B ceTH MHTEpHET.

Tema 3. CoBpeMeHHble HHGOPMALIMOHHbIE TEXHOJIOTUN B IOPUAUYECKON IPAKTHKE.

CoOeporcanue 1eKYUOHHBIX MAMEPUANO8

OnexTpoHHas HM(poBas MOAMKUCH: MPUHLHUIIBI HIU(PPOBAHUS U UCHOJIb30BAHUS, IMOJIOKEHUS
3aKOHOJATENbCTBA, CEePTHPHUIMPOBAHHOE M HECEePTU(PHUIIMPOBAHHOE MPOTPaMMHOE OOECTIeUeHueE.
l'ocynapcTBenHass aBToMartu3upoBaHHasi cucteMa Poccuiickoit @enepanun «lIpaBocyaue»: uenu,
IIOACUCTEMBI H (I)yHKL[I/II/I, HUCTOpUS CO3aaHUs. KOMHBIOTGPHLIC TEXHOJIOTUU B CJ'IC,Z[CTBCHHOI\/'I,
ONEepaTUBHO-PO3BICKHON U AKCIEPTHOM JesATeNbHOCTH. [IpaBoBble HHPOPMAIIMOHHBIE PECYPCHl B CETU
WNurepuer.

Cooepoicanue npakmuyeckux 3aHAmutl



1. TloHaThe, BO3MOXHOCTH U 3aKOHOJATENbHOE OOECHedYeHHue SICKTPOHHOU IHPPOBOI
MTOJIITHCH.

2. TocynmapcTBeHHas aBToMaTU3MpoBaHHas cucreMa Poccuiickoit @enepanun «IIpaBocynner.

3. KoMIbIOTEpHbIE TEXHOJIOTUHU B CJIEICTBEHHOH, ONEPATHBHO-PO3BICKHOW M SKCHEPTHOMN
JESATEIIBHOCTH.

4. IlpaBoBbie nH(MOPMAITMOHHBIC PECYPCHI B ceTH MHTEpHET.

Tema 4. CipaBouYHbIe PABOBbIE CUCTEMbI

CoOeporcanue 1eKYUOHHBIX MAMEPUANO8

CnpaBouno-npaBoBbie cucteMbl (CIIC) B 10puandecKkoil NesTeIbHOCTH: MOHSATHE, OCHOBHBIC
TUTBI U (PYHKIKU, BO3MOKHOCTH MOUCKA WHGOPMAIIUU TOJIH30BATENISIMU, TIOMOTHEHHE 0a3 JaHHBIX C
o0ecreyeHreM aKTyaJlbHOCTH JOKYMEHTOB M TEXHUYECKasl MOJIePKKa.

CoctraB 6a3 pannbix CIIC «Koncynbrant Ilmroc»: denepambHOe U pernoHanbHOE
3aKOHO/IaTEIbCTBO, CyAe0Has MPAKTHKA; (PUHAHCOBBIE U KaJAPOBbIE KOHCYJIbTALMU; KOHCYJIbTAUU AJIs
OIO/DKETHBIX OpraHM3aIMii; KOMMEHTApUH 3aKOHOJATENbCTBA, (OPMBI JTOKYMEHTOB; IPOEKTHI
HOPMATUBHBIX IIPAaBOBbIX aKTOB; MEXKIyHApOJHbIE IPABOBBIE aKThl; IPABOBbIE aKTbl IO
3/IpaBOOXPAHEHUIO; TEXHUUECKHE HOPMBI U IPaBUIIA.

Oco6ennoctu noucka gokymeHToB B CIIC «KoncynpranT Ilmtoc»: ucmnons3oBanue ' maBHOTO
meHto, [IpaBoBoro HaBuraropa u 3ampocoB. Pabora ¢ gokymenramu B CIIC «Koncynbrant Ilmrocy:
CpaBHEHHME BepCHUH, HCIONb30BAaHUE CIPABOK U OIJIaBJICHUN, paboTa ¢ MankaMmu, CIUCKaMU
JOKYMEHTOB, KOITUpOBaHKE J0KyMeHToB B MS Word.

CocraB 6a3 mannabix CIIC «I"apaHT»: akThl OpraHoB BiacTu (penepaibHOT0, PErHOHAIIBHOTO U
MYHHIIMIIAJFHOTO YPOBHS, Cyne0Has MPaKTUKa, MEKIYHAPOIHBIE JOTOBOPHI, IPOCKTH AKTOB OPTaHOB
BIacTH, (GopMbl (OyXraaTepcKoi, HaJOTOBOHM, CTATHCTHUYECKOW OTYETHOCTH, OJIAHKH, THUITOBBIE
JIOTOBOPBI), KOMMEHTApHH, CIIOBapd M CIPABOYHUKUA. BO3MOXHOCTH M OCOOCHHOCTH TIOMCKA
nokymeHToB B CIIC «I"apanT»: 0a30BBId TOWCK, MOHMCK MO PEKBU3WUTaM, IMOWCK IO IMPABOBOMY
HaBUraTopy, MOUCK KoHTekcTa. Paborta ¢ moxkymentamu B CIIC «l'apanT»: cpaBHEHHE pelakuuit
JIOKYMEHTOB, HCIOJIb30BaHUE CTPYKTYpHI (OIJIaBieHMs) AOKyMEHTa, paboTa C MamKaMu, CIIHCKAMH
JIOKYMEHTOB, 9KCIIOPT JOKyMeHTOB B MS Word.

CocraB 6a3 pannbix CIIC «Kogekc»: NOMONTHUKHM IOpUCTa, OyxXrairepa, KaJpoBHKa,
(uHAHCOBOTO AMPEKTOpa; (enepaTbHOEe M PErMOHANIbHOE 3aKOHOJATENbCTBO; CyleOHas MpaKTHKa;
HOPMAaTUBHO-TEXHUYECKasl JOKYMEHTAls; KOMMEeHTapuu. Bo3MokHOCTH U 0COOEHHOCTU TPEX BUAOB
noucka aokymeHTtoB B CIIC «Kogekcy: MHTENIEKTyanbHOTO, MOWCKA MO aTpulOyTam, CcyaeOHOTO
ananutuka. Pabora c¢ pokymentamu B CIIC «Kogekc»: copTupoBka W (uIbTpaiusi CIHCKOB
JIOKYMEHTOB, aHHOTAllMd K HUM, CBSI3U C JIOKyMEHTaMH B II€JIOM M UX (parMeHTaMmH, CpaBHECHUE
penaKkuui TOKyMEHTOB.

CoOeporcanue npakmudeckux 3aHAmul

1. Tlouck mOKyMEHTOB B CIpaBOYHBIX IpaBoBbIX cucTteMax «Koncynbrant [lntocy», «['apanT»
u «Kopgekey.

2. Ananuz uHdopmanuu U3 JOKYMEHTOB, HalJICHHBIX B CIIPABOYHBIX IIPABOBBIX CUCTEMAX.

Tema 5. I'ocynapcTBeHHasi MOJIUTHKA B MH(OPMaIMOHHOI cdepe.

CoOeporcanue 1eKYUOHHBIX MAMEPUANO8

[TonsiTue M CyIIHOCTh TOCYJAapCTBEHHOW MOJIUTUKM B MH(GOPMAIMOHHON cdepe: MONMUTHKA,
UH(POPMALMOHHAS MOJIUTUKA, TOCYIapCTBEHHAsI HH(POPMAIIMOHHAS IOJIUTHKA.

Ilenn  rocymapcTBeHHOM  MH(POPMAIMOHHOW  TOJMTHKU.  3aJadyd  TOCYJapCTBEHHOM
UHPOPMALMOHHON MONUTHKH. [IpUHIMOBI W HampaBieHUS TOCYIApCTBEHHOM MH(GOPMAIIMOHHON
noJIMTUKY B Poccun.

CoOeporcanue npakmuieckux 3aHAmul

1. TloHsTHE M CYIIHOCTH TOCYAAPCTBEHHON MOJIMTHKH B MH(DOpMAITMOHHOM cdepe.

2. IIpuHUHMIIBI U HANIPABIEHHS FOCYIAPCTBEHHON HH(POPMAIMOHHON OIUTUKU B Poccun.

Tema 6. ®opmupoBaHue U pa3BuTHe HHPpopMannoHHoro od6mecrsa B Poccun.
Cooepoicanue 1eKyuOHHbIX MAMePUAIos
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[lonatue u xapakrtepucTuku HH(popMarmoHHOro obmecTBa. llpeumyiiectBa u mpobdIEMbI
nepexoja K nHOOpMaImOHHOMY OOIIIECTBY.

[IpoGnems! pazputus nHMOPMALMOHHOTO o0mIecTBa B Poccun, TpeOyromue 3aK0HO01aTeNbHBIX
pemenwuii. [IpaBoBoe perynupoBanue cepbl HHOOPMAITMOHHBIX TEXHOJIOTHH.

[Mogxonet k wuHpOpMaTH3alMKi B  CTpaHax MHpa. MEXKAYHApOJHBIE MPOrPAMMBI
nH(pOpMaATH3AIINH.

Utorn denepanbHoii mporpammbl «OnekTponHass Poccus». ['ocynapcTtBeHHas mporpaMma
«udopmarmonnoe obmectBo (2011 - 2020 roasr)».

CoOeporcanue npakmuieckux 3aHAmuil

1. TlonsThe m XapakTepucTUKu WHGOpPMAIMOHHOTO obmiecTBa. [IpenmymecTBa u mpooOIeMbl
nepexo/a K MHPOPMALMOHHOMY OOILECTBY.

2. 3akoHomaTesbHOE oOecrieueHre pa3BuTHs HHPOPMAIIMOHHOTO 001mecTBa B Poccum.

3. Tlomxompl Kk wuH(pOpMaTH3aMK B CTpaHaX MUpa. MeXIyHapOAHBIE MPOTPAMMEI
nH(pOpMaATH3AIINH.

4. MWroru denepanbHOil mporpaMmbl « DIeKTpoHHAsE Poccusiy.

5. TocynmapcrBennas nporpamma « Mapopmannonnoe obmiectBo (2011 - 2020 roasn)».

Tema 7. I'ocynapcTBeHHasi NOJUTHKA MH(POPMATHU3AUMN OPTAaHOB BJIACTH.

Cooepoicaniue 1eKyuOHHBIX MAMEPUATIO8

AKTyaJIbHOCTh HCIIOJIB30BaHUS MH(OPMALMOHHBIX TEXHOJIOTHH B OpraHax rocyJapCTBEHHOM
Biaactu. [IpeanocelikKu M ycioBUsS BHEIPEHUS HMH(POPMAIMOHHBIX TEXHOJOTHH B  cdepy
rOCYAapCTBEHHOTO yIIPABICHUSL.

NupopMalMOHHO-BBIYUCIUTENbHBIE M CUTYallMOHHBIE IEHTPhl B TOCYJapCTBEHHOM U
pPErHOHATIBHOM yrpaBieHnu. [lepcnekTuBel 1 mpoOieMbl BHEAPEHHUS HHPOPMAIIMOHHBIX TEXHOJIOTHH B
cdepy rocynapcTBeHHOro yrpasiueHus Poccun.

Cooeporcanue npakmuieckux 3aHAMuLl

1. TlpenmochuUiky, aKTyaJbHOCTh U YCJIOBUS BHEAPEHUS HH(GOPMAIMOHHBIX TEXHOJOTMHA B
cdepy rocy1apCTBEHHOTO YIPABICHHSL.

2. HMHbopManOHHO-BBIYUCIUTEIbHbIE M CHTYallMOHHbIE LIEHTPbl B TOCYJapCTBEHHOM U
PETHOHATIBLHOM YTIPABIICHUH.

3. IlepcrexktuBbl M TMpoOJieMBbl BHEIPEHUS HH(POPMAIMOHHBIX TEXHOJIOTUI B cdepy
rOCYAapCTBEHHOTO yrpasieHus Poccuu.

Tema 8. CeTeBble TEXHOJIOTHM B rOCYIaPCTBEHHOM YIIPaBJICHUM.

CoOeporcanue 1eKYUOHHBIX MAMEPUANO8

[loHsiTHE HNEKTPOHHOIO MPABUTENBCTBA. OJIEKTPOHHOE NPABUTEIBCTBO M HPHUOPUTETHI
rpaxzaad. COOTHOLIEHUE MOHATHH «3JEKTPOHHOE IOCYNAapCTBO» U «BJIEKTPOHHOE IPAaBUTEILCTBOY.
XapaKTepUCTUKU OCHOBHBIX MOJIEIEH 3JIEKTPOHHOTO IPABUTENBCTBA B MUPE: aHIIO-AMEPHKAHCKOM,
€BpOIICICKOM, a3UaTCKOU U poccuiickoi. IIponecce nepexona K 3JIEKTPOHHOMY IIPABUTENBLCTBY.

DNEeKTPOHHOE MpPaBUTEIbLCTBO Ha (efepaibHOM, PEruoHaIbHOM M MECTHOM YpPOBHE
rocynapctBeHHoro ynpasienus CIIA. DnekTpoHHOE TPaBUTENBCTBO HA (eiepaIbHOM, 3€MEIbHOM U
MYHHULIMIIAJILHOM ypoBHE yrpasiieHus B @PI'. Dnexkrponnoe npasurtenbcTBO B FOxHol Kopee.

DNEKTPOHHOE NPaBUTENILCTBO B COBPEMEHHOM Poccuu. Pe3ynbraTel co3naHus «3J1€KTPOHHOIO
[IPaBUTENLCTBA» B Poccum: mopransl, CEpBUCHI, MIATHOPMBI.

CozaHue OCHOB D3JIEKTPOHHOIO IIPaBUTENILCTBA B XOJE pealM3allMi TIOCyAapCTBEHHOU
nporpammel «MHpopmanimonHoe oOuiecTBo»: EnnHbI nmopTan rocy1apcTBEHHBIX U MYyHHUIIUIAIbHBIX
yciyr, EnuHas cuctemMa MeXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3auMojencTBus, HauuonanbHas
mwiatpopmMa  pacrupenereHHo o0paOOTKM  JMaHHBIX, EnuHas cuctemMa wWACHTHUPUKAIUM U
ayreHTH(UKanuu, WHPOPMAIMOHHAS CHCTEMa TOJIOBHOTO YAOCTOBEPSAIOLIETO LEHTpa, Jpyrue
pe3yabTaThl CO3/IaHUS «IIEKTPOHHOIO MTPaBUTEILCTBA» B Poccum.

[Ipobnembl peanu3alii  «3JIEKTPOHHOTO IPaBUTENbCTBAa» B Poccuu: MONUTHYECKUE U
rocyAapcTBEHHbIE TPOOIJIEMBI, COIIMAIEHO-3KOHOMHUYECKHE MTPOOIIEMbI, TEXHUYECKHUE TPOOIIEMBI.

«OTKpbITOE NpaBUTENLCTBO» B Poccun. «OTKpBIThIE JaHHBIE» TOCYIAPCTBEHHOIO YIIPaBJIECHUS
B Poccun.
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CoOeporcanue npakmuieckux 3aHAmul

1. TloHsTHE 3IEKTPOHHOTO MPABUTENBCTBA U OCOOCHHOCTH MEepexoa K HEMY.

2. DOnextpoHHOe npaBuTenbeTBO B CLIA.

3. PesynbraThl cO37aHMs «IJNEKTPOHHOIO IMpaBUTENbLCTBa» B Poccuu: mopranbl, CEpBUCHI,
1aT(OPMBI.

4. Co3naHue OCHOB JJIEKTPOHHOT'O MPABUTEIBCTBA B XOJI€ pEAM3alMM T'OCYJIapCTBEHHOM
nporpammel « TH(DOpMaIMOHHOE 0OIIIECTBOY.

5. TIpoGaemsl peanu3anun «3JIEKTPOHHOTO MTpaBUTEILCTBa» B Poccum.

6. «OTKpBITOE NPABUTEIBCTBO» U «OTKPBHITHIE JAHHBIC» T'OCYIAPCTBEHHOI'O YMPABICHUS B
Poccun.

5. IlepeyeHb y4eOHO-METOAUYECKOTO 00ecredYeH sl /ISl CAMOCTOSATeJILHOIH padoThl 00y4a-
HOIIHUXCH M0 JUCHUIIHHE

OnHMM U3 OCHOBHBIX BUJIOB JACSTEIBHOCTU CTYJIEHTA SIBJISIETCA CaMOCTOsITENIbHAs paboTa, KOTo-
past BKJIIO4aeT B ce0sl u3yueHHe JIEKIIMOHHOTO MaTepuaia, yaeOHUKOB U Y4eOHBIX ITOCOOMA, epBouc-
TOYHUKOB, PEIlICHUE 3a/1a4, BHICTYIIJICHHS Ha TPYIIOBBIX 3aHATHUSAX, BHIIIOJIHEHUE 3a/JaHUI IIperoiaBa-
TeJsl.

Meroanka caMoCTOATEIbHON paboThl Mo yueOHOW muctuiuinHe « MHbopMaoHHbIE TEXHOIO-
TUU B IOPUJIMYECKOHN JIEATEIbHOCTUY MPEABAPUTENBHO Pa3bsCHAETCA MPENoIaBaTeNieM U B MOCIIEIYIO-
IIEM MOKET YTOUYHSTHCS C YYETOM MHIUBHUIYabHBIX OCOOEHHOCTEN CTYJEHTOB, B TOM YMCJIE CBSI3aH-
HBIX C OTPAaHUYCHHEM BO3MOXKHOCTEH 370pOBBS. Bpemsi 1 MecTO caMOCTOSITeNbHOM paboThl BHIOHpA-
I0TCSL CTYJIEHTaMHU 110 CBOEMY YCMOTPEHHIO C YYETOM PEKOMEHJAIMil penojaBaTes.

CaMocTosATeIbHYIO0 pa0OTy HaJ AUCIUILTUHON CIIeAyeT HaYMHATh C U3YYCHUS IPOTPAMMBI, KO-
TOpasi COACPKHUT OCHOBHBIE TPEOOBAHHUS K 3HAHUSAM, YMEHUSAM U HaBbIkaM oOydyarormuxcs. O0s3arens-
HO ClIelyeT BCIOMHUTh PEKOMEHAAIMH MPErogaBaTes, JaHHbIE B X0/1€ YCTAHOBOUHBIX 3aHATUH. 3a-
TE€M — MPUCTYINATh K U3yYEHHUIO OTACNbHBIX Pa3/ieJIOB U TEM B MOPSIKE, IPETyCMOTPEHHOM IIPOrpaM-
MOI1.

YuebHo-MeTO-
HanMeHoBaNMe TeMbI Bonpochl, BbIHECEHHbIE Ha Dopmbl caMoCTosi- eckoe o6ec- ®opma
CaMOCTOfITeJIbHOE H3y4YeHHUe TeJILHOI padoThI KOHTPOJIS
neyeHme

Tema 1. Ilonsitue OBomonus Pabora B 6ubsmoTe- Jluteparypa  k | YcTHBII
TEXHOJIOTUH U HH(POPMALIMOHHBIX ke, BKirodas ObC. Teme 1, pabora ¢ | ompoc
MHPOPMALTMOHHON TEXHOJIOTUI u | IloaroroBka nokiaga- | MHTEPHET HUCTOY-
TEXHOJIOTUHI MHQOPMAIMOHHBIX  CHCTEM, | MPE3CHTAINH. HUKaM{

3Tambl WX Pa3sBUTHS, UX POIb

B Ppa3BUTHM OKOHOMHUKH U

oOmecTBa. OcHOBHBIE

TEXHHUYECKHE  JIOCTHIKCHUS,

UCTIONb3yeMBble IS CO3/IaHUs

u pa3BuTusd

aBTOMATHU3MPOBAHHBIX

WH(POPMAIIMOHHBIX

TEXHOJIOTHUH.
Tema 2. CoBpeMeHHBIE Wudopmannonusie Pabora B 6ubimmoTe- Jluteparypa  k | YcTHbI
nH(popMaLnOHHbIE TEXHOJIOTUH aBTOMaTH3auuu | ke, Bkiaodas ObC. Teme 2, paboTa ¢ | ompoc
TEXHOJIOTUH O0ILEro oducHoit nesrenvHocTH W | IloaroroBka mokiana- | MHTEPHET HMCTOY-
Ha3HA4YCHUs JIEJIOTIPOU3BOICTBA. MIpe3CHTAIHH. HUKaMH

Texnonoruu

WH(POPMALIMOHHOTO  ITOMCKA:

TIOHSITHE, BUABI, PeaTn3anus B

MH(OPMAMOHHO-TIONCKOBBIX

CUCTEMAX.

WudopmannoHHblii TOMCK B

CCTH HHTepHeT, €ro BUJbI U

Metonsl. MHpopManoHHBIE

TEXHOJIOTUHU TIOJIEPKKH

9KCIIEPTHOM AEATEIbHOCTH.
Tema 3. CoBpeMeHHBIE Kommbiorepusie texnosnorunu | Pabora B Gubmmore- Jluteparypa  k | YcTHBII
nH(opManoOHHbIE B CIIeZICTBEHHOH, | ke, BkiItodas OBC. Teme 3, paboTa ¢ | ompoc
TEXHOJIOTUH B IOPUJIMYECKON | OIepaTHBHO-PO3BICKHOM u | IlogroroBka A0K1ajga- | MHTEPHET MCTOY-
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MIPAaKTHKE

SKCHEPTHOW  JEeSATEIbHOCTH.
[TpaBoBbIe MHpOPMAIIMOHHBIE
pecypcsl B cetn VIHTEpHET.

[PE3CHTALHH.

HUKaMH

Tema 4. CipaBoyHbIE
MIPaBOBBIE CUCTEMBI

CocraB 0a3 mamaeix CIIC
«Konmekcy: TTOMOIITHUKH
IOpHCTa, Oyxrainrepa,
KaJpOBHKa, (uHAHCOBOTO
TUpekTopa; (QeaepanrbHOe U
pETHOHATBHOE
3aKOHOJATEIbCTBO; CylecOHas
MIPAaKTHKA; HOPMaTHBHO-
TEXHUYECKasi TOKYMEHTAIIHS;
KOMMeHTapuu. Bo3MoxHOCTH
U O0COOEHHOCTH TPEX BHIOB
nmoucka goxkymentos B CIIC
«Kopaekcy:
I/IHTCHHCKTY&HBHOFO, IIOUCKa
mo arpubyram, cyneOHOTro
aHaJIUTUKA. PabGora c
JIOKyMEHTaMHU B CIIC
«Kopmeke»:  copThpoBKa U
¢bubTpaus CITHCKOB
JIOKYMEHTOB, aHHOTAIlMA K
HHUM, CBA3H C )IOKyMeHTaMI/I B
HenoM M Hux (parMeHTamH,
CpaBHEHHUE penaxkuuit
JIOKYMEHTOB.

Pabora B 6ubnmore-
ke, Bkiouast ObC.
IToaroroBka mokiama-
MPE3CHTAIIHY.

Jlutepatypa Kk
teme 4, pabora ¢
MHTEPHET HCTOY-
HUKaMHU

YcTHBIM
orpoc

Tema S. 'ocynapcTBeHHas
TIOJINTHKA B
nHpopMannoHHOit cdepe

Henn roCyJapCTBEHHOU
MH(OPMAMOHHOHN MOJIHUTHKH.
3anaun roCyJapCTBEHHOU
MH(OPMALMOHHON MOJIHUTHKH.
[MpuHOMOBI ¥ HanpaBlIeHUS
roCyAapCTBEHHOU
MH()OPMAIMOHHON TOJUTHKA
B Poccun.

Pabora B 6ubnmore-
ke, Bkirouas ObC.
TloaroroBka gokmiana-
MPE3CHTAIIHY.

Jlutepatypa Kk
Teme 5, pabora ¢
MHTEPHET HCTOY-
HUKaMHU

VY cTHBIN
orpoc

Tema 6. DopmupoBanue u
paszBuTHe UHGOPMALTMOHHOTO
obectBa B Poccun

IMonxonp! k nHPpOPMaTH3AMN
B CTpaHax Mupa.
MexayHapoHble
MPOrpaMMBI
nH(OPMATHU3AINHA.

Urorn (henepampHON
nporpamMmbsl  «OIEKTPOHHAS
Poccus».  T'ocymapctBeHHast
nporpamma
«MudpopmaronHoe
obmecreo (2011 -
TOJIBI)».

2020

Pabora B 6ubnmore-
ke, Bkiirouas ObC.
TloaroroBka nokiana-
MPE3CHTALIHH.

Jlutepatypa
Teme 6, pabora ¢
MHTEPHET HCTO4-
HUKaMH

VY cTHBIN
orpoc

Tema 7. 'ocynapcTBeHHas
MOJHTHKA HH()OpMATH3AINT
OpTaHOB BIIACTH

Wndopmannonno-

BBIYHCIIATEIHHBIE "
CHUTyallMOHHbIE LEHTPHl B
rOCy/1apCTBEHHOM u
PETHOHAJIBHOM  YIIPaBIICHUH.
IMepciekTiBBl ¥ MPOOIEMBI
BHEIPEHUS

MH(pOPMAIMOHHBIX
TEXHOJIOTUI1 B
TOCYAapCTBEHHOTO
ynpasnenusi Poccun.

chepy

Pabora B 6ubimore-
ke, Bkmrouas DBC.
IToaroroBka IoKIama-
MIPE3CHTAIHY.

Jlutepatypa Kk
Teme 7, pabora c
MHTEPHET HCTOY-
HUKaMU

YcTHBIIT
orpoc

Tema 8. CeTeBrie
TEXHOJIOTUH B
rocyAapCTBEHHOM
YIIPaBIECHUH

Co3nanue OCHOB
3JIEKTPOHHOTO MMPABHUTEIBCTBA
B XoJ1e peanuzanuu
rocyJJapCTBEHHOMH
MIPOTPaMMBbI
«udopmarmonHoe
obmecTBO»: EnuHBIN mopTan

Pabora B 6ubnmore-
ke, Bkirouas ObC.
TloaroroBka mokiana-
MPE3CHTAIIHH.

Jluteparypa
Teme 8, pabora ¢
MHTEPHET HCTO4-
HUKaMHU

VY cTHBII
orpoc
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rOCyAapCTBEHHBIX u

MYHHIUITATEHBIX YCIIyT,
Enunas cucTeMa
MEKBEJIOMCTBECHHOTO
AIEKTPOHHOTO
B3aMMOCHCTBHS,

HamwonaneHast — miardopma
pacmpeneneHHol  00paboTKU
naHHbIX, EnwmHas cucrema
UACHTHPUKAITTH u
ayTeHTH(pHUKALNH,
nHPOPMALIMOHHAS  CHUCTEMaA
TOJIOBHOTO
Y/IOCTOBEPSAIOIIEro  IIEHTpa,
JIPyTHE PE3yJIbTAThl CO3JaHUS

«3JIEKTPOHHOTO
paBUTENIbCTBa» B Poccuu.
[Tpo6aembl peanuzanuu
«3TEKTPOHHOTO
MpaBUTENBCTBA» B Poccuu:
MTOJTUTHICCKHE u

rocy1apCTBE€HHbLIC HpO6J’I€MLI,
COMAJIbHO-3KOHOMUYCCKHNE

POOJIEMEI, TEXHUYECKHE
poOeMbl.

«OTKpBITOE TPAaBUTENLCTBOY
B Poccun. «OTKpHBITHIE

JAaHHBIE» TOCYIAPCTBEHHOTO
ynpasinenusi B Poccun.
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6. OneHOYHbIe MaTEePHUAJIbI ISl IPOBEAEHUS NIPOMEKYTOUYHOM aTTeCTANMH 00y4aroIIUXCsl

Mo JMCHUIIJIMHE « I/IH(l)OpMaI.[I/IOHHLIe TE€XHOJIOTHH B lOpI/II[quCKOﬁ ACATECIbHOCTID).

[IpomexyTouyHas arTecTanus Mo AUCLUILIMHE POBOAUTCA B (hopme 3ayera.

6.1. Onucanue mokasarejeil 1 KpUuTepueB OLEHUBAHUS KOMIIETEHIUI, ONMUCAHME LIKAJ

KpaTkas xapakTepucTuka
OL[€HOYHOTO CPE/ICTBA

IIIxana u KpUTEPHHU OLCHKH, 0AJLI

Kpurepun
ONleHHBAHUS
KOMIIeTeHIM i

Tect — 310 cuctemMa cranaap-
TU3UPOBAHHBIX BOMPOCOB (3a-
JTAaHWI) TT03BOJISIOIINX aBTOMa-
THU3HUPOBATH MPOIENYPy U3Me-
pEeHHS YPOBHS 3HAHUH U yMe-
HU oOyyatommxcs. O nmpose-
JICHHUH TeCTa, ero (OPMEI, a
TAKXKE TEMbI JTUCITUILIHHEI, BbI-
HOCUMBIC Ha TECTUPOBAHUC,
JIOBOJIMT JI0 CBEJCHHUS 00yUaro-
IIUXCS TIPETIOIaBaTelNb, BEIy-
MY CEMHUHAPCKUE 3aHATHSI

«OTJIIUYHO) - HpOI_[eHT HpaBI/IJ'H)HI:IX OoT-
BeToB 80-100%;

«XOPOIIO» - MPOIEHT MPAaBUIBHBIX OT-
BETOB 65-79,9%:;
«yJIOBJICTBOPHUTENLHOY - MPOIEHT Tpa-
BUWJIBHEIX 0TBeTOB 50-64,9%;
«HEYIIOBIICTBOPUTEIBHO» - TMPOICHT
MIPaBUIIBHBIX 0TBETOB MeHee 50%.

VK-1

VYcTHBIN 0npoC M0 OCHOBHBIM

TepMUHAM MOXET MPOBOIUTH-
csl B IIPOLECCE MPAKTUYECKOTO
3aHATHA B TeueHue 15-20 MuH.

«3a4TEHO» - €CJIM OOyvaromuics ne-
MOHCTPUPYET 3HAHUME MaTepuana Io
paszeny, OCHOBaHHbIE Ha 3HAKOMCTBE C
JUTEepaTypoil, HOPMATUBHO-IIPABOBBI-
MH aKTaMH, CyHZeOHON NpaKkTUKOW U
COBPEMEHHBIMH ITyOIMKALUSIMU; JAcT
JOTUYHBIE, apTYMEHTHPOBAHHBIE OTBE-
THI Ha TTOCTaBJICHHBIE BOTIPOCHI. Taxke
OLICHKA «3a4YTEHO)» CTaBUTCS, €CJIN 00Y-
YaOIUMCSl JOMYLIEHbl HE3HAYUTEIb-
Hble HETOYHOCTH B OTBETaX, KOTOpbIE
OH HCIIPaBJseT IyTeM HABOJAIIMX BO-
IPOCOB CO CTOPOHBI NPENOJaBaTENs.
«HE 3aYTE€HO» - UMEIOTCSI CYIIECTBEH-
HBIE TPOOEITBI B 3HAHUM OCHOBHOTO Ma-
TepHaja Mo TeMe, a TAKKe JOIMYIICHBI
MIPUHINIHATBHBIC OIIHUOKHU TIPH U3J10-
JKEHHU MaTepHana.

VK-1

OIICHUBAHUA
HanmenoBanue
Ne
OIIEHOYHOI'0
n/n
cpe/cTBa
1 Tect
2 VYcTHsIil onpoc
5 3a4er ¢ OLIEHKOM

[Ipouenypa 3auera ¢ OlEHKOU
BKJIIOYA€T OTBET Ha BOIIPOCHI
ousera.

IIpn nmoaroToBke K 3a4yeTy C
OIIEHKOH HEOOXOOMMO OpHEH-
THPOBaTbCS HA  KOHCIICKTHI
JICKIUHA, y9eOHYI0, HAYYHYIO H
Hay4HO-TPAKTUYECKYIO M-
TepaTypy IO THpoOJieMaTHKe
Kypca.

Teoperuueckue 3HAHUS 1O
TUCHHIUIHHE OIICHUBAIOTCS IO
OTBETYy Ha OIWH U3 BOIIPOCOB K
3aueTy c oueHkod. Crenyer
MMOBTOPUTH MaTepuall Kypca,
CHUCTEMAaTU3UPOBATh €ro, OIH-
pasich Ha MepeueHb BOIPOCOB K
3a4eTy C OLIGHKOH, KOTOpPbIA
MIPEIOCTABIIACTCS oby4aro-
IIAMCS 3apaHee.

Taxoxe Uisl yCHEIHOM cauu 3a-

-«5» (0TJIMYHO) — OTBET MPABUIIBHBIH,
JIOTHYECKH BBICTPOECH, IPUBEICHBI
HEO0O0XOMMBIE BBIKJIAJIKH,
HCIIONIb30BaHa podeccnoHabHAs
JIEKCHKA. 3aJaHUs PEIICHBI
npaBwiIbHO. OOydaromuics
MIPABUIBHO UHTEPIPETUPYET
MOJyYEeHHBINH pe3ynbTarT.

-«4» (XOpouI0)— OTBET B LIEJIOM
MIPaBUIIBHBIN, JIOTHYECKU BBICTPOCH,
IpUBEAEHBI HEOOXOIUMBbIE
BBIKJIaJKH, UCIIOJIb30BaHA
npodeccroHaNbHas JIEKCHKa. X0/
peleHus 3aJaHusl IPaBUIIbHBIH,
oTBeT HeBepHbIA. O0yyaromuiics B
L[EJIOM MIPABUIBHO UHTEPIPETUPYET
IIOJIy4YEHHBIN PE3yJIbTaT.

-«3» (Y10BJ1€TBOPUTEIbHO)— OTBET B
OCHOBHOM TIPAaBUJIbHBIH, JIOTHUECKH
BBICTPOEH, IIPUBEICHBI HE BCE
HEoOXOANMBIE BHIKJIAJIKH,

VK-1
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4eTe C OIICHOKI HeoOX0AUMO
BBINIOJIHUTH K3aMEHAMOHHOE
3aganue, 0pOPMHTH BCE HEOOXO-
JUMBIE MaTepualbl MICEMEHHO,
HOATOTOBHTH ApIyMEHTHPOBAaH-
HBIE OTBETHI Ha BOIIPOCHI 110 CO-
JIep>KaHHIO BBIIOJIHEHHON pabo-
THhI.

MCIOJIb30BaHa MpodeccHoHaIbHAas
JieKcrKa. 3aIaHus perieHbl
YaCcTUYHO.
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6.2. MeTonnueckue MaTepualibl, oNpeae/soNie NPpoueaIypbl OeHUBAHUS 3HAHMM, yMe-
HMH, HABBIKOB M (MJHM) ONbITA JAeATEJbHOCTH, XApPaKTepPU3yWIIHMX 3Tanbl (GopMHPOBAHUS
KOMIIETEeHIHIi B Npo1ecce 0CBOCHUsI 00Pa30BaTeJIbHOI MPOrPaMMbl

Ne | ®opma konTpousi/ | Ilpouenypa oueHnBaHust IIIxana 1 KpUTEPHH OLIEHKH, 0aJ11
KO/1bI OLleHHBae-
MBIX KOMIIETEH-
10107
1. 3auer [IpaBunpHOCTE OTBETOB Ha | "3a4uTeHO" BHICTABIISICTCS:

VK-1

BCE  BOMNpOCH  (BEpHOE,
YeTKoe u JIOCTATOYHO
NIyOOKOe W3JIOKECHUE WICH,
MOHATUH, PAKTOB U T.11.);
CoueTaHue  TONHOTBI |
JJAKOHUYHOCTH OTBCTA,

Hanuuue MPAKTUYCCKUX
HaBBIKOB IO JIUCLUUIUIMHE
(pemenue 3a1a4 WJTH
3alaHuil);
OpHEHTUPOBAHHUE B YUCOHOMH,
HAay4yHOH U  CHELHAIBHON
JTUTEPATYPE;

Jloruka u
apTyMEHTUPOBAHHOCTh
W3JI0KCHMUS;

I'pamoTHOE
KOMMEHTHPOBaHHUE,
MIpUBEACHUE MIPUMEPOB,
aHaJIOTUH;

KynbeTypa oTBeTa.

- TpH  3HAHUU
JUCLUIITHEBI
- MOXXET OOBSICHUTH OCHOBHBIE TEOPUU

- IpU YCBOGHUM OOYHYaIOMIMMCS OCHOBHOTO

OCHOBHBIX TCPMUHOB

MaTepuana, B H3JI0KECHHUH KOTOPOTO
JTOTTY CKaIOTCS OTJICJIbHBIE HETOYHOCTH,
OTCYTCTBYIOT  HEKOTOpPHIE  CYIIIECTBEHHEIE
JIeTalu.

"He 3a4TeHo" BBICTABIISICTCS, eclu
oOydaronuiics He BJaJleeT 3HAYUTEIIBHOM
YacThIO Marepuana, JTOTTYCKaeT
MPUHIUIHAIGHEIE  OMMOKH, €CIIH  OTBET

CBHUJIETETILCTBYET 00 OTCYTCTBMHU 3HAHHMU IO
npeaMETY.
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6.3. TunoBbie KOHTPOJIbHbIE 32IaHUS WIH MHbIe MaTePUAJIbl, HeOOX0AUMbIE ISl MpoLe-
AypPbI OlleHMBAHUS 3HAHUI, yMEeHNH, HABBIKOB H(HMJIH) ONBITA AeATeIbHOCTH, XapaKTePU3y0INX
Tanbl GopMUPOBaAHMS KOMIIETEHIMIA B Mpolecce 0CBOEHUs 00pa30BaTeILHON MNPOrPaMMbl

6.3.1. 3aganus ISl YCTHOTO ONPOCA HA CEMUHAPCKUX, MPAKTHYECKHUX 3aAHATHIIX

Tema 1. [lonsiTHE TeXHOJIOTHH U HH(POPMALMOHHON TEXHOJIOTHH.

[TepeueHs BOpOCOB i 00CYKI€HUS HA MPAKTUYECKUX 3aHITHSIX:

1. TlonsaTtue anroputMa, ero ods3aTenbHbie CBONCTBA. [IOHATHE aNTOPUTMH3AIIHIH.

2. Tlonstue Texnonoruu. [Iponecc texnonoruzauuu. [Ipu3Haku U KpUTEPUH COBPEMEHHBIX
TEXHOJIOTHM.

3. ITlonsTusa nHPOPMAIIMOHHON TEXHOJIOTUU U MH(POPMAITMOHHON CUCTEMBI, UX COOTHOIIICHHE.
Wudopmarnivs u 1aHHbie. ABTOMaTHYECKas U aBTOMATU3UPOBaHHAS HHPOPMAIIMOHHAS TEXHOJIOTHS.

Tema 2. CoBpeMeHHbIe HH(POPMALMOHHBIE TEXHOJIOTUH 001ero Ha3HAYEHHUSI.

[TepeueHs BOpoCoOB i 00CYKI€HUS HA MPAKTUYECKUX 3aHIATHSIX:

1. HWupopmaoHHbIE TEXHOJIOTHH CO3JaHMS, PEIAKTUPOBAHMS M MPEANEeYaTHON MOATOTOBKU
TekcToB B Microsoft Word.

2. HWHbopManMoHHBIE TEXHOJIOTMH pAcyéTOB M CO3JaHHMsS JUarpaMM B 3JIEKTPOHHBIX
tabimuax Microsoft Excel.

3. HWudopmannoHHble TEXHOJIOTUH CO3aHUs U BeJeHHUs 0a3 naHHbIX B Microsoft Access.

4. TloaroroBka u JeMOHCTpaIys Mpe3eHTaui B mporpamme Microsoft PowerPoint.

5. TexHonoruu HHGOPMALMOHHOTO MOKUCKA B ceTH MHTEpHeT.

Tema 3. CoBpeMeHHbIe HHPOPMALMOHHbIE TEXHOJIOTHH B IOPHIMYECKOI NMPaKTHKe.

[TepeueHs BOpoCoOB i 00CYKI€HUS HA MPAKTUYECKUX 3aHATHSIX:

1. TloHaTHe, BO3MOXXHOCTH U 3aKOHOJATEeNbHOE OOECHedYeHue SICKTPOHHOU IHPPOBOI
MTOJIITHCH.

2. TocynmapcTBeHHas aBToMaTU3MpoBaHHas cucreMa Poccuiickoit @enepanun «IIpaBocynuer.

3. KoMIblOTEepHbIE TEXHOJIOTUHW B CJIEACTBEHHOM, ONEPATHBHO-PO3BICKHOW M AKCHEPTHOM
JESATEIIBHOCTH.

4. IlpaBoBbie nH(MDOPMAITMOHHBIC PECYPCHI B ceTH MHTEpHET.

Tema 4. CipaBouYHbIe PABOBbIE CUCTEMbI

[lepeyenp BOonpocoB [uIst 00CYKIACHUS HA TPAKTUYECKUX 3aHATHAX:

1. Tlouck mOKyMEHTOB B CIpaBOYHBIX IpaBoBbIX cucTteMax «Koncynbrant [lntocy», «['apanT»
u «Kopgekey.

2. Ananuz uHdopmanuu U3 JOKYMEHTOB, HalJICHHBIX B CIIPABOYHBIX IIPABOBBIX CUCTEMAX.

Tema 5. I'ocynapcTBeHHasi MOJIUTHKA B MH(OPMaIMOHHOI cdepe.

[lepeyenp BOnpocoB [uIst 00CYKIACHUS HA TPAKTUYECKUX 3aHATHAX:

1. TloHsTHE M CYIIHOCTH TOCYAAPCTBEHHON MOJIMTHKH B MH(DOpMAITMOHHOM cdepe.

2. IIpuHUHMITBI U HANIPABIEHHS FOCYIAPCTBEHHON HH(POPMAIIMOHHON OIUTUKU B Poccun.

Tema 6. ®opMuUpoBaHMe U Pa3BUTHE HHPOPMALIMOHHOTO 00mecTBa B Poccum.

[lepeyenp BOnpocoB Juist 00CYKIACHUS Ha MPAKTUYECKUX 3aHATHAX:

1. TlonsTue m XapakTepucTUKu WHMOpMAIMOHHOTO obmiecTBa. [IpenmymecTBa u mpooOIeMbl
nepexo/a K MHPOPMALMOHHOMY OOILECTBY.

2. 3akoHomaTenbHOE oOecrieueHre pa3BuTHs HHPOPMAIIMOHHOTO 001mecTBa B Poccum.

3. Tlomxompl Kk wuH(pOpMaTH3aMK B CTpaHaX MuUpa. MeXIyHapOAHBIE MPOTPAMMEI
nH(pOpMaATH3AIINH.

4. Wroru denepanbHOil mporpaMmbl « DIeKTpoHHAsE Poccusiy.

5. TocymapcrBennas nporpamma « Mapopmanmonnoe obmectBo (2011 - 2020 roasn)».
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Tema 7. I'ocynapcTBeHHasi MOJUTHKA MH(POPMATU3ALUMN OPTAaHOB BJIACTH.

[lepeyenp BOnpocoB It 00CYKACHUS HA MPAKTUYECKUX 3aHATHAX:

1. TlpeamochUiky, aKkTyaJlbHOCTb M YCJIOBHS BHEIPEHUS WHGOPMAIMOHHBIX TEXHOJIOTWH B
cdepy rocy1apcTBEHHOTO YIIPABICHHUS.

2. HVHpopManMOHHO-BBIYUCIUTENbHBIE W CUTYallMOHHBIE ILIEHTPhl B TOCYJapCTBEHHOM H
PCruoOHaJIbHOM YIPABJICHUH.

3. [IlepcnektuBbl u mTpoOJIeMbl BHEIPEHUs WH(POPMAIMOHHBIX TEXHOJIOTHH B cdepy
roCyJlapCTBEHHOTO yrpasiieHus Poccun.

Tema 8. CeTeBble TEXHOJIOTHH B IOCYAapCTBEHHOM YNIPaBJICHUH.

[TepeueHs BOpoCOB i 00CYkKI€HUS HA MPAKTUYECKUX 3aHITHSIX:

1. TloHsTHE 3JEKTPOHHOTO MPABUTEIHCTBA 1 OCOOCHHOCTH MEPEX0/1a K HEMY.

2. DOnexkrpoHHoe npaBuTenbcTBO B CIIA.

3. PesynbpraTel cO37aHMs «IJIEKTPOHHOIO IPaBUTENBCTBa» B Poccuu: mopranbsl, CEpBUCHI,
m1aThOPMBL.

4. CoznaHue OCHOB 3JIEKTPOHHOTO IPAaBUTEILCTBA B XOJAE pealM3alMM IOCydapCTBEHHOU
nporpammbl « MTHpOpManmoHHOE OOIIECTBOY.

5. IIpobnemsl peanzaliuyl «3JIEKTPOHHOTO MPaBUTEILCTBa» B Poccuu.

6. «OTKpBITOE NPABUTEIBCTBO» U «OTKPBITHIE JAHHBIE» T'OCYIAPCTBEHHOI'O YNPABICHUS B
Poccun.

6.3.2. Tunossble 3a1aHUA 1JIs1 IPOBEACHUS IPOMEKYTOYHOM aTTeCTallMH 00yYAIOIINXCH.
[TpomexxyTounas arrectamnus o nucuumuinae " MHpopManmoHHbIe TEXHOIOTHU B FOPUINYECKON
JeSITebHOCTH "' IPOBOUTCS B (hOpME 3aueTa ¢ OLEHKOM.
3ananus 1 Tuna (TeopeTnyecKrii BONMPOC HA 3HAHUE 0a30BbIX MOHATHH NPeIMeTHOH 00J1a-

CTH JUCUMILIMHBI):

1. Tloustue  «uHdopmauuu»,  «UHPOPMALMOHHBIX  CHUCTEM»,  «HMH(POPMAIMOHHBIX
TEXHOJIOTHI».

2. HWudopmanmonnoe obmectBo. Poias nndopmaruu B pa3BUTHH OOIIECTBA.

3. HWudopmanmonsslii pecype. MHpopMamonHbie TPOILYKTHl U YCIYTH.

4. PosiHOK MH(DOPMAITMOHHBIX MTPOIYKTOB U yCIIYT.

5. IIpaBoBoe peryiaupoBaHue Ha UHPOPMALMOHHOM PHIHKE.

6. HWudopmanus u nanasie. Dopmbl aIeKBaTHOCTH HHPOPMAIIUH.

7.  Mepsl nnpopmanuu.

8. KauectBo undopmaruu.

9. DxoHomuueckas nHGOpMaIUs: TOHIATHE, OCOOCHHOCTH, CBOICTBA.

10. Posb cTpyKTYypHI yripaBiieHusi B ”HGOPMAIIMOHHON CUCTEME.

11. Crpykrypa HHPOPMALTUOHHOW CHCTEMBI.

12. Knaccuduxkarus nHQOpMaIIMOHHBIX CHCTEM.

13. Ompenenenue, 1eib, METOJIBI U cpeicTBA HH(POpMaMoHHbIX TexHonoruit (UT).

14. Drambl pa3BUTUS UHPOPMAITMOHHBIX TEXHOJOTHA.

15. TlpobnemMbl UCHONB30BaHUS WHGOPMAIMOHHBIX TEXHOJOTMA HA pa3HBIX JTamax uX
pa3BUTHS.

16. Knaccuduxauus UT.

17. Nudopmarmonnoe oodecneuenne MT.

18. Ompenenenue, CBOWCTBA aBTOMATU3UPOBAHHBIX HH(OPMAIIMOHHBIX CHCTEM.

19. Knaccuduxkaiys aBTOMaTU3UPOBAHHBIX HHHOPMAITMOHHBIX CHCTEM.

20. MudopMaiimoHHas TEXHOIOTHS 00paOOTKH JTaHHBIX.

21. NudopmanmonHas TEXHOJIOTHS YIIPaBICHUSI.

22. NudopMalimoHHas TEXHOIOTHS MOAACPKKU MPUHSATHUS PEIICHHIHA.

23. NudopmanmoHHas TEXHOIOTHUS SKCIEPTHBIX CUCTEM.

24. Amromaruzanms oduca.
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25.

[Tepconanbubiii komnbioTep (IIK) kak ocHOBHOe cpeicTBO 00pabOTKM HH(OpMAIUH.
[Ipencrasnenue napopmarmu B [1K.

26. Ycrpoiicto IIK. OCHOBHBIE TUIIBI KOMIIBIOTEPOB.

27. Ilporpammuoe obecrnieuenue 1K u ero kmaccudukamms.

28. daiinoBas cucrema.

29. ba3zoBoe nporpaMMHOE 0OECTICUCHHE.

30. IlpuknagHoe mporpaMMHOE 0OecIieUeHHE.

31. Omnepammonnas cuctema WINDOWS: e€ coctaB u pyHKITHH.

32. Ilporpammsl - apX1UBaTOPBHI.

33. KommproTepHble BUPYCHI U CPEACTBA aHTUBUPYCHOM MPOPUIAKTUKH U JICUCHUSI.

34. OducHas TexHUKA.

35. Omnepanuonnas cucrema WINDOWS: nanku, 10KyMEHTBI, TPUIOKEHUS.

36. OmnepanuonHas cuctema WINDOWS: cripaBouHas cucrema.

37. Ilepconanuzamuss WINDOWS.

38. Cranmaptabie npuioxenus WINDOWS. OOMeH HaHHBIMH MEXIY NPHIOKEHUSIMH
WINDOWS.

39. MS Word: co3nanue, COXpaHEHHE U OTKPBITHE JJOKYMEHTA, pEAaKTHPOBAHUE TEKCTA.

40.

MS Word: pabora ¢ Tabnuniamu.

41. MS Word: pa3paboTka BHELIHEro BHJa CTpaHULbl. OpraHu3anus JOKYMEHTOB B PEXHME

CTPYKTYPBHI.
42.

43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.

MS Excel: onepauuu ¢ pabouumu JuCTaMu.

Pacuetst B MS Excel.

Awnanus ganueix B MS Excel.

Coznanue nquarpamm u rpaduyecknx oobekToB B MS Excel.

O6men nanasiME B MS Excel.

Konnexrusnas pa6ora B MS Excel.

WunuBuayanbHas HacTpoiika nmporpammel B MS Excel.
Nurtepuer-texnonoruu B MS Excel.

[TpyHIMITBEI TOCTPOSHUS ¥ OpTraHU3alMOHHAS CTPYKTYpa ceTu MHTepHeT.
[TonsiTue u ocHOBHBIE CITY>KObI IHTEpHET.

Haxoxnenue napopMaluu ¢ NnpuMEHEHHEM CEPBEPOB TII00aTBLHOTO MOKUCKA.

Haubonee nonynspHble KaTajoru HHGOpMalUU U IIOMCKOBBIE CUCTEMBI ceTH VIHTepHeT.

Haxosxnenne nHPOPMALMOHHBIX PECYPCOB C TOUCKOBBIMU CEPBEPAMHU.
Coxpanenrie H”HPOPMAIIUH, TTOTYYEHHOH ¢ BEO-CTpaHUIL.

[Tonsitre, HazHayenue, knaccudukaus CYB/I.

CpenctBa CYB/I.

OcHoBHbI€ 3Tarbl npoekTupoBanus PH/I.

KonctpyupoBanue Tabiuil, CBOMCTBA TAOIUIT U TIOJICH, TUIIBI IAHHBIX.
IlonsiTue, Ha3HaYEHME, BU/BI 3AIIPOCOB.

Co3znanue 3amnpoca 1o oopasiy.

®opmMupoBaHHEe yCIOBUNA 0TOOPA JAHHBIX.

Brrancisiemble nosist B 3anpocax. UTOrosbie 3anpochl.

S3b1k 3ampocoB SQL, ero cpeacTBa U JOCTOMHCTBA.

Otuetbl MS Access, X TUIIbI, CTPYKTYpa, 3Tambl CO3AaHUA.

[Tporpammuoe 1 HHGOPMALIMOHHOE O0ECTIeYeHHE OYXTalITePCKUX MTPOrPaMM.
Orarbl 00paboTKH HHGOPMAIMK OyXTaaTEPCKUMHU MTPOTPaMMaMH.

CrniocoObl opraHu3anuy 1 Kiaccu(ukanuy OyXraaTepcKuX IporpaMM.
[Iporpamma «1C: Byxranrepus». CTaguu UCOIb30BaAHHUS.

Pesxxumebl pabotel nporpamm «1C: Byxranrepus.

CnpaBouno-nipaBoBasg cucteMa «Koncynprant IDIroc»: OCHOBHOE MEHIO,

JTOKyMeHTOB. PaboTa ¢ mamkamu.

72.

CnpaBouHo-nipaBoBas cuctema «KoncymnpranT [Lmrocy: paboTa ¢ TOKyMeHTaMHU.

CITMCKH

73. CnpaBouHO-TpaBoBas cucteMa «['apaHT»: OCHOBHOE MEHIO, CITUCKHU TIOKyMeHTOB. PaboTta ¢

ITartKkaMu.
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74. CnpaBouHo-npaBoBas cucreMa «I"apant»: pabota ¢ TOKyMEHTaMHU.

75. Bunpl yrpo3 nHGOpMaIIMOHHONW O€30MaCHOCTH.

76. AOGCTpakTHbBIE MOJEIH 3aLIUTHI HH(OPMAIIHH.

77. Baxueimuii 1 6a30BbIe PUHIIMIIBI 3AIIUTH HTHGOPMAITIH.

78. TpebGoBaHUS K MPOESKTUPOBAHUIO CUCTEMBI 3aIUTHl HH(POPMAITUH.

79. OcHOBHBIE yCIyrd O€30MaCHOCTH, KOTOPHIC JIOJDKHA OKas3blBaTh CHCTEMa 3alllUThl
UH(pOpMaLIUY.

80. OcHoBHBIE (YHKIIUUA CUCTEMBI 3aIIUTHI HHPOPMAIIHH.

81. Twurmbl METOJOB U CPEACTB 3aIUTHI HHPOPMALIUH.

82. IlporpammHbIe CpeaCTBa 3aMUTH HHGOPMAIIIH.

3ananus 2 TUna (3alaHUe HA aHAJIM3 CUTYAllUM U3 MPeAMETHOH 00/1aCTH JUCUMILIMHBI H
BbISIBJIECHHE CIIOCOOHOCTH 00y4arolierocsi BbIOUpaTh U MPUMEHATh COOTBETCTBYIOLME NMPUHIH-
NbI M1 METOAbI PellIeHUs MPAKTHYECKUX MPOOJIeM):

3amaua 1.
Tema: «Co3ganue npe3eHTaluu, I[MOATOTOBKA COOOIIEHUS MO TeMe M JAEMOHCTpalus TOJ
YIPaBICHUEM JTOKIATUINKaA.

3amaua 2.
Tema: «Pemenune opuandecKux 3a1a4 ¢ UCIOJIb30BaHUEM AJIEKTPOHHBIX Tabmuir MS Excely.

3agaua 3.
Tema: «Coznanne cOOCTBEHHOTO caiiTa ¢ HCIIOIb30BaHUEM s3bIka pazmeTk HTMLy.

3amaua 4.
Tewma: «IIpoekTupoBanue 60a3 TaHHBIX IS JAHHOU MPEAMETHON 00IacTy.

3agaua 5.
Tema: «ABTOMaTH3aIMsl U MOJEIMpoBaHe Ou3Hec-npoueccoB B MS Excel».

3aganus 3 Tuna (3ajaHue HA MPOBEPKY YMEHHI M HABBIKOB, MOJIYYEHHBIX B pe3yJbTaTe
OCBOEHMS THCIUILIHHBI):

1. Kakoe u3 onpenenenunii nugpopmanuonnoi cucremsl (MC) cooTBeTCTBYET NMOHSATHIO,
NPUBOAMMOMY B JeiicTByoneM ¢eaepajbHoM 3akone Poccuu:
a) UC — opranu3aiioHHO yIOPsII0Y€HHAs COBOKYITHOCTh JOKYMEHTOB (MacCUBOB JOKYMEHTOB) U
MH(GOPMALMOHHBIX TEXHOJIOTH, B TOM YHUCIIE C UCTIOJIb30BAHUEM CPEACTB BHIYMCINUTEIBHON TEXHUKU
U CBSI3U, PEATTU3YIOMINX HHPOPMAIIMOHHBIE MTPOIIECCHI.
6) UC — coBOKymHOCTb cojieprkaieics B 0a3ax JaHHBIX HH(DOpMAIMK U 00€CIIeUYNBAIOIINX €€
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKHUX CPEJICTB.
B) C — koMIuiekc, cocTosmuii u3 HHGOPMAITMOHHOTO (POH/Ia U TIPOLIETYP: YIIPABIISIOMICH,
WH(POPMAIMOHHOTO TTOUCKA U 00pabOTKH, O3BOJISIONINX HAKAIIIINBATh, XPAHUTh, KOPPEKTUPOBATH U
BBIZIaBaTh HH(OPMAITHUIO.

2. Kakoe wu3 onpeaenenuii uHpopmanuonHoii TtexHosoruu (HUT) coorBercTBYeT
NPUBOAUMOMY B JeiicTBymolemM ¢enepanbHoM 3akoHe Poccun:
a) UT — mportecchbl, METOIBI IOMCKa, cOOpa, XpaHEHHs, 00pabOTKH, IPEAOCTABICHHUSI,
pacrpocTpaHeHHus HHPOPMALIUU U CIOCOOBI OCYIIECTBICHUS TAKUX MPOLIECCOB U METOJIOB.
0) UT — cOBOKYIMHOCTh METO/IOB, CITIOCOOOB U CPEACTB COOpa, pErUCTPAINK, XPAHCHUS, TIOUCKA,
HAKOIUICHHUs, 00pabOTKH, TeHEepalli, aHalIu3a, TIepejadyi U paclipoOCTPAHCHUS JaHHBIX, HH()OpMALIUU
Y 3HAaHUH Ha OCHOBE MPUMEHEHHUS CPEJICTB BBIUUCIUTEIbHOM TEXHUKH, IPOTPAMMHBIX CPEJICTB U
TEJIEKOMMYHHUKALIAM.
B) UT — uHTErpUpOBaHHBIN MTPOIIECC, UCTIOIB3YIOMINNA COBOKYITHOCTh CPEJICTB U METOZ0B cOOpa,
00pabOTKHU M Mepelaun JaHHBIX JUIS MOTy4YeHHUs HHPOPMALIMU HOBOTO Ka4eCcTBa O COCTOSIHUU O0BEKTa,
Ipouecca Wiy sIBJICHHUS.
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3. CipaBOYHO-IIPABOBbIE CUCTEMBbI O3BOJIAIOT:
a) co3/1aBaTh COOCTBEHHBIE MOAOOPKHU JOKYMEHTOB I10 3aJJaHHOH mpoodiieme;
0) CTaBUTh 3aKJIAJKU B TEKCTE;
B) p€ajn30BaTh T’MIEPTEKCTOBBIE CBA3U MEKIY JOKYMEHTaMU;
T') 9KCIIOPTUPOBATH JOKYMEHTHI B TEKCTOBBIN peaakTop MS Word.

4. Boioepute CIIC, pazpadoTaHHble rocy1apcTBEHHbIMU NPeANPUSITUAMM:
a) ["apanT;
0) DtaioH;
B) Koncynsrant Ilntoc;
r) Cucrema.

5. Onpenenure cotictBa CIIC B mopsiike MX BXKHOCTH sl pabOTHI MOJIB30BATEIS:

1. | a) ypoBeHsb cepucHoro oociayxupanus CIIC;

2. | 6) xagecTBO HHpopManmoHHoro HanosHerus CIIC;

3. | B) Ka4ecTBO KOMIBIOTEPHBIX TEXHOJIOT Ui, 3a0keHHbIX B CIIC.

22



6. CIIC npepocTaBjsiioT MOJIb30BATEIO cJIeayloue 0JJ0Ku nHpopmMaumnu:
a) HOPMAaTHUBHO-TIPABOBBIC AKTHI;
0) MaTepuabl KOHCYJIBTAI[AOHHOTO XapaKTepa;
B) CEpPBHUCHBIC (DYyHKIIUH.

7. Ocnosoii CIIC saBasercs:
a) uaTepdeiic;
0) ormepalioHHasi CUCTEMA;
B) nH(MOPMAITMOHHBIN OaHK;
r') OOHOBJICHHE.

8. [lepBUYHBIM 3J1€eMEHTOM HH()POPMAINMOHHOT0 0AHKA CHCTEMBbI SIBJISIETCS
a) KapMaH;
0) peKBU3HT;
B) HOPMATHBHBIN aKT.

9. OaHO# U3 IIIaBHBIX MPOLEAYP CONPOBOXKIAEHNSI MH(POPMAIIMOHHOI0 0AHKA SABJIAETCS:
a) CepBUC;
0) mouck uHpoOpMaIuu;
B) COXpaHEHHUE.

10. PexkBHM3UTHI Je/ISTCA Ha CJIeAYIOIIHe IPYNIIbI:
a) HOpPMaTUBHBIE;
0) IOUCKOBEIE;
B) CIIPaBOYHBIC;
') KOHCYJITAllMOHHBIE.

11. OCHOBHBIM CPEACTBOM /ISl OMCKA JOKYMEHTOB B HH(pOpMAalLlHOHHOM OaHKe
SIBJISIETCSH:
a) KapMaH;
0) KapTOYKa PEKBU3UTOB;
B) JIOKyMEHT.

12. Ilo npu3naky opranusanuu CIIC pasauyaror:
a) JIOKaJIbHBIE;
0) ceTeBhIC;
B) B Kau€CTBE TEPMHUHAJIA BBIYUCIUTEIBHOTO KOMILIEKCA;
I') pETHOHAJIBHBIE.

13. 'apanTHPYIOT JIM 04eHb cJI0xkHbIe napoan 100% 3amury undopmanun?
a) Her.
6) Ja, eciu mocie paboThI MOJTHOCTHIO OYHMIATH KYKH M HE XPAHUTh Mapojib Ha KOMITBIOTEPE.
B) [la, eciu maposib He COXpaHEH Ha KOMIIBIOTEPE.

14. Jl1s1 yero uesecooOpPa3Ho UCNOJIb30BaTh (PUJILTPAIMI0O KOHTeHTAa u3 ceTu UHTepHeT?
a) Jlyist 3aIUThI OT CKPBITOM 3arpy3KH BPeIOHOCHOTO IPOTPAMMHOI0 00ECTICYEeHHUSI.
0) st moMoru B OBICTPOM IMOKCKE B CETH TPeOyeMOro KOHTEHTA.
B) Jl1s1 OTKIIFOUEHUS HA30MIIMBOM pEKIIaMBl.
r) s oTcenBaHMs IOMCKOBOTO CIlaMa.

15.Kaky1o yrpo3y uapopMaumoHHOH 0e301aCHOCTH MOKHO HA3BATh NPeJHAMEPEHHON?

Korza coTpyqHHK OpraHH3aluy WK TPEIIPUSTHS:
a) OTKpBUT COOOIICHHE AIIEKTPOHHOH IOYTHI, COEPIKAIIEe BPEIOHOCHOE MMPOrpaMMHOE 00ecTIeYeHHE.
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0) Ben HenpaBuibHBIE AaHHBIE B (ailn wiu 0a3y TaHHBIX.
B) CoBeplni He aBTOPU30BAHHBIN JOCTYII K TAHHBIM.
r) Brirounn xommerorep 6e3 pazpenieHus aAMUHUCTPALHH.

16. be3onacHo Jiu BBOAUTH NAPOJIH MPOCTHIM KONMPOBAHMEM M3 PaHee COXPAHEHHBIX
daiinon?
a) be3zomnacHo, eciu 3T0 MOM TUYHBIM KOMIBIOTEDP.
0) Ha.
B) bezomnacHo, eciii mocine paboThl OYUCTUTH KYKH.
r) Her.

17. Kak Ha3bIBaeTCsl NpeJHAMEPEeHHO BHECEHHbI B NMPOrpaMMHoe o0ecnevyeHne 00beKT,
NPUBOASAIIMIA K  JIeliCTBUSIM TNPOrpaMMHOIO  olOecle4yeHUsi, He MPeIyCMOTPEHHBIM
NpOU3BOAUTEeM, MNPUBOASIIMM K HApPYLIEHHI0 KOH(PUIAEHUMAJIBbHOCTH M 1LeJOCTHOCTH

HHpopmanuu?
a) Tposh.

0) bakmop.

B) 3akiajka.

r) Bupyc.

18. be3onacHo Jin cOXpaHATH NAPOJIU B ABTO3aN0JTHEHUH Opay3epa?
a) [la, ecu maposib K BXOJly B CUCTEMY 3HAIO TOJBKO S OJIMH.
0) Her.
B) Jla, eciii 3TUM KOMITbIOTEPOM I0JIb3YIOCh TOJIBKO 5 OJIMH.

r) Ja.

19. Eciin komnbioTep padoTaeT B HOPMAJIBHOM pPeKHMe, 03HAa4aeT JIM 3TO, YTO OH He
3apaxkeH?
a) Her.
0) Ecim He m3MeHuIach CKOpoCcTh padOThI, TO KOMITHIOTEP COBEPIIEHHO YHUCT.

B) [a.

r) Eciiu anTuBUpYC HUYEro HE OKa3bIBaeT, TO KOMITBIOTEP YKUCT.

20. CoruacHbl Jid Bbl, UTO yCTAHOBKA OTHOBPEMEHHO HECKOJbKUX AHTUBHPYCHBIX
NMPOrpaMM NOBbILIAET 32IIMILEHHOCTh KOMIIbIOTEpa?
a) Jla
0) Jla, eciu 3TO aHTUBUPYCHI OT U3BECTHBIX MPOU3BOJUTEICH.
B) Jla, eciii 3TO aHTUBUPYCHI OJTHOTO MPOU3BOAUTEIIS.
r) Her.

21. Yro yamie Bcero MCNoJb3yIOT 3JIOYMBIIIJIECHHUKH NPH aTaKe HA KOMIIBIOTEPbI
JAOJIZKHOCTHBIX JIMI[ U PYKOBOJAUTE/IE KPYIIHBIX KOMIIAHWH?
a) OuiuHr.
6) Cnam.
B) 3arpy3Ka CKphITOT'O BPEIOHOCHOTO MPOTPaMMHOT0 00eCIIeYeH s Ha UX KOMITBIOTEPHI.
r) DDos aTaku.

22. Kak rapantupoBath 100% 3a1MIeHHOCTh KOMIIBIOTEPA OT 3apasKeHUs1 BUPYCaMH,
npu padore B cetn?
a) Bxirrounts Opanamayap.
6) OOHOBUTH BCE MpOrpaMMHOE 0OecIieueHHe.
B) Takux rapaHTHii HET.
r) [locemars TOIBKO CalThl U3BECTHBIX OPEHIIOB.
1) ITocTossHHO OOHOBIIATH AHTUBUPYCHYIO IPOTPAMMY, YCTAHOBJIEHHYIO Ha KOMITBIOTEPE.
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6.4. MeToanueckne MaTepHaJibl, ONpeaessilONIAe TMPOUEAYPbl OLEHWBAHUSA 3HAHMH,
YMeHHUIi, HABBIKOB M (WJIM) ONBITA JeATEJbHOCTH, XapaKTepU3yKIINX 3Tanbl (GopMupoBaHUs
KOMIIeTeHI U,

C uenbio ornpeAesieHusl YpOoBHS OBJIAICHHUS] KOMIETEHIUSAMHU, 3aKPEIUICHHBIMU 3a JAUCIUILIN-
HOH, B 3aJJaHHBIE MTPEMIOJABATEIIEM CPOKHU MTPOBOAUTCA TEKYIIUN U MTPOMEKYTOUHBIM KOHTPOJIb 3HAHHIA,
YMEHHI U HABBIKOB Ka)JIOTO oOydaromierocsi. Bce BUABI TEKyIIEro KOHTPOJIS OCYHIECTBIISIOTCS Ha
MIPAaKTUYECKUX 3aHATHUAX. VICKIIOUEHHEe COCTaBIIsA€T YCTHBIM OIPOC, KOTOPBIM MOXET MPOBOJUTHCS B
Hayajle WA KOHIIE JIEKUUU B TeueHue 15-20 MHH. C 1esbl0 3aKpEIUIeHUs] 3HAHUM TEPMHUHOJIOTUU 10
muciumiuHe. [Ipu oneHke KOMIIETEHIMI MpUHMMAaeTcs BO BHUMaHHe (opmupoBaHHe Hpodeccuo-
HAJIBHOTO MUPOBO33pPEHUS, ONPEICICHHOTO YPOBHS BKIIOYEHHOCTH B 3aHATHUS, pe(DICKCUBHBIC HABbI-
KM, BJIAJICHUE U3Y4aEMbIM MaTEPHUAIIOM.

[Ipouieaypa oreHUBaHUSI KOMIIETEHIIUN 00yYalOIIMXCsl OCHOBaHA Ha CIICAYIOIIUX CTaHIapTax:

1. Tleproau4HOCTH NPOBEACHUS OLICHKH.

2. MHoroctyneH4aTocTh: OIEHKa (KaK MpenojaBaTeieM, TaKk U 0Oy4aloUMMUCS TPYIMIbl) U
caMoolleHKa 00yyJarolerocs, o0cyX/IeHnue pe3ysbTaTOB U KOMIUIEKC MEp MO YCTPAaHEHUIO HEIOCTaT-
KOB.

3.  EauHCTBO MCIOJIB3yeMOM TEXHOJIOTHH VISl BCEX 00YUYalOIUXCsl, BHITOJTHEHUE YCIOBUM CO-
MIOCTaBUMOCTH PE3YyJIbTATOB OLICHUBAHMUSL.

4. Co0mroeHre mociieI0BaTeIbHOCTH MPOBEICHUS OIIEHKH.

Texymasi arrecranus odyqaomuxcs. Tekymas arrecranus o0ydJaroluxcs M0 TUCIUTUIMHE
«HpopMalIMOHHBIE TEXHOJIOTHH B IOPUAMYECKON J1€ATEIbHOCTHY» MPOBOJUTCS B COOTBETCTBUU C JIO-
KaJbHBIMH HOpMAaTUBHBIMU akTaMu «BUYbB» u sBnsiercsa 00s3aTebHOM.

Tekymas arrecrauus no aucuuruinie « HdopManroHHble TEXHOJIOTHH B IOPUIUYECKON Jesi-
TETBHOCTH» MPOBOIUTCS B (hOpME OMpoca M KOHTPOJIBHBIX MEPOIPHUITHIA MO OIICHUBAHUIO (paKTUYE-
CKUX pe3yJIbTaToOB 00yueHUsl 00yUYaroluXcs OCYLIECTBISIETCSA BEYIIUM PEIo/1aBaTeIeM.

OObeKkTaMu OIICHUBAHHMSI BHICTYTIAOT:

- yyeOHas JUCHMIUIMHA (aKTUBHOCTH Ha 3aHATHUIX, CBOEBPEMEHHOCTb BBIIIOJHEHUS pa3iiny-
HBIX BUJOB 33JIaHUH, OCEIAeMOCTh BCEX BUOB 3aHITHIA MO aTTECTYEMOU TUCIUTUINHE);

- CTENEeHb YCBOCHHS TEOPETUYECKHUX 3HAHUM (aHaIu3 U OLIEHKa aKTUBHOCTH U 3 (PeKTHUBHO-
CTH y4acTUs B MPAKTUUYECKUX 3aHATUAX, TECTUPOBAHKUE U T.1.);

- YpPOBEHb OBJIAJICHUS MPAKTUYECKUMHU YMEHHUSIMHU M HaBbIKaMH I10 BCEM BUAAM Y4eOHOI pa-
60TbI (paboTa Ha CeMUHApaxX WM MPAKTUUECKUX 3aHATHUIX, BKIIOUAsi HHTEPAKTUB);

- pe3yibTaThl CaMOCTOSATEIBHON paboThl (paboTa Ha CEMUHAPCKUX 3aHATHUAX, W3Y4YEHUE
KHUT U3 CIIUCKA OCHOBHOM U JTOTIOJHUTEIBHOM JIUTEPATypPHI).

AKTHUBHOCTh 0OOy4Yarollerocs Ha 3aHATUSAX OLICHMBAETCA HAa OCHOBE BBINOJHEHHBIX 00ydaro-
MCS paboT U 3aJJaHui, IPeTyCMOTPEHHBIX JAHHOMW padoyeil mporpaMMoi TUCIUITIIHHBI.

Kpowme Toro, onennBanue o0ydaromerocsi IpoBOAUTCS Ha TEKYIEM KOHTPOJIE MO TUCIUILINHE.
OrnenuBanue o0ydaromerocss Ha KOHTPOJIBHON HeZelie MPOBOAUTCS MPEnoiaBaTeieM He3aBUCUMO OT
HaJIMYUS WK OTCYTCTBUS 0Oydaromierocs (Mo yBaKUTEIbHON WM HEYBaXUTENIbHOM MPUYMHE) Ha 3a-
HATUU. OlleHKa HOCUT KOMIUIEKCHBIH XapakTep W YYUTHIBACT JOCTHKEHHUS 00ydYaromerocss o OCHOB-
HBIM KOMITIOHEHTaM y4eOHOro Ipolecca 3a TeKyIUui Iepruo/l.

OnenuBanue 00y4yaronerocss HOCUT KOMIUIEKCHBIN XapaKTep M YYUTHIBAET JOCTHKEHHUS 00yda-
IOLIETOCS] IO OCHOBHBIM KOMIIOHEHTaM y4eOHOro IMpolecca 3a TeKyIIUN ePHOJ] C BBICTABJICHUEM OIIE -
HOK B BEJIOMOCTH.

IIpome:xkyTouHasi arrecTauust odydawmuxcsi. [I[pomexxyrounas arrectanus 00ydarOIIHXCs
no quctuminHe « MHGopMalMoHHbIe TEXHOJIOTUH B IOPUAMYECKOMN EATEIBHOCTHY MPOBOAUTCS B CO-
OTBETCTBUH C JIOKaJIbHBIMU HOpMaTUBHBIMU akTaMu «BUYDb» u siBnsiercs 00s3aTenbHOM.

[IpomexyTounas arrectanus no aucuuiuinHe «H(pOpMaIMOHHBIE TEXHOJIOTUU B IOpUAMYE-
CKOH J1eATeIbHOCTUY MPOBOJUTCS B COOTBETCTBHHU C yUeOHBIM IIAHOM B BUJIE 3a4€Ta C OLIEHKON B Ie-
PHOJ 324€THO-3K3aMEHAIIMOHHOM CECCUU B COOTBETCTBUU C IPaUKOM MPOBENCHUS 3a4ETOB U IK3aMe-
HOB.
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OOyyaromuecs AOMYCKAIOTCS K 3a4€Ty C OLEHKOH M0 TUCIUILUIMHE B CIy4Yae BBIIOTHEHUS UM
y4eOHOT0 IUIaHa IO JAUCIUIUIMHE: BBITIOJIHCHUS BCEX 3aJaHUN U MEPONPHITHH, MPEITyCMOTPEHHBIX
MPOrpamMMoOi TUCHUILTAHBI.

OrneHka 3HaHUN O00YYaOIIETOCs Ha 3a4€Te C OIEHKOW OMPEEsIeTCsl €r0 YUYCOHBIMH JOCTHIKE-
HUSIMH B CEMECTPOBBIN NIEPUOJI U PE3yJIbTaTaAMH TEKYILIET0 KOHTPOJISI 3HAHUN U OTBETOM HA SK3aMEHE.

3HaHUS YMEHHS, HABBIKM OOYYArOIIETOCs Ha 3a4eTe C OIEHKOW OI[CHUBAIOTCS OLICHKAMU: «OT-
JUYHO, «XOPOILLIO0Y, «YIOBIECTBOPUTEIHLHOY, «HEYIOBIECTBOPUTEIILHOY.

OcHOBOH 17151 OTIpECIICHHsI OIICHKH CIIY)KHUT YPOBEHb YCBOCHHS OOYyYalOIMMHUCS MaTepHuaa,
IPeIyCMOTPEHHOTO JaHHOM paboueil mporpaMmoi.

7. IlepeyeHb OCHOBHOW M JONMOJHHUTEJIbHOW Y4eOHOH JMTEpaTypbl, He0OXOOMMOHN A5
OCBOEHMS TUCHUILIUHBI

a) OCHOBHAasl yueOHas JuTEepaTypa:

1. HudopmarrioHHble TEXHOJIOTUH B IOPUAMYECKON JEATEIbHOCTH | yUeOHUK Ui BY30B / 110]1
obmeit penaxuueii I1. V. Ky3nenosa. — 4-e uzn., nepepa0. u gorn. — Mocksa : M3natensctBo HOpaiir,
2025. — 436 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-18199-9. — TekcT : 251eKTpOHHBIH //
ObpazoBarenbHas iatdopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/559790 (nara obGparie-
Hus: 20.07.2026).

2. WHbopManoHHBIE TEXHOJIOTUU B IOPHIMYECKOH NESATEIBHOCTH : YUYEOHUK M MPAKTUKYM
I By30B / mon penakiuedt B. J. Onpkuna. — 2-e u3a., nepepad. u mon. — Mocksa : M3marenscTBo
FOpaiit, 2025. — 472 c. — (Bricmiee oopazoBanne). — ISBN 978-5-534-12733-1. — TekcT : amek-
TpoHHbIN // OOpaszoBarenbHas miatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/559716 (mara
obparmenusi: 20.07.2026).

0) 10MOJIHUTEIbHAS YUeOHas JInTepaTypa:

1. HWudopmairioHHbIe TEXHOJOTHH B IOPUIUYECKON AESITETHbHOCTH : yuyeOHoe mocolue ams
CTYJICHTOB BY30B, 00y4arommxcs 1o cnenuainbHocTsM «HOpucnpyaenmus» u «lIpaBooxpaHurenbHas
nestensHOCTRY / O. D. 3ramzaii, C. S. Kazannes, H. M. Jlyoununa [u np.]. — Mocksa : KOHUTU-
JAHA, 2015. — 335 ¢. — ISBN 978-5-238-02548-3. — TekcT : 2NeKTpOHHBIH // DIEKTPOHHO-0MO-
muoteynas cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/66263.html.— DbC
«IPRbooks».

2. Muctpos, JI. E. UadopmaniioHHbIe TEXHOJOTUH B FOPUIMYECKON IeATeTbHOCTH. Microsoft
Office 2010 : yueGHOe mocobue / JI. E. Muctpos, A. B. Mummn. — MockBa : Poccuiickuii rocynap-
CTBEHHBIN YHUBepcuteT npaBocyaus, 2016. — 232 ¢. — ISBN 978-5-93916-503-7. — Tekcr : anek-
TpoHHBI // OnexkrpoHHO-OuOmmoreynas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/65857.html.— 3BC «IPRbooks.

3. HWudopmannoHHbIE TEXHOJIOTUN B IOPUINYECKOHN JEATEILHOCTH : yuyeOHoe mocodue / co-
crasurenu U. I1. XBocroBa, A. A. Ilneryxuna. — CraBpononb : CeBepo-KaBkazckuii henepanbHbIi
yauBepcureT, 2015. — 222 ¢. — ISBN 2227-8397. — TekcT : 31MeKTpOHHBIH // DIeKTPOHHO-01OIHO -
teunass cucrema IPR BOOKS : [caiitr]. — URL: http://www.iprbookshop.ru/63091.html.— 5bC
«IPRbooks».

4. KynanraeBa, 1. A. UHGOpMalIMOHHBIE TEXHOJIOTUH B FOPUANYECKON NESITEIILHOCTH : MPaK-
tukym / W. A. Kynanraea. — OpenOypr : OpeHOyprckuil rocyaapcTBeHHbIN yHUBepcuter, IbC
ACB, 2014. — 109 c. — ISBN 2227-8397. — TeKcT : 37eKTPOHHBIN // DNEKTPOHHO-OMOINOTEUHAS
cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/33632.html.— 3BC «IPRbooks».

5. UndopmaninoHHbIE TEXHOJIIOTUU B IOPUIUYECKON AESITENbHOCTU: YUeOHUK JIsi OaKanaBpoB
/ mox obmr. pex. I[1.Y. Ky3nenosa. — M.: U3narensctBo FOpaiir, 2012. — 422 ¢. — Cepus: bakanasp. —
ISBN 978-5-9916-1779-6

8. Meroauyeckue ykazanus 1Js1 00y4arOmUXcs M0 0CBOEHNIO TUCIIUILIHHBI

Bun nestesbHOCTH MeTtoauyeckue yKazaHusi 110 OPraHU3alMNU AeATeJILHOCTH 00y4aro-
1erocsi
[IpakTUueckue 3aHsi- [TpopaboTka paboueil mporpaMmsl, yaessisi ocoboe BHUMaHHUE LEIsIM U
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THUA

3a/a4aM, CTPYKType U COAEpkKaHMIO TUCHUIUIMHBL. KoHcnekTupoBanue
UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM MPAaKTUYECKUX 3aHATUH, MOATOTOB-
Ka OTBETOB K KOHTPOJIbHBIM BOIPOCAM, IPOCMOTP PEKOMEHIyEMOM JIN-
TepaTyphl.

CaMocTosTeIbHAas
pabora

CamocrosiTenpHas padoTa MPOBOAUTCS C LIEIbI0: CUCTEMATU3AIMH U 3a-
KpEIJICHUs MOJyYEHHbIX TEOPETUYECKUX 3HAHUN U MPAKTHUYECKUX yMe-
HUI 00y4aronuxcs; GOpMHUPOBAHUS YMEHHUH HCIIOIB30BaTh OCHOBHYIO U
JIOTIOJTHUTENBHYIO JIUTEpaTypy; pPa3BUTHs MO3HABATENBHBIX CIIOCOOHO-
CTEW M aKTHBHOCTH OOYYarOIIUXCs: TBOPYECKONW MHUIIMATUBBI, CAMOCTO-
ATEJIbHOCTH, OTBETCTBEHHOCTH, OPraHW30BAaHHOCTH; (opMUpOBaHHE
CaMOCTOSITEIbHOCTH MBILUICHUS], CIIOCOOHOCTEH K CaMOpa3BUTHIO, CO-
BEPILICHCTBOBAHUIO M CaMOOpraHu3anuu; (opMHpOBaHUs Hpodeccuo-
HAJIbHBIX KOMIIETEHIIUH; Pa3BUTHIO PAKTUIECKUX YMEHHNA 00yJaroHX-
csl.

@opMBI M BHIBI CAMOCTOSITEIBHON pabOTHl OOYYaIOUIMXCS: YTEHHE
OCHOBHOHM U JIONOJHUTEIBHOMN JIUTEPAaTyphl — CAMOCTOATEBHOE H3yYe-
HHUE MaTepuaia 1o peKOMEHIyeMbIM JIUTePaTypHbIM UCTOYHUKAM; pabo-
Ta ¢ OMONMOTEYHBIM KaTaJoroM, CaMOCTOSITeNbHBIN 1MoA00p Heobxo-
VMO JIUTEpaTypHhl; MOMCK HeoOXxonumon nHpopmanuu B cetu MHTEp-
HET; MOJrOTOBKA K pa3IMYHbIM (pOpMaM TEKYyILIEH U IPOMEKYTOUHOH aT-
TecTaluu (K 3a4€Ty C OLICHKOM).

TexHonOrMsT OpraHu3alMd CaMOCTOSTEIbHOM padoThl O0yvaromuxcs
BKJTIIOYAET HMCIOJIb30BaHNE MH(POPMAIMOHHBIX U MaTepHaIbHO-TEXHUYE-
CKUX PecypcoB 00pa30BaTENILHOIO YUpPEXIeHHUs: OMOIMOTEKY C YMTalb-
HBIM 3aJI0M, YKOMILJIEKTOBAaHHYIO B COOTBETCTBUH C CYIIECTBYIOIINMHU
HOpMaMH; y4eOHO-METOINYECKYI0 0a3y y4eOHBIX KaOWHETOB; KOMIIbIO-
TEpHBIE KJIACChI ¢ BO3MOXXHOCTBIO paboThI B ceTH VHTEepHET; OCHOBHYIO
U JIOTIOJIHUTEIIbHYIO JIUTEPATyPy, Pa3pabOTaHHYIO C yY€TOM yBEIUYEHUS
JIOJIM CAaMOCTOSITENTbHON paboThl 00yUYaIOMIMXCsl, M HHbIE METOAMYECKHUE
MaTepHalbl.

[lepen BwImOTHEHHEM OOYYAIOIIMMUCS BHEAYIUTOPHOH CaMOCTOSITENb-
HOW paboThl MpenoAaBaresb MPOBOAUT KOHCYJIBTUPOBAHHUE MO BBINOJI-
HEHMIO 3aJ]aHMs, KOTOPOE BKIIOYAET Ieb 3aJaHHs, €ro COoJIep)KaHHe,
CPOKM BBINIOJHEHUS, OPUEHTHUPOBOYHBII 00BEeM pabOThl, OCHOBHbBIE
TpeOoBaHUs K pe3yibTaraM paboTbl, KpUTEpHH OLeHKH. CaMOCTOSTENb-
Has paboTa MOXET OCYLIECTBIATHCA WHAMBUIYaJIbHO WIHM TIpyNIaMu
o0yJaromuxcss B 3aBHCUMOCTH OT IeJH, 00bema, KOHKPETHOH Tema-
TUKU CaMOCTOSITENIbHOW palOoThl, YPOBHS CIOKHOCTH, YPOBHS YMEHH
oOyyaroumxcsi.

@DOopMBbI KOHTpPOJII CaMOCTOSATENILHOW palbOoThl: NMPOCMOTP U IPOBEpPKA
BBITIOJIHEHHSI CaMOCTOSITETIbHON paboThl IpernojaBaTeneM; peduiekcus
BBIIOJIHEHHOTO 33/1aHUsl B TpYIIe; 00CyXIeHHE DPEe3yIbTaTOB BBIMOJ-
HEHHOH paboOThl Ha 3aHATUU — MPeNOCTaBICHUE 00OPaTHOM CBSI3HM; MPO-
BEJICHUE YCTHOT'O ONpoca.

Ormpoc

VYCTHBI ONpOC 10 OCHOBHOM TEPMHMHOJOTHH MOJKET IPOBOJMTHCS B
IIPOLIECCE IIPAKTUYECKOro 3aHATHS B TeueHue 15-20 muH. Ilo3Bosser
OLICHUTh IIOJHOTY 3HAaHUN KOHTPOJIUPYEMOI0 MaTepuaa.

IloaroroBka k 3ade-
Ty C OLIEHKOM

[Tpy moAroTOBKE K 3a4€Ty C OLICHKOH HEOOXOIUMO OPUEHTHPOBATHCS Ha
PEKOMEHAYEMYIO JINTEPATYPY U JIP.

OcHOBHOE B NOJTrOTOBKE K cJade 3adeTa C OLEHKOW M0 TUCLUIUIMHE
«MH(popMaLlMOHHBIE TEXHOJIOTHH B IOPUAMUYECKOHN NEATEIbHOCTH» - 3TO
MOBTOPEHHME BCEro MaTepHaja JUCUUILUINHBI, 10 KOTOPOMY HEOOXOIMMO
CIaBaTh MMPOMEKYTOUHYIO arTecTanuio. [Ipu moaroroske x craye 3auera
C OLIEHKOM oOyuaronuiics Becb 00beM palboThl JIOJDKEH paclpelensiTh
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PaBHOMEPHO IO JIHSIM, OTBEJACHHBIM JJIsl IOJIFTOTOBKH K 3a4€Ty C OLICH-
KOMW, KOHTPOJUPOBATh KX JIEHb BHITIOJITHCHHE HAMEUCHHON PaOOTHI.
[ToarotoBka o0yyaromerocsi K 3a4eTy ¢ OLEHKOW BKJIIOYAET B ceOs Tpu
JTamna: caMoCTosITeNbHAas paboTa B TEUEHHE CeMeCcTpa; HEeMOCPEACTBEH-
Has MOJIFOTOBKA B JHM, MPEAIISCTBYIONIME 3a4eTy C OI[EHKOM 1Mo Te-
MaM Kypca; MOJArOTOBKa K OTBETY Ha 3aJaHMs, COAEpKaluecs B BO-
IIPOCax 3a4dera ¢ OLICHKOM.

3a4eTr ¢ OLEHKOW MPOBOAMTCS MO BONPOCAM, OXBAThIBAIOIIUM BECh
MPOWUJICHHBI MaTepuan JUCHUIUIMHBL, BKJIOYas BOMPOCHI, OTBE/ICH-
HBIE JIJI1 CAMOCTOSITEIBHOTO U3yUYEHHUS.

Jlyist ycrnieniHo# caauu 3adeTa ¢ OoleHKou mo aucuuruiuHe «apopmaru-
OHHBIE TEXHOJOTHUH B IOPUIAMYECKON NeATeIbHOCTH» O00ydaromuecs
JIOJKHBI TPUHUMATh BO BHUMAHUE, YTO: BCE OCHOBHBIE BOIPOCHI, yKa-
3aHHbIe B paboueill mporpamMme, HYXHO 3HaTh, MOHUMATh HMX CMBICI
U yMETh €ro pa3bsCHUThH; yKazaHHbIE B pabouei mporpamme GpopmHu-
pyeMble npodeccroHaNbHbIe KOMIETEHIIMU B PE3yJIbTaTe OCBOCHUS JHC-
[UTUTMHBI JTIOJDKHBI OBITH TIPOJAEMOHCTPUPOBAHBI 00YYAIOIIUMCS; CEMH-
HapCKHe 3aHATHS CHOCOOCTBYIOT MOJY4YEHHUIO Oojiee BHICOKOTO YPOBHS
3HAaHUH U, KaK ClIeZICTBUE, OoJiee BHICOKOM OIIEHKE Ha K3aMeHe; IOTO-
BUTHCSA K IPOMEKYTOUYHOM aTTeCTallid HEOOXOJWMO HAuMHATH C Mep-
BOT'O MMPAKTUUYECKOTO 3aHSTHUS.
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9. Onucanue MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI JJIA OCylIeCTBJIEHUsI 00-
Pa30BaTeIbHOI0 Mpolecca o JMCHUIINHE

Jliig ocyuiecTBiieHus: 00pa3oBaTeNbHOro npoiecca no gucuumminie « MapopmanronHbie TeXHO-
JIOTHH B IOPUIUUECKON JeSITEIBHOCTH» HEOOXOIMMO HCIIOIB30BaHHUE CIICAYIONIMX ITOMEILICHHIA:

MatepuanabHO-TEXHUYECKOE 00ecTieyeHe TUCIUILINHBI BKIIOYAeT B ceOs:

- yueOHas ayIuTOpHs Ui IPOBEICHHS YUCOHBIX 3aHATUH, OCHAIICHHAs 000pyI0BaHUEM U
TEXHUYECKUMH CpeACTBaMU oOydeHHs (MeOenb aymuTopHas (CTOMbI, CTYJIbs, JOCKA), CTOJM, CTYJI TIpe-
NoJaBaTess) U TEXHUYECKUE CPEeCTBa 00y4eHus (IIepCOHAIBHBIA KOMIBIOTEP; MYJIbTUMEINHHOE 000-
pPyJIOBaHWE);

- MOMEUICHHE JJIsI CAMOCTOSTEIbHOM paboThl 00y4YaIOUINXCs: ClIeUaTU3upOBaHHAs MeOeb
U KOMITbIOTEpHAsi TEXHUKA C BO3MOXKHOCTBIO MOAKIIOUEeHUS K ceTu «HTepHeT» u oOecrieueHrueM J10-
CTyIa B JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly HHCTUTYTA.

10. Ilepeyenb MHGOPMALMOHHBIX TEXHOJOTHIi, HCNOJIb3yeMbIX NMPU OCYIIECTBJIEHHUH 00-
pa30BaTeJbHOr0 Mpouecca no JUCHMILUINHE, B TOM YHcje KOMILVIEKT JHIEeH3HOHHOI0 PorpamMmm-
HOro o0ecrneveHusl, 3JIEKTPOHHO-OMOJIHOTEYHbIE CHCTEMbl, COBPeMEHHbIe NMPOo(eccHOHAIbHbIE
0a3bl JaHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBbI

OOyuatomiuecss obecredyeHbl JIOCTYIOM K 3JIEKTPOHHOH HH(POPMAaLMOHHO-00pa30BaTeIbHOM
cpejie MHCTUTYTa M3 JII0OOH TOYKH, B KOTOPOI MMeeTcs JOCTyn K ceTH «HTepHeT», Kak Ha TeppUTO-
pHM OpraHU3aINH, TaK U BHE €e.

10.1 JInneH3MO0HHOE MPOrPAaMMHOe O0ecIeYeHue:

Microsoft Open License, Windows 7 Professional.

Microsoft Office Professional.

WinRAR.

AST Test.

AHTHBHpYC Avira.

I'paduueckas mnardopma labVIEW2012 i maGopaTopHbIX MPaKTHKYMOB.
[Taker nporpamm 1C V8.3.

Cucrema aBTOMaTU3UPOBAHHOIO IPOEKTUPOBaHUA U yepueHus AutoCaD.

. Cucrema aBTOMaTH3MpPOBAaHHOTO NIpoeKTHpoBanusi Mathcad V14,

0. Cucrema aBTomMaruzupoBaHHoro npoexkruposanus — KOMITIAC 3D V9.

1. IIporpammuoe obecrieueHure sl KOMIbIOTEpHOTO JTHHTadoHHOTO KabuHeTa Linco v 8.2.

e~ AN O e

10.2. Dy1eKTPOHHO-0UOIHOTEYHAS CUCTEMA:
OnexrponHas oubnuoreunas cucrema (ObC) "[PRbooks": http://www.iprbookshop.ru
OnektponHas oubnuoreunas cuctema (3bC) "IOpaitt": https://urait.ru

10.3. CoBpemeHnHblIe npodeccuoHANbHBbIE 0a3bl JaAHHBIX:

- DnekrponHast 6ubnuoreynasi cucrema «[PRbooks» [DnexkTpoHHBIN pecypc]. — DIEKTPOH.
naH. — Pexxum noctyma: http:// www.iprbookshop.ru

- Hayunas snexrponnas Oubaunoteka http://www.elibrary.ru

10.4. UndopmaniuoHHbIE CIPABOYHbIE CHCTEMBI:
- KommnbrorepHas CIIpaBOYHast npaBoBas cucrema «KoHCynbTaHT [Lrocy»
http://www.consultant.ru/

11. OcobeHHOCTH peaM3alWH JUCHUIIMHBI JJI MHBAJIWIOB U JIMI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSA
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s obecriedenust 00pa3oBaHKUs UHBAIUAOB M O0YYAIOMIUXCS C OrPAaHMYCHHBIMH BO3MOXKHOCTSI-
MU 3JI0pOBBS [0 JINYHOMY 3asBJICHUIO 00ydYarolierocs paspadarbIBaeTcsl ajalTUpOBaHHas 00pa3oBa-
TebHAs IPOTpaMMa, MHAUBHUYyalIbHBIN Y4EOHBIH TUTaH ¢ Y4ETOM OCOOEHHOCTEH MX TICUXO(PU3UIECKO-
IO pa3BUTHUSA U COCTOSIHUS 370POBbsI, B YACTHOCTHU MPUMEHSIETCS MHAUBHUIYaAIbHbIN MOJX0A K OCBOE-
HUIO JUCIUILTUHBI, MHAUBHIyalIbHBIC 3a/1aHuUs: pedepaThl,
MUCbMEHHBIE pa0dOThI U, HAOOOPOT, TOJBKO YCTHBIE OTBETHI U IUAJTIOTH, UHAUBUIyalIbHbIE KOHCYJIbTA -
I[UH, UCIIOJIb30BaHUE JAUKTO()OHA M APYTUX 3aMUCHIBAIOIINX CPEACTB JJII BOCIPOM3BEICHUS JIEKIIU-
OHHOT'O ¥ CEMMHApPCKOT0 MaTepHuaia.

B nensx obecneuenust o0y4aromuxcs UHBAIUJIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXXHOCTSAMU
3I0pPOBbs1 OMOINOTEKA KOMIUIEKTYET (DOH] OCHOBHOW y4eOHOM JTUTEpaTypoOid, aJanTHPOBAHHOM K Orpa-
HUYEHUIO UX 3JI0POBbs, IPEIOCTABIISET BOZMOKHOCTh YAAJICHHOTO UCIOJIB30BAHUS SJIEKTPOHHBIX 00-
pa3oBaTeNbHBIX PECYPCOB, OCTYN K KOTOPHIM opranu3oBad B BIUYb. B 6ubnuorexe mpoBoasTCs: MH-
TUBUYyaTbHbIC KOHCYIBTALUU JIJIS JAHHOW KAaTETOPHH TOJIb30BaTENCH, OKa3bIBACTCS MOMOIIb B PErH-
CTpalliy U UCTOJIb30BAaHUH CETEBBIX U JIOKATbHBIX AJIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB, MPE0-
CTaBJISIFOTCS. MECTa B YMTAILHOM 3ajie, 000pyAOBaHHbIE MTPOrpaMMaMi HEBU3yaJbHOTO JOCTYyMA K WH-
dbopManuu, SKpaHHBIMU YBEITUUUTEISIMU U TEXHUYECKHUMH CPEJICTBAMHU YCHJIEHHS OCTATOYHOTO 3pe-
Hus: Microsoft Windows 7, Okpannas nyna; MicrosoftWindows 7, KnaBuarypa bpaiins;
MicrosoftWindows 7, DxpaHHas KJlaBHaTypa.
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