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1. AHHOTAIIUA K JUCIHHUILJINHE



Pabouas mporpamma puctumuinibel «MHpOpManoHHble cUCTEMBl B aAMUHUCTPATUBHOM YIIpaBiie-
HUM» cocTaBiieHa B cooTBeTcTBUU ¢ TpeboBanusmMu PI'OC BO no nanpasnenuto noarorosku 09.03.03
[Ipuknannas nHdopmaTrka, yTBEpKIECHHBIN MMprUKa3oM MuHucTepcTBa 00pazoBaHus U Hayku Poccuiickoii
Oenepanun oT «19» centssOps 2017 r. Ne922 (¢ u3MeHeHUsIMH ¥ IOMOTHEHUSIMU OT: 26 Hos10ps 2020 T, 8
¢despansa 2021 r.).

MecT0 AUCUMIIMHBI B CTPYKTYpe OCHOBHO#W Npo(ecCHOHANBLHON 00pa3oBaTebHOM

NPOrpaMMbl

Hacrosimmas quicnuruiiHa BKITIOYEHA B 4acTh, (POPMUPYEMYIO YYaCTHHKaMU OOpa30BaTENbHBIX OT-
HomeHui Onoka 1 «Jucuumuineel (MOayn)» yueOHBIX IUIAaHOB MO HampasieHHio mojarotoku 09.03.03
[Mpuknagnas nHPOpPMAaTHKA YPOBEHB OakaiaBpuara.

Jucuumnrza u3ydaercst Ha 3 Kypce B 5 ceMecTpe, 3a4eT ¢ OLEHKOW MpH O4HOM dopme o0yueHus,
Ha 2 Kypce B 4 ceMecTpe, 3a4eT C OIEHKOM MPU 0YHO-3a049HOM opMe 00yueHus, Ha 3 Kypce B 6 cemecTpe,
3a4yeT ¢ OLEHKOW IpHU 3a04HO opme 00yUueHHs.

Heab u3yyeHusi AUCHUIIMHBI:

dhopmupoBaHHe Yy 00yUYaIOIIUXCS CUCTEMBI 3HAHUH B 00JIACTH TEOPUH U TTPAKTUKH IPUMEHEHUS WH-
(hOpMaIMOHHBIX CUCTEM B aIMUHUCTPATUBHOM YIIPABJICHUU

3agaunm:

- M3Y4YUTh BO3MOKHOCTH HH(OPMAIMOHHBIX CHUCTEM; COBPEMEHHBIC CTaHAAPThI B3aUMOJCHCTBUS
MH(OPMALIMOHHBIX CUCTEM;

- HCCJIEeIOBAaTh OCHOBBI OpTaHHU3aIH IOKyMEHTO000pOTa

- HAY4YUTHCSl MIPOBOAMUTH OOCIEIOBaHHE OpraHM3allii, BBIABIATH HHPOPMAIIMOHHBIE TTOTPEOHOCTH
MoJib30Batesei, popMupoBaTh TpeOOBaHUS K HHPOPMAIMOHHON CUCTEME; IPOBOAUTH OMUCAHUE TIPUKIIAT -
HBIX HpOHeCCOB nu I/IH(bOpMaI_II/IOHHOI‘O O6€CH€'~ICHI/IH peHIeHI/ISI HpI/IKJ'Ia)IHI)IX 3aga4, COCTaBJIATh TCXHHYC-
CKYIO JOKYMEHTAIIHIO MIPOSKTOB aBTOMATU3aIlMU ¥ MH(DOPMATHU3AINH IPUKIAIHBIX TIPOIECCOB

Komnerenuuu ody4arimerocsi, popMupyemMbie B pe3yJabTaTe 0CBOCHHsS TUCHUILIHHBI

ITK-6 CriocobeH ocymecTBIsATh HACTPOIKY U aaMuHUcTpupoBanue MC nis onTUMaibHOTO pelie-
HUS 337124 3aKa3ynKa

[1K-6.2. OcymiecTBisieT HaCTPOUKY WH(POPMAIIMOHHBIX CUCTEM JJISi ONTUMAIBHOTO PELICHHUs 3a/1a4
3aKa3z4ymKa

2. llepevyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHsl, COOTHECEHHBIX ¢ INIAHNPYEMBbIMH pe-
3yJbTATAMHU OCBOCHHS OCHOBHOM NpodeccHoHATbHOM 00pa30BaTeIbHOM IPOrpaMMBbl

- [Ipornecc n3ydeHus: AUCHUILTAHBI HAMpaBJIeH Ha (POPMHUPOBAHUE KOMITETCHIIUH, TIPETYCMOT-

pennbix ®I'OC BO no wanpasnennto nmoaroroBku 09.03.03 I[pukinamnas uHbopmaTrka (YypoBeHb Oaka-
JaBpuaTa) U Ha OCHOBE NPOQecCHOHATBHOTO cTaHnapra «CrenuanucT no HHGOPMAIMOHHBIM CUCTEMaM,
YTBEPKJICHHBIM TTpUKa3oM MUHHCTEPCTBA TpyJa U colMaibHOM 3amuThl Poccuiickoit ®enepannu ot 18
HOs10pst 2014 1. Ne 896H (3apeructpupoBan MuHucTepcTBOM roctuiu Poccuiickoit @eneparyn 24 nexa-
ops 2014 1., peructpannonnbiii Ne 35361), ¢ n”3MEeHEHHEM, BHECEHHBIM MPHUKa30oM MHUHHCTEpCTBA TpyJa U
conmanbHoi 3amuThl Poccuiickoit ®eneparyu ot 12 nexadpst 2016 . Ne 7271 (3apeructpupoBan MuHU-
crepcTBoM roctuitnu Poccutickoit @eneparnyu 13 saBapst 2017 r., peructparonssiii Ne 45230)



Kon xomme-

Pe3ynbTaThl 0cBOCHHMS

NHaukaTopbl JOCTHKEHUA KOMIIETCHIMH

®opmMbI 00pa3oBaTesib-

TeHIHHU OIIOII (conep:xanue HOH JesITeJIbHOCTH,
KOMIIETEeH M) crnocodcTByIommue hop-
MHPOBAHHMIO H PA3BUTHIO
KOMIIeTeHIIHH
I1K-6 CrniocobeH ocyrie- [1K-6.2. OcymecTtBisier HacTpoiiky uHGop- | KonTakTHas padora:

CTBJISITb HACTPOUKY
U aIMMHHACTPHUPOBA-
aue UC mqid ontu-
MaJIbHOT'O PEIIEHUS
3a/1a4 3aKa3yuKa

MaIMOHHBIX CHCTEM JJIsi ONTHUMAJIBHOTO pe-
IIeHUS 3a/1a4 3aKa3urKa

3HaTh: BO3MOXXHOCTH UH(OPMAIIMOHHBIX CH-
CTEM; COBPEMEHHbIE CTaHIaPThI B3aUMO/IEH-
CTBUSI HHPOPMAITMOHHBIX CUCTEM;

OCHOBBI OpraHU3aIuu TOKyMEHTO000poTa
YMeTh: MpoBOAUTH 00CTIEI0OBaHUE OPTaHU3a-
1IUH, BBIABIATH HHPOPMAITMOHHBIE TOTPEOHO-
CTH TIOJIb30BaTeNel, popMHUpoBaTh TpeOOBa-
HUS K ”HGOPMAIIMOHHOM CHCTEME; TPOBO-
JIUTh OIMCaHUE MPUKIIAJHBIX [TPOLIECCOB U
nH(GOPMaLIMOHHOTO 00eCTIeYeHHs PEeIIeHHUs
IIPUKJIAIHBIX 3a7a4; COCTABIATh TEXHUYE-
CKYIO TOKYMEHTAIIUIO IIPOEKTOB
aBTOMaTH3alUU ¥ WHPOPMATHU3ALNH TIPH-
KJIQJHBIX MPOLIECCOB

Buaaners: ciocoOHOCTBIO POBOAMTE 0OCIIE-
JIOBaHHE OpraHU3aluii, BHISBISATH HHPOpMa-
IIMOHHBIE TIOTPEOHOCTH MONIB30BaTeNe, Ghop-
MUPOBATh TPeOOBaHMs K HHPOPMAIIOHHOM
CHCTEME CITIOCOOHOCTBIO MTPOBOIUTH OTHCA-
HUE MPUKIAIHBIX IPOLIECCOB U UH(pOpMaIH-
OHHOTO 00EeCTIeUeHHS PEIICHHS TPUKIIATHBIX
3aj1ad

Jlexun

[IpakTrueckue 3aHs-

THS

CaMocTosTeIbHAas pa-
Gora

3. O0beM AUCHMILVIMHBI B 32a4€THBIX €AMHHLAX € YKAa3aHHEM KOJHMYECTBA aKaJeMHYEeCKHUX
YacoB, BbIIeJICHHbIX HA KOHTAKTHYI0 pa0oTy o0y4aromuxcs ¢ npemnojasareem (1o BUAaM 3aHATHH)
U HA CAMOCTOAITEJIbHYIO padoTy o0ydaronuxcst

OO61as TpyA0EMKOCTh IUCHUIUTMHBI COCTaBISIET 4 3a4ETHHIC €IUHUIIBL.

3.1 O0béM TMCHMTIHHBI 0 BHIAM YUeOHBIX 3aHsATHIi (B Yacax)

Bcero yacos
O6bém auenumIMHbI ounas gopma OYHO-320YHAas 3a04Has hopma
o0yueHus (dbopma o0yueHHS o0ydeHus

O0611ast TPyI0EMKOCTh AUCIUITIHHBI 144
KonrakrHast pabora 00yyYaromuxcs c 72 26 12
npemnojaBareneM (BCero)

AynurtopHas paboTa (Bcero): 72 26 12
B TOM YHUCIJIC:
Jlexuuu 36 10
CEMHHAPBI, TPAKTHUCCKHE 3aHATHS 36 16 6
J1a00paTOpHBIC PAOOTHI
BreaynutopHnas pabota (Bcero):




B TOM YHUCIJIC:

CamocTosTenbHas pabota o0yyarommxcs (Bcero) 72 118 128

By mpoMexyTOUHOM aTTecTaliuu  00yJaroerocs: — 4

3a4eT C OLIEHKOU

4.Conepxxanue JAUCUMILUIMHBI, CTPYKTYPHPOBaHHOEe MO0 TeMaMm (pas3jgejiaM) ¢ YKa3aHHeM
OTBE/ICHHOI0 HA HUX KOJMYEeCTBA AKaJeMUYeCKNX YACOB U BU/IOB YUeOHbIX 3aHATHI

4.1 TemaTn4yeckasi CTPYKTypa QM CHUTLIAHBI

BbipabaTbiBae-
HaumenoBanue MmoayJist Ne
Ne . ILIL Tema Masi KOMIIETEeH-
uus
1 1. | Beenenue B kypc "Undpopmanu- | I1K-6.2
OHHBIE CUCTEMBI aIMUHUCTPATUB-
HOTO yIpaBJyieHus".
2. | MHdopmarmoHHble NpoLEecCcH B
yIpaBJI€HUHU OpraHUu3aluen
Opranuzanust paboThl € T0Ky- | 3. | DBoiouus, COBPEMEHHOE COCTO-
MEHTaMH. SHUE W TEHJCHLUU Pa3BUTHUS WH-
(opMaLMOHHBIX TEXHOJIOT U
4. | Opranuzamus pa6ot B8 CJIOY.
5. | Opranuzanusi 3J€KTPOHHOH CH-
CTEMBI yNIpaBIEHUS TOKYMEHTOO-
OOpOTOM.
2 6. | ABroMarusupoBaHHble TexHOJO- | [TIK-6.2

U GOpMHUPOBAHUS YIIpaBICHYE-
CKHMX pEILICHMII.

7. | ABTOMaTH3aLMA COCTABJICHUS
9JICKTPOHHBIX JIOKYMEHTOB

8. ABTOMAaTH3aIMs TPOIECCOB BBO-
ABTOMatu3anus paboTsl ¢ J10-
Jla TIOTOKOB BXOJSAILINX JOKYMEH-
KyMEHTaMH.
TOB.
9. | ABromaru3anusi XpaHEHUs JIOKY-
MEHTOB.

10. | KopropaTuBHble HH(POPMALIMOH-
HbI€ CUCTEMBbl HOBOT'O MTOKOJIEHHUs

3 11. | Opranmuszanust cucremsl  anek- | [1K-6.2

TPOHHOT'O JIOKYMEHTO000pOTa.

12. | CuctemMbl KOMIUIEKCHOM aBTOMa-

TU3AIMM  JIOKyMEHTooOOpoTa u
CucreMsl 1 CcpeacTBa JJICK- JICJIOBBIX MPOLIECCOB.

TPOHHOI'O IOKYMEHTO000POTa | 13, | [IporpaMmHble CpeCTBA HIIeK-

TPOHHOTO JIOKYMEHT0000pOTa.

14. | Bunsl Hapymenuii uHpopmanu-

OHHBIX CHCTEM aJMHHHUCTPATHUB-

HOT'O YIIPaBJICHUSI.

15. | KomnbproTepHbie MPECTYIIEHUS.

4 Opranuzanus KOHQUAECHLIU- 16. | Bpenonocusie mnporpammbl. Bu- | [1K-6.2
QJIBHOTO JIEJIONIPOU3BOJICTBA. PYCBL

5



17. | Kpunrorpapudeckue CrnocoObl
3amuUTel KOH(GUAESHIIMATBHOW HH-
dbopmariuu.

18. | Konrponp nocryna k KoHHIEH-
[MATLHON HH(OpMALIUH.

19. | Metoapl W CpeACTBAa 3aIlIMThHI
K OHpUICHIMAIbHOH  uH(pOpMa-
1805078

20. | OOGecreuenue 0e30IaCHOCTA KOH-
bunenmansHol  MHOpPMAIUH.
Antusupyctoe [10.

4.2 Pa3nenbl MMCUMIVIMHBI M TPYAOEMKOCTb 110 BHAAM Y4YeOHBIX 3aHATHH (B aKkageMHYeCKHX
yacax)
AJIs1 09HOH (popMBbI 00yUeHHS

Bunnbi yueOHOIl padoThl, BKJIIOYast Bup onenoynoro
CaMOCTOSITEJILHYIO PaGoTy CTYI€HTOB U cpeacTBa
TPYA0EMKOCTbH (B yacax) TeKylIero
= <
8 E = = KOHTPOJIsA
Byl B g yCrneBaeMoCTH,
W3 nux aynuropubie | S ¢| &, | & .
51| &'| S | NpoMeKyTOUYHOIi
3aHATHS S| E =3
S| E g aTTecTanun
o S 2 (no cemecmpam)
=
Pazgesnl 8 =3
Neri/nt ! S S =
AUCHUTLUIMHBI 5 5 =
O | Beero 2| =
=| 5|32
El 8 |32 &
= . 5 =
% > o =
2 2 =
= & = o
= | g8
= | &
= | =
=
1 Opranuzanus pado- 5 36 9 9 18 Ompoc,
ThI C JOKYMEHTAMU TECTUPOBAHUE
ABTOMaTH3anus pa- 0
npoc
2 OOTHI C IOKYMEHTa- 5 36 9 9 18 Tecmp% Ba’HHe
MH.
Cucremsl U cpeacTBa
3 3JIEKTPOHHOTO IOKY- | 5 36 9 9 18 Onpoc,
MEHT00GOpOTa TECTUPOBAHUE
Opranuszanus KOH- Omboc
11
4 (bumeHInaITBEHOTO 5 36 9 9 18 TeCTI/IpI())Ba,HI/Ie
JIeJIOIPOU3BOJCTBA
KonTponb 5
144 36 36 72 (3a4yeT ¢ OLEeHKOI1)




JJIS1 OYHO-32049HOM GopMBI 00y4YeHH s

Buabl yueoHoii padoThl, BRIIOYAS Bua oueHounoro
CaMOCTOSITEJILHYIO PAaGOTy CTY€HTOB H CpeICcTBa TEKYIIEro
TPYAOEMKOCTB (B Yacax) KOHTPOJIs
g 2 & CIeBaeMoCTH
M3 Hux S| 8| 8 y >
3) 2| 8 NPOMEKYTOUHOI
ayANTOPHbIE S = 5]
= = 2 aTTecTaluu
3aHATHSA = S >
QO 2 | = (no cemecmpam)
e,
Paszpnennt 3 g ®
Neni/n S g | =
AUCTIUTIIHHBI 5 2| &
© | Beero 8 | =
= 2| 8
= = < ¢
= .| B
AR
¥ ¢
N
:E
= | =
=
Opranmsanus pado-
1 P HA p 4 36 4 4 28 Ormpoc, TeCTUPOBaHHE
ThI C IOKYMEHTAMU
ABTOMartu3anus pa-
2 0OTHI ¢ JOKYyMeHTa- | 4 36 2 4 30 Ornpoc, TecTUpOBaHUe
MHU.
Cucremsl U cpeCcTBa
3 SJICKTPOHHOIO IOKY- | 4 36 2 4 30 Omnpoc, TeCTUPOBaHHE
MEHT0000poTa
Opranuzanusi KOH- 4
4 bUACHIIMATHEHOTO 36 2 4 30 Ormpoc, TeCTUPOBaHHE
JIEJOTIPOU3BOACTBA
Kontpouis 4
144 10 16 118 (3aueT ¢ OLEHKOI)
AJIs1 3209HOH (popMBbI 00yUeHHS
Neni/n Paspnennl Bunbi yueOHoIl padoThl, BKJIIOYast Bup onenoynoro
AUCHHUTLINHBI CaMOCTOSITEJILHYI0 Pa00Ty CTYA€HTOB 1 cpencTBa
= TPYAOEMKOCTbH (B Yacax) TeKyl1ero
$ | Beero | I3 HUX ayAuTOpPHBIE q:) i g = KOHTPOJIA
s 3aHATHS S| B | B ycIeBaeMoCTH,
© Ei| '| 8 | npomexyrounoii
= =3
S |z aTTecTanun
Sl 2 (no cemecmpam)




&
1k
2| =
S E
= S S 2
= = : ]
= . | ¥z
% = o =
= | 2| E%
= | g8
= | &
="
= =
1 Opranu3zanus pa6o- 6 15 ) ) 1 Ompoc,
THI C JIOKYMEHTaMH TECTHPOBAHKE
ABTOMaTu3aIys pa- 0
2 00THI ¢ JOKyMeHTa- | 6 35 1 2 32 1poc,
TECTUPOBaHHE
MH.
CucreMsl U CpeaCcTBa
3 3IEKTPOHHOTO TOKY- Ompoc,
6 35 2 1 32
MeHT0060pOTa TECTHPOBaHHE
Opranuzanus KoH- Ormoc
4 (buIeHIINATEHOTO 6 35 2 1 32 TecmT)I:)Bz;HHe
JIeTIOTIPOU3BOCTBA
KonTpons 6 4
144 | 6 6 128 4 (aner ¢
OLIEHKOI)

5. IlepeyeHb Yy4eOHO-METOAUYECKOr0 oO0ecmedyeHHs] [JIA CAMOCTOATEJbHOH PadoOThI
00y4yauuxcs Mo JUCIHUNJINHE

CamocrosaTenbHas pabora oOydarommxcs Ipu u3ydeHun Kypca «MHbopManroHHBIE CHCTEMBI B
aIMUHHUCTPATUBHOM YIPABICHUW» TMpEIIoiaraer, B TNEpBYI0 od4epeab, padOTy ¢ OCHOBHOW H
JOTIOTHUTENBHOU TuTepaTypoil. PesynbraTamu 3TON pabOThI CTAHOBSITCS BBHICTYIUICHHUSI HA MPAKTHYECKUX
3aHATUAX, YdacTHe B 00CYKIEHUU.

Meroanka camMOCTOATENBbHON pabOThl TPEABAPUTEIHHO pa3bsCHSAETCS TNpernojaBareiieM U B
MOCIIEAYIONIEM MOXET YTOYHSTHCS C YY4ETOM HHAMBHIYalIbHBIX 0COOCHHOCTEH oOydaromuxcs. Bpems u
MECTO CaMOCTOSITEIbHOW pPa0OThI BBHIOMPAIOTCS OOYYAIOIIMMHUCS TI0 CBOEMY YCMOTPEHHIO C Y4YETOM
pEeKOMEHIalnii IperoaBaTers.

CamocTosaTenbHyI0 padoTy HaJ AUCHUIUIMHON CIIeIyeT HAauWHATh C U3y4YeHHUs paboueil mporpaMMel
TUCIUIUTUHBL «HpOpMAIIMOHHBIE CHUCTEMBI B aJMHUHUCTPATUBHOM YIIPABJICHUW)», KOTOpPAas COIEPKUT
OCHOBHBIC Tp€6OBaHI/I$I K 3HaHUAM, YMCHHUAM W HaBBIKaM O6y‘-IaGMI)IX. OO0s13aTensHO CJICAyCT BCIIOMHUTH
pPEKOMEHIallMU TIPEToAaBaTens, JaHHbIE B X0/1e YCTAHOBOYHBIX 3aHATUH. 3aTeEM — MPUCTYNaTh K U3yUYEHUIO
OT/AEJIBHBIX PA3AEJIOB U TEM B MOPAJIKE, TPEAYCMOTPEHHOM IPOTrPaMMON.

[TonyuuB mpencraBieHre 00 OCHOBHOM COJEP)KaHUU pasliesa, TEMbl, HEOOXOAMMO H3yYUTh
Marepuan C MOMOIIbI0 YYEOHMKOB, YKa3aHHBIX B paszfene 7 yKa3aHHOM mporpammsbl. llernecoobpaszno
COCTaBUTh KPATKUH KOHCIEKT HIIM CXeMY, OTOOPa)KaroIlyl0 CMBICT M CBSI3U OCHOBHBIX MOHSTUN JAaHHOTO
pasaciia U BKIIOYCHHBIX B HETO TEM. 3aTeM, KaK IIOKa3bIBACT ONBIT, MOJE3HO HU3YYHUTH BBIACPKKHU H3
MEePBOUCTOYHUKOB. [IpH ’KemaHMM MOXKHO COCTaBUTh MX KpaTKuili KoHCIeKT. OO0s3aTelnbHO CleayeT
3aIMCBIBATh BOHUKIINE BOIPOCHI, HA KOTOPBIE HE YAaJIOCh OTBETHTH CAMOCTOSTEIBHO.



HanmeHnoBanue [Bonpocm, BbIHECEHHDIE DopMbI Y4eOHo- dopma
pasjiena HA CAaMOCTOSITeIbHOE |CaMOCTOSITEIbHON | MeToaMYecKoe KOHTPOJIA
H3ydeHune padoThI ol0ecrneyeHune
Opranmzanus  2jek- | Pabora B Jluteparypa k Onpoc, noknaj-
TPOHHOU CHCTEMBI | OMOIHnoTEKE, Teme, pabora ¢ [Ipe3eHTaLHs
Opranuzaius pabo- | yrpaBieHUS JoKy- | Bkirovast ObC. MHTEPHET
TBI C IOKyMEHTAaMH | MEHTOOOOpPOTOM. [ToaroroBka HMCTOYHUKAMU
JOKJIaja-
IIPE3EHTALUH.
ABTOMAaTH3UPOBAH- Pabota B Jlureparypa k Ormpoc, nokna-
HbIE TeXHOJIOruu Gop- | GubanoTexe, Teme, pabora ¢ IIPE3CHTALNS
ABTOMaTH3anus pa-
MUpPOBaHus ynpasjieH- | Bkitodas OBbC. WHTEpPHET
OOTBI C JOKYMEHTA- .
. YECKUX PEIICHUN. [ToaroroBka UCTOYHUKAMU
' JOKJIaa-
IIPE3EHTALMH
Pabota B Jluteparypa Ompoc, noknan-
oubnuoreke, Teme, pabora ¢ npe3eHTalus
Cucremsbl U cpeacTBa
Komnerorepusie npe- | Bxmrouass BC. WHTEPHET
AJIEKTPOHHOT'O JO0KY-
CTYIUJICHUS. [ToaroroBka HMCTOYHUKAMU
MeHTOo00O0poTa
JOKJIajia-
IIPE3EHTALNH.
Bpenonocusie  mpo- | Pabora B Jluteparypa k Onpoc, noknaj-
rpammbl. Bupycel. oubaroTeke Teme, paboTa ¢ MIPE3EeHTALINS
OpraHuzanusi KOH- P py i > P P f
Bkirouast ObC. UHTEPHET
(buIeHIATEHOTO
[ToaroroBka HWCTOYHUKAMU
JIeJIONPOU3BOICTBA
JOKJ1ajia-
IIPE3EHTALNH.

6. OneHoyHbIe MAaTepHaJbl JIsi NPOBEACHUN TeKylleil MW NPOMEKYTOYHON aTTecTAlMHU

oﬁyqammnxca mo AMCHMIJIMHE «HH(])OpMaIlI/IOHHLIe CHUCTEMbI B A/IMUHUCTPATUBHOM YIIpaBJICHUMN»

6.1. Onucanue noka3sareJieil U KpUTEPHEB OLICHUBAHHUS KOMIIETEHIMI, ONMUCAHKME LIKAJI OLleHH -

BaHUS
Ne n/n| HammenoBanue | Kparkas xapakrepucruka | lllkana u kpurepuu ouenku, 6amn [Kpurepuu oueHuBa-
OLIEHOYHOI'0 OIIECHOYHOI'0 CPeCTBa HHUS KOMIETEHI[HH
cpeacTBa
1. | Ompoc Co6op nepBuuHOi HHPOpPMA- «3a4TeHO» - €CIIM 00yJarOIIUIACS TIK-6.2

WU 110 BBIACHCHUIO YPOBHA
YCBOCHHUS TIPOUJICHHOTO MaTe-
puana

JIEMOHCTPHpPYET 3HaHUE MaTepuana
0 pa3ziely, OCHOBaHHBIE HA 3HA-
KOMCTBE C 00513aTeIbHOM JIUTEpaTy-
POIi U COBPEMEHHBIMH ITyOJIHKAIH-
sIMM; 1a€T JIOTUYHbIE, APTYMEHTH-
POBAaHHBIE OTBETHI HA TOCTABJICH-
HbIE BOIPOCHI. Takxke oLeHKa
«3aUTEHOY» CTAaBUTCA, ecIi 00yJaro-
LIMMCS JOIYIEHbl HE3HAYUTENb-
HBIE HETOYHOCTH B OTBETAX, KOTO-
pBI€ OH UCIIPABJISCT ITyTEM HAaBOS-
LIUX BOIIPOCOB CO CTOPOHBI MIPEINO-
JlaBaTelsl.

«He 3a4TeHO» - UMEIOTCA CyIIe-
CTBEHHBIE IPOOEITBI B 3HAHUU
OCHOBHOT'O MaTepuana o pasaeny,
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a TaKKe JOMYIICHbI IPUHIUITHAITE-
HBIC OIIMOKH MPU U3TOKECHUH Ma-
Tepuaa.

Hoxnan-npe-
3CHTALMS

[TyOGnu4HOE BHICTYIUICHHE TIO
MIPEJICTABJICHUIO TTOJTYYCHHBIX
pe3yIbTATOB B MMPOrpamMMe
Microsoft PowerPoint

«OTJIMYHO» — AOKJIaa BBITIOJITHCH B

COOTBCTCTBUU C 3asBJICHHOM Te-
MOﬁ, IMpE3CHTAIUA JIETKO YUTacMa
" jACHa IJId MOHUMAaHUA, rpaMoT-

[1K-6.2

HOE€ UCIOJIb30BAHHE TEPMUHOJIO-
THH, CBOOOTHOE U3JI0KEHHE
paccMaTpHBAEMBIX TIPOOIIEM,
JOKJIaJ4UK IIpaBUJIbHO OTBCTUJI Ha
BCE BOIPOCHI B XO/I¢ IUCKYCCHH;

«XOPOIIIO» — HEKOPPEKTHOE 0PopM-
JICHHE MTPE3CHTAIINHU, TPAMOTHOE
UCTOJIh30BAaHUE TEPMUHOJIOTHH, B
OCHOBHOM CBOOOTHOE M3JIOKECHUE
paccMaTpHBAEMBIX TIPOOIIEM,
JOKJIaJYUK YaCTUIHO ITPaBUJIBHO
OTBETHJI Ha BCE BOIIPOCHI B XOJIE
JIICKYCCHU;

«YJIOBIIETBOPUTEILHO» — OTCYT-
CTBUE MPE3CHTAINH, JTOKIaTINK
UCTIBITBIBAJ 3aTPYIHCHUS MTPH BbI-
CTYIUUICHUU U OTBETE HA BOIIPOCHI B
X0JIe JUCKYCCHH;

«HEYIOBJIETBOPUTEIHHOY - TIOKJIA]T-
YK HE PACKPBUI TEMY

TectupoBanue | TecTupoBaHHE MOXKHO IIPOBO- [1K-6.2
IWTh B popmMe:

. KOMIIBIOTEPHOT'O
TECTHPOBAHUS, T.€. KOMITBIO-
TEp NPOMU3BOJIBHO BEIOUpAET
BOIIPOCHI U3 0a3bl TAaHHBIX IO
CTEIEHH CJIOKHOCTH;

. MHChMEHHBIX
OTBETOB, T.€. IPENOIaBATEIh
3aj1aeT BOIIPOC U JIaeT
HECKOJIbKO BAPHAHTOB OTBETA,
a CTY/ICHT Ha OT/CJILHOM JIH-
CTe 3aIUChIBaeT HOMEpa BO-
MIPOCOB ¥ HOMEpa COOTBET-

CTBYIOIIMX OTBCTOB

«OTJINYHOY - TIPOLICHT MPaBUIbHBIX
otBeToB 80-100%:;

«XOPOIIIOY - MPOIEHT MPABMUIIbHBIX
oTBeTOB 65-79,9%:;

«YJOBJICTBOPUTEIBHOY - MPOIICHT
npaBUWIbHBIX 0TBETOB 50-64,9%;

«HEYIOBJIETBOPUTEIHHOY - IIPOIIEHT
MIPaBUIBHBIX OTBETOB MeHee 50%.
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6.2. MeToanueckne MaTepuaJbl, ONpeAe/siONde NMPouelypPbl OLCHUBAHUS 3HAHWH, YMEHHH,
HABBIKOB M (WJIH) ONBITA JEeSITEJbHOCTH, XaPAKTEPHU3YIOIIMX 3TAaNbl GOPMUPOBAHMSA KOMIIETCHIMI B
npouecce 0CBOCHHUs OCHOBHOM NpodeccnoHaIbHOI 00pa3oBaTeIbHOM NPOrpaMMBbl

Ne | @opma kouTpoJsi/ | IIponenypa oneHMBaHHUA Ixana 1 KpUTEPHH OLeHKH, 0aJLJT
KOJIBI
OlleHHBaeMBbIX
KOMIIeTeHIIU I
3. | 3a4er c oeHKOM - [IpaBmwiIbHOCTH OTBETOB Ha 1. oOUeHKa «OTIMYHO» - OOyyaroIuiics IOIKEH
[1K-6.2 BCE BOMPOCH! (BEepHOE, YeT- | IaTh IOJHBIE, MCUEPIBIBAIOIINE OTBETHI HA BOMPOCHI, B
KO€ W JIOCTATOYHO TTyO0OKOE | YaCTHOCTH, OTBET JIOJDKEH IIpearnojaratb 3HaHHE
W3JIOKEHUE WJICH, TOHATHI, | OCHOBHBIX IOHATHM M WX OCOOCHHOCTEH, yMEHHE
(akToB u T.1.); MIPaBUIILHO OTPEAEISAThH CIEU(PUKY COOTBETCTBYOIINX
Coueranue MOTHOTH M JaKO- | OTHOUICHWH, NPAaBUIBHOE PEMIEHHE MPAKTHIECKOTO
HUYHOCTH OTBETA; 3amanus. OLeHKa «OTJIMYHO» TPEAroyiaraeT HaJlndue
Hannume mpakTHyeckux Ha- | CHCTEMBl 3HAHUI MO TpeAMETYy, YMEHHE u3Jaratb
BEIKOB II0 MUCIUIUTHHE (pe- | Marepwan B JIOTHYECKOH  MOCIEeI0BaTENFHOCTH,
IeHUE 3a7a49 Wi 3aJaHHH ); CUCTEMATUYHO, TPAMOTHBIM S3BIKOM;
OpueHTrpoBaHue B y4eOHOIA, 2. OLEHKa «XOpOIIO» - OOYYaloUIMKCS JOJDKEH
HAyYHOW W CIIEIUANILHOW JIM- | IaTh TIOJHBIE OTBETHI HAa BOMPOCHL. JlomyckaroTcs
Teparype; HETOYHOCTH TIPU OTBETE, KOTOPBIE BCE JK€ HE BIUSIIOT Ha
Jloruka u apryMeHTHpOBaH- | MPaBUIBHOCTH OTBeTa. OTBET MOJDKEH MpeanojaraTh
HOCTb U3JI0XKEHHUS; 3HaHHE OCHOBHBIX TOHSATHH H HX OCOOCHHOCTEH,
I'pamoTHOE KOMMEHTHPOBaA- | YMEHHE MPaBHIIEHO OTIpEAETISTh CreTPUKY
HUEC, IPUBCACHUC TTPUMCPOB, COOTBCTCTBYIOIINX OTHOIIIGHI/IfI, MMPpaBUJIBHOC PCIICHUC
aHaJIOTHiA; MpakTHUecKoro  3azaHus..  OneHKa  «XOpOIIOo»
Kynerypa otBera. MpearnoaraeT HaTudue CUCTEMbl 3HAHUH TI0 MPEeIMETY,
yMEHUE H3J1araThb Marepuai B JIOTHYECKOU
[IOCJIEI0BATEIbHOCTH, ~ CUCTEMAaTUYHO, I'PaMOTHBIM
SI3BIKOM,  OJTHAKO, JIOIYCKAIOTCA  HE3HAYMTEIbHBIC
OIMMOKN, HETOYHOCTH TIO HA3BAHHBIM KPUTEPHSIM,
KOTOpBIE BCE xKe HE HCKaXaroT CyTH
COOTBETCTBYIOIIETO OTBETA;
3. OIIEHKa «yJOBIETBOPUTEIHHO» - O0YUAIOIIHIACS
IOJDKeH B IIEIOM JaTh OTBETHI Ha  BOIPOCHI,
OPHUCHTUPOBATHCA B CHUCTEME JAUCHUITIINHBI
«OprauuzaunoHHOe MTOBE/ICHUEY,
MIPOJIEMOHCTPUPOBATh MPABHIBHBIA  XOJ PEUICHHS
MIPAKTUYECKOTO 3aJaHMsl, 3HaTh OCHOBHBIE KaTETOPUHU
peaMeTa. Ornenka «yZIOBIIETBOPUTEIILHO
MpearnoiaraeT, 4YTo MaTephall B OCHOBHOM H3JI0KEH
TPaMOTHBIM A3BIKOM;
4. ouenka «HEYAOBJIETBOPUTEIHHO
TpeArnoaaraeT, 4To o0yJarImuMcs JTH00 HE TaH OTBET
Ha Bompoc Owiera, nuOO OOydYaromMiics HE 3HaeT
OCHOBHBIX KAaTEropwi, HE MOXET OIPEAECINTh
NpEeAMET TUCUUIIUHEL.
5. «3auTeHO» - BBICTABJIAETCS IpH
COOTBETCTBUM  TapaMeTpaM  3SK3aMEHAIlMOHHOU
IIKaJbl Ha YPOBHAX «OTIHAYHO», «XOPOILIOY,
«YIOBJIETBOPUTEIBLHOY.
6. «HE 3a4TEHO» - BBICTABIAETCA IIPHU
COOTBETCTBUM  TapaMeTpaM  SK3aMEHAIlMOHHOU
IIIKAJIbl HA YPOBHE «HEYIOBJIETBOPUTEIBHOY.
4. | Tecruposanue (Ha | [lonHoTa 3HAHWH | OTJIMYHO» - TPOIEHT MpPaBUILHBIX OTBETOB 80-
3auere) — [1K-6.2 TEOPETUYECKOTO
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KOHTPOJMPYEMOTO 100%;

Matepuaia. KonmnuectBo | «xopomo» - MpOLEHT NMpPaBUIBHBIX OTBETOB 65-
IIpaBUJIBHBIX OTBETOB 79 9%
b b

«YIOBJIETBOPUTENIBHO» - TPOLEHT MPaBUIbHBIX

oTBeTOB 50-64,9%:;
«HEYOBJICTBOPUTEIIEHO» - IMPOIEHT MPABHILHBIX
otBeTOoB MeHee 50%.

6.3. TunoBbie KOHTPOJIbLHBbIE 32/IaHUSI WIN HHbIE MATEPUAJIbI, HE00X0AMMBbIe I MPOoUeAyPbI
OLCHUBAHMS 3HAHMA, YMEHU, HABLIKOB M (MJIM) ONbITA JeSITEJbHOCTH, XapPaKTEePHU3YIOIUX ITANbI
(¢popmupoBanus  KoMmeTeHHWMH B  Mpolecce OCBOEHHUSI OCHOBHOW  mpodeccHOHAIbHOM
00pa3oBaTeJILHOM POrPaMMBbI

6.3.1. TunosbIie 3a1aHKs AJI5 IPOBeeHUS TEKYIIEr0 KOHTPOJISA 00yYaK0IUXCs
6.3.1.1. IlpumepHblie TecTOBbIE 3aJaHUS JJIA TEKYLIEr0 KOHTPOJISI

3aoanue 1.
Cucrema 3JeKTPOHHOTO IOKYMEHTO000pOTa 00eCIICUHBAET:
MacCOBbIi BBOJ OYMa:KHBIX JOKYMEHTOB M yIIPABJICHUE 3JIECKTPOHHBIMH JOKYMEHTAMH U
aBTOMAaTH3aLHIO 1eJT0BBIX IPOLECCOB
YIPABJICHUE 3JIEKTPOHHBIMH IOKYMEHTAMHU
MacCOBBIN BBOJI OYMa)KHBIX TOKYMEHTOB M YIPABJICHUE 3JICKTPOHHBIMU JOKYMEHTAMH
ABTOMATHU3AIUIO JEJOBBIX POLECCOB
3aoanue 2.
J71g co3aaHus CUCTEMBI AIEKTPOHHOTO JJOKYMEHTO000pOTa HEOOXOUMO:
CO3/1aHMe JIOKAJIBLHOM CeTH NpeanpusThs
HaJIM4Ke CPEACTB BBIYMCIUTEIBHON U OPITEXHUKHU
HaJIM4YKe aBTOMATU3HPOBAHHBIX pab0YNX MECT BEIYILINX CIICUAINCTOB
CO3JJaHUE KOPIOPATUBHON BBIYMCIUTEIBHON CETH
3aoanue 3.
DNEKTPOHHBIM TOKYMEHT — 3TO JIOKYMEHT:
CO3/IaHHBII NMPH NOMOIIY NPHUKJIATHON NPOrPaMMbl M XPAHSIIUICA HA MATHUTHOM HOCH-
Tese
MEepPEaHHbIN 110 CETH
JIOKYMEHT, MepeAaHHbIi M0 (aKCUMUIBHON CBS3H
IIOJIYYEHHBIN 110 JIEKTPOHHOM 110YTE
3aoanue 4.
ByMmaskHbIE JOKYMEHTBI:
CBOASATCH K MUHUMYMY B IOKYMEHT0000poOTe opuica
HOJTHOCTBIO MCYE3AI0T U3 O(prica MPU CO3JaHUU CHCTEM 3JICKTPOHHOTO JOKYMEHTa 000poTa
ABIISIIOTCS HOCUTEIISIMU apXUBHOM HH(OpMaLIUu
UCIIOJIB3YIOTCS AJISl CO3/1aHUS TBEPbIX KOIUHI 3JIEKTPOHHBIX JOKYMEHTOB
3aoanue §.
K uncny pacnopsiuTenbHbIX JOKYMEHTOB OTHOCAT:
NPHUKAa3bl 10 OCHOBHOM eATeJIbHOCTH U JINYHOMY COCTABY
pacnopsiKeHHs
yKa3aHus
NPOTOKOJIbI KPAaTKOH, COKPAIIEHHOM U IOJTHOH (POPMBbI
MMCHhMA BXOJSAIINE U UCXOASAIINE
TeJerpaMMbl
JOKJIATHOM U OOBSICHUTENIbHBIC 3aUCKI
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PEruCTpallMOHHO-KOHTPOJIBLHBIE KAPTOUYKH
rpaduKy BBITOJIHEHUS paboT

3aoanue 6.

VYKaKuTe TOKyMEHTBI, OTHOCSAILIUECS K PETUCTPUPYEMBIM.
NPHUKa3bl 10 BONPOCAM BHYTPEHHe 1eATeJIbHOCTH
NPHUKAa3bl 10 JIHYHOMY COCTaBY
npeaI0KeHus!

NOCTYNAOIINE U3 BHIIIECTOSIINX OPraHu3alui
NPOTOKOJIbI

NUCbMa JJISl CBEJICHUS

rpad UKy, HapsIIIbl, 3asBKA

OyXxrajiTepckue JT0KyMEHTHI

HOpMa pacxojia MaTepuasoB

apOUTpa’kHbIE, HICKOBBIE JJOKYMEHTBI

3aoanue 7.

VYKa)kute OCHOBHBIE aTpUOYTHI IOKYMEHTOB, KOTOPbIE OTPaXKAIOTCS B KypHaJle pErUCTPALlH BHYTPEHHUX

JIOKYMEHTOB.

AaTa NOCTYIIEHUsl, HH/IEKC IOKYMeHTa
3aroJI0BOK TeKCTA JOKYMeHTa
UCTIOJTHUTEb

pe3osonus

KOPPECIIOHJIEHT, aTa, UHAECKC

OTMETKa 00 UCIIOJIHEHU U

3aoanue 8.

Crenenb COOTBETCTBHS HAMIEHHOTO IOKYMEHTA 3aIpOCy HA3bIBACTCH ...
PeJICBAHTHOCTBIO
MIOJTHOTOM ITOMCKA
TOYHOCTBIO ITIOMCKA
JIOCTOBEPHOCTHIO

3aoanue 9.

[TosiBieHME KOHIIENIIMH JIEKTPOHHOTO JIOKYMEHTA CBSI3aHO C ...
¢ MOSIBJICHHEM HAa PbIHKE MUKPOKOMIILIOTEPOB M 1epBOro rpaguyeckoro uurepgeiica mojib3o-
BareJisi (GUI)

C TIOSIBJIEHHEM Ha PHIHKE TEKCTOBBIX PEIAKTOPOB
C MOSIBJIEHUEM Ha PhIHKE MUKPOKOMITBIOTEPOB
C TOSIBJIEHHEM TpaduyecKoro uHTepdeiica noabp30BaTess

3aoanue 10.

Kaxkoe konmryecTBo HH(OPMAIMK MOKHO 00pabaThIBATh IIEKTPOHHBIM CIIOCOOOM ?
10 60% unpopmanum
10 70% undopmarmu
10 80% unpopmanum
10 90% nndopmanun
1o 100% unpopmarmum

3aoanue 11.

Kaxune QpyHkumMu 10KyMeHTa OTHOCSTCS K 001uM?
UH(popManMOHHAA
conuaIbHas
KOMMYHHMKATHBHAsA
KyJbTypHasi
ynpaBieH4YecKast
paBoBast
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(GYHKLUS ICTOPUYECKOTO UCTOYHHKA,
byHKIUS yyeTa
3aoanue 12.
DNEeKTPOHHBIM 0(PHCOM Ha3bIBACTCS:
MS Office
MPOrPaMMHO-ANNAPATHBIA KOMILIEKC, NPeJIHA3HAYEHHbINH A1 00padOoTKH IOKYMEHTOB W
aBTOMATH3alMU PadoThI MOJIb30BaTe el B CHCTeMaX yIpaBJieHUs!
mporpaMMHoOe oOecTieueHne, MO3BOJISIONIee COBEPIIaTh HEOOXOUMBIE IEHCTBHS IO HH(pOpMAIH-
OHHOMY OOMEHY U o0ecreyrBaTh MOJIb30BATENSI HE00X0AUMON HHPOpMaLueit
enHOe MH(POPMAIMOHHOE TIPOCTPAHCTBO, CO3JJAHHOE HA OCHOBE MH()OPMAITMOHHBIX TEXHOJIOTHIA,
o0ecrieunBarolee mnojsyyeHrue HeooxouMoi HH(OPMAIMK, aHAIU3 U MPUHATHE YIPABICHYECKHX
pelIeHui
3aoanue 13.
OcHoBHasl 3a/1a4a 3J€KTPOHHOTO oduca:
AOKYMEHTAJIbHOe ofecrievyeHne yrnpaBieHus
aHaJN3 JICATEIIEHOCTH TIPEATIPHSTHS
c6op u 06paboTKa BXOJIHOW U BBIXOJHOM HH(pOpMaUU
coop nHpopmaruu
3aoanue 14.
Jlornyecku 3aBepIIeHHBIH HA0OP ONepaIiid, OICPKUBAIOIINX CTPYKTYPY MPEIIPUATHS U PEATH3YIOIIHIA
€ro MOJINTHKY, Ha3bIBAeTCA ...
AeJI0BBIM MPOLEeccoOM
onepauuen
coObITHEM
00BEKTOM
3aoanue 15.
[Ipornecc ynpapneHust Ou3HeC- 3aJaHUSIMHU Ha3bIBACTCA ...
CHCTEeMOIi aBTOMATH3AIlUH JeJI0BbIX NPOLEeCCOB
CHCTEMOM KOJIJIEKTUBHOM paboThI
OM3HEC-TIPOIIECCOM
Ou3Hec-3a1aHueEM
3aoanue 16.
CumBoITBI IH(PYEMOTro TEKCTA MEPEMEIAIOTCS 110 ONPEeICHHBIM ITpaBUiiaM BHYTpH muppyemMoro 010ka
3TOTrO TEKCTa, 3TO METOJ:
NepecTaHOBKH
raMMHPOBaHUS
MOJICTAHOBKHU
KOJMPOBaHUS
aHAJTUTUYECKUX MpeoOpa3oBaHUMi
3aoanue 17.
DeKTpOHHAs MOAMHUCH — ATO
HEeKOTOpoe HHPOPMALMOHHOE COO0IIeHHe (YMCJI0), MPU3HABAEMOE YYACTHUKAMHM JAHHOMH
accouManuy B KayecTBe NOANMCH
MOJIMUCHh KIIMEHTa, CKAHMPOBAaHHAS ¢ OyMa)XHOTO HOCHTENSI M COXpaHseMas B paMKax WHpopma-
IIMOHHON CHCTEMBI
MOJIMUCHh OTBETCTBEHHOTO JUIIA, TNPEICTAaBICHHAsS B BUAE OT/ACIHHOTO CIEIHATH3HPOBAHHOTO
daitna
MOJIMUCHh OTBETCTBEHHOTO JINIA, CKAHUPOBAaHHAsI ¢ OYMa)KHOTO HOCHTENSI U COXpaHseMasl B paM-
Kax HH(POPMAIIMOHHON CUCTEMBbI
3aoanue 18.
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AHTI/IBI/IpyC 3aIIOMHUHACT UCXOAHOC COCTOAHUC TPOTpaAMM, KaTaJIOTOB U CUCTCMHBIX oOacTeit JHUCKa, Korga
KOMIIBIOTEP HE 3apa’XCH BUPYCOM, a 3aTEM NEPUOANYCCKU WU IO KOMAH/JC ITOJIB30BaTC/IA CPaBHUBACT TC-
KylIe€ COCTOAHUC C UCXOAHBIM:

peBHU30p
JIETEKTOp
JIOKTOP
CKaHep
CTOPOX

3aoanue 19.
Cucrembl ynpaBieHUs] KOHTEHTOM 00eCIeunBalor ...

NMPOLECC OTCICKHUBAHNUS CO3AHUSA, JO0CTYIIA, KOHTPOJISI M JOCTABKH HH(pOpManuu
arperupoBaHue, yrnpasJjeHHe U J0CTaBKy HHGopMaiuu uepe3 cetu Internet, intranet u extranet
IpOIIECChl, KOTOPBhIE OTBEYAIOT 32 BEJCHHE OM3Heca WM BBINOJHEHHE 1eNeBOH (DyHKIMH cUcTe-
MBbI

MIOCJIEIOBATEIBHOCTD OMpPE/ENCHHBIX paboT, 3aaHui, olepalnii, COBEPIIAEMBbIX COTPYAHUKAMHU
3C cornacHo pa3pabOTaHHOMY perjaMeHTy

3aoanue 20.
DNeKTpOHHAs MTOYTa 00ECTICUMBAET OOMEH:

JIO0BIMH JAHHLIMH

TEKCTOBBIMH U IU(PPOBBHIMU JAaHHBIMHU
TEKCTaMU IPOrpaMm

rpaduueckoit uHGopmaruei

6.3.2. Tunossble 3aJaHus Il IPOBECHUS NIPOMEKYTOYHOM ATTECTALUH 00YYAIOLIMXCH
[IpomexyTounas aTtectanys no aucuuiuinHe «MHpopMalMoHHbIE CUCTEMBl B aIMHUHHUCTPATUBHOM

YIpaBJIEHUN» NPOBOJUTCA B (OpME 3aUeTa.

—_—

Sl RS

6.3.2.1. TunoBble BONPOCHI K 3a4€Ty € OLEHKOMI

OcHOBHbIE KOHIIETIIIUN 0€30yMaXKHOW TEXHOJIOTHH yTPaBICHUS

[ToHATHE U CTPYKTYpa SKOHOMHUUYECKOM cuctembl. Knmaccudukanus GyHKINN U JETOBBIX MTPOLIECCOB
9C

Haznauenue Cuctemsl JlokymenrtanuonHoro O6ecnedyenust Ynpasinenus. CoctaB GyHKIMHA U Tpo-
nenyp, BoimoisHsemsix C/I0Y

CocraB OpranunzaunonHo-Pacnopsaurenshbix [JoxkymenroB (OP/l). Conepskanue mpouenypsl co-
crapiienus OPJ]

Copepxanue MpoLeaypsl IOJy4YEHUs U IIepejaul IOTOKOB JOKYMEHTOB

CocTaB u copep:kaHue MPOLEAYPbl KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB

HopmaruHas 6a3a 1em0npou3BoAcTBa

I'ocynapcrennsie crangaptel (TOCThI) Ha TOKyMEHTALUIO

I'ocynapcTBeHHas cucteMa JOKyMeHTalmoHHoro odecnieuenus ynpasinenus (I'CLOY)

10. Ilonsatue nokymenTa. O6s3aTenbHbIE PEKBU3UTHl B JOKYMEHTAaX.

11.

HpaBI/ma pasMCIICHUA PCKBU3UTOB B JOKYMCHTC.

12. Ilonsitne pokymMeHTO000poTa OCHOBHBIE ATAMBI JOKYMEHTOOOOPOTA.

13. NH(popMaIimiOHHO-TIOUCKOBBIE TEXHOJIOTUH JUISl AJIEKTPOHHOTO JOKYMEHTO000pOTa

14. TeneBuznoHHbIe HHGOPMAILIMOHHBIE CUCTEMBI. APXUBHOE XpaHEHHE JOKYMEHTOB U e

15. O¢ucHble HHPOPMALIMOHHBIE CUCTEMBI, HCIIOJIb3yeMbIe B Mpoliecce JOKYMEHTUPOBAHUS YIIPABIICH -

4eCKON NeATeIbHOCTH

16. OcHOBHBIE ITyTH COBEPILICHCTBOBAHMSI PabOTHI C JOKYMEHTaMH.
17. 'npopMaimoHHO-CTIPaBOYHbIE TOKYMEHTHI

18. IIpaBuna oopmiIeHUs] MTPUKA30B

19. [IpaBuna opopMieHus: TPOTOKOJIOB, PEIICHUH.
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20.
21.
22.
23.
24.
25.
26.

27.
28.
29.
30.
31.
32.
33.
34.
35.

36.
37.
38.
39.

40

[IpaBumna opopmiieHHsT AOKIAIHBIX 3alIUCOK, CIIPABOK.

ByMmaxHbIe U 37IEeKTPOHHBIE JOKYMEHTBI

®yHkumy, BeinoaHsemsle CY ]l B mporeccax ynpaBieHNss S)KOHOMUYECKON CHCTEMOM
Krnaccudukanus u xapakTepucTuka METOJI0B MOUCKA.

OcHOBHBIE 337]a41 OPTaHU3AINH CUCTEMBI AJIEKTPOHHOTO AoKyMeHToobopoTa (C3/10).
OcobeHHOCTH OpraHu3aIui paboThl CUCTEM YIIPaBICHUS JOKYMEHTO00opoToM Kitacca « ACKU [1»
CoxpaHHOCTh 3alIMIaeMON MH(POPMALUU: CYIIHOCTb M OCHOBHBIE BHJbL. CyIIHOCTH MOHSATHUS
"koH(puaeHIManbHas nHbopMarus"

KommnbroTepHbie BUPYCHI U UX KITaCCU(PUKAIHS

XapakTeprucTuKka aHTUBUPYCHOT'O NMPOTPAMMHOI0 00ecrieYeHUs

CrniocoObl orpaHu4eHue 10CcTyna K nHpopManuu

MerTo/1bl B3710Ma KOMITBIOTEPHBIX CUCTEM. 3alllATa CUCTEMBI OT B3JIOMA.

XapakTepucTHKa TPOSHCKUX MporpaMMm. Bo3HMKHOBEHHE TPOSHCKUX MPOTPAMM.

[IporpaMMHBbIe 3aKiIaIKi U UX Ki1accu(UKaus

3aimra CUCTeMBI OT IPOTPAMMHBIX 3aKJIaJ0K

PaznoBugHOCTh [13 (MMUTaTOPHI, GUIBTPHI K 3aMECTUTEIN).

[TaposibHbIE B3JIOMIIMKH. 3aIllUTa CUCTEMBI OT KJIaBUATYPHBIX INIMUOHOB. [laponbHas 3ammuTa omne-
PAIMOHHBIX CUCTEM.

AJIMUHUCTpATUBHbIE METO/IbI 3AIIUTHI HHPOPMALIUH.

TexHonornyecknue MeTObI 3alIUTHl HHPOPMAIUH.

IIporpamMMHbIe METOIBI M CPEJCTBA 3ALIUTHI HUH()OPMAITHH.

3HaueHue U COBPEMEHHbIE METO/bI MU(pOBaHUs UHPOPMAIMK B UHPOPMATHU3UPOBAHHOM 0OOIIe-
CTBE

. KomnbrorepHslie npecTyniaeHus.

6.3.2.2 UTorosoe TecrupoBanue

Samanue 1.
Cucrema >1eKTPOHHOTO TIOKYMEHTO000pOTa 00ecTieunBaeT:

MaccoBBIi BBOJ OyMa)KHBIX JOKYMEHTOB U yIpaBJIe€HUE 3JEKTPOHHBIMU JOKYMEHTaMH U aBTOMa-
TU3ALUIO JEJIOBBIX IPOLECCOB

YIPABJICHUE 3JIEKTPOHHBIMH JIOKYMEHTAMH

MacCOBBIN BBOJI OyMa)KHBIX JOKYMEHTOB M YIPABJICHUE 3JIEKTPOHHBIMU JOKYMEHTaMH
aBTOMATH3ALMIO IEJIOBBIX ITPOLIECCOB

3amanue 2.
JI71st co3/1aHms CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTO000pOTa HEOOXOAMMO:

CO3/IaHUE JIOKAIBbHOM CETU NMPEINPUATUS

HaJIN4YneC CpCaCTB BEIUHMCIINTETbHON 1 OPIrTCXHUKU

HAJIMYUE aBTOMATU3UPOBAHHBIX PAOOYHMX MECT BEYIIUX CIICIHUATHCTOB
CO3JIaHNE KOPIOPATUBHOW BBIUUCIUTEIIBHON CETH

3ananue 3.
DJIEKTPOHHBIN JOKYMEHT — 3TO TOKYMEHT:

CO3JJaHHBIN IIPU ITOMOILH ITPUKIIAJHON POrPaMMBbI U XPaHALIUNCA HA MATHUTHOM HOCHUTEIIE
MepeJaHHbIN 110 CETH

JOKYMEHT, TlepelaHHbIi 110 (PaKCUMUIBHOMN CBS3H

TTOJIYYEHHBIH MO JIEKTPOHHOMU TOYTe

3aganue 4.
BymaxHbIE TOKYMEHTHI:

CBOJIITCSI K MUHUMYMY B JIOKYMEHT0O000pOTE odrica

MOJIHOCTBIO MCUE3a0T U3 0(HCca IPU CO3/IaHUH CUCTEM DJIEKTPOHHOI'O IOKyMEHTa 00opoTa
SIBJISIFOTCS] HOCUTEISIMUA apXUBHOM MH(OpMaIu

HCIIOJIb3YIOTCSA I CO3JaHMsI TBEPABIX KOMUMN AJIEKTPOHHBIX JOKYMEHTOB

16



3ananue 5.

K yucny pacnopsauTenbHbIX JOKYMEHTOB OTHOCST:
IIPUKa3bl 10 OCHOBHON J€ATENBHOCTH U JINYHOMY COCTaBY
pacnopsiKeHUsI
yKa3aHUs
MPOTOKOJIBI KPATKOM, COKPAIIIEHHOM ¥ MOJTHOU (POPMBI
NMChbMa BXOSIINE U UCXOIAIINE
TeJerpaMMbl
JIOKJIQJIHOM U OOBSICHUTENbHBIC 3aITHCKH
PEeruCTpPaliMOHHO-KOHTPOJIbHBIE KAPTOUKU
rpad UKy BHIIOTHEHUS paboT

3ananue 6.
VYKaknuTe TOKyMEHTHI, OTHOCSIIIIAECS K PETUCTPUPYEMBIM.
NPUKa3bI 110 BOIIPOCAM BHYTPEHHEH J1eATEIbHOCTH
MIPHUKA3HI TI0 JINYHOMY COCTaBY
NPEIOKEHUS
MOCTYTIAIOMINE U3 BHIMIECTOSIINX OpraHu3anuit
HPOTOKOJIBI
MUCHhMa TSI CBEICHUS
rpaduKu, Hapsibl, 3asBKU
OyXTaJITePCKHUE TOKYMEHTHI
HOpMa pacxojia MaTepHaloB
apOUTpaKHbIC, HICKOBBIE JJOKYMEHTHI
3ananue 7.
VYkakuTe OCHOBHBIC aTPHUOYTHI JIOKYMEHTOB, KOTOPBIE OTPAXKAIOTCS B KypHAJIE PETUCTPAIIMH BHYTPEHHUX
JOKYMEHTOB.
JaTa MOCTYIUICHHUS, HHICKC TOKYMEHTa
3aroJOBOK TEKCTa JIOKyMEHTa
WCTIOTHUTEIb
Ppe30IIoIuUs
KOPPECIIOHICHT, AaTa, HHICKC
OTMETKa 00 MCIIOJTHEHUHU
3amanue 8.
CreneHp COOTBETCTBUS HAWJCHHOTO JOKYMEHTA 3alpoCy Ha3bIBACTCH ...
PEIIeBaHTHOCTHIO
HOJTHOTON TIOMCKA
TOYHOCTBIO TIOMCKA
JIOCTOBEPHOCTHIO
3aganue 9.
[osiBNeHNE KOHLETIIMM JIEKTPOHHOT'O JIOKYMEHTA CBS3aHO C ...
C TIOSIBIICHUEM Ha PHIHKE MHUKPOKOMITBIOTEPOB M TIEPBOTo Tpaduueckoro mHTEepdeiica moap3oBaTess
(GUI)
C TIOSIBJICHHEM Ha PHIHKE TEKCTOBBIX PEIaKTOPOB
C TIOSIBJIEHHEM Ha phIHKE MUKPOKOMITBIOTEPOB
C MosiBJIeHHEM Tpadudeckoro uHTepderica mop30BaTess
3ananue 10.
Kakoe xomuectBo MH(MOpMAIIUK MOKHO 00pabaThIBaTh 3J1€KTPOHHBIM CIIOCOOOM ?
10 60% undopmarmu
10 70% unpopmanm
10 80% undopmarmu
10 90% unpopmanum
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1o 100% undopmaryn
Samanue 11.
Kakue ¢pyHKIMN TOKyMEHTa OTHOCATCA K 00IIMM?
nH(pOpMalMOHHAs
coluabHas
KOMMYHHUKaTHBHAS
KyJIbTypHast
yTpaBJIeHYeCKast
paBoBast
(GYHKINS ICTOPUIECKOTO HCTOYHHKA,
GyHKIUSA yyeTa
Samanue 12.
DNEeKTPOHHBIM 0()HCOM HA3BIBACTCS:
MS Oftice
IpOrpaMMHO-aNNapaTHbIN KOMIUIEKC, MpeIHAa3HAYeHHBIN 17151 00paboTKH TOKYMEHTOB M aBTOMa-
TU3aIH PaOOTHI MOJIb30BATENICH B CUCTEMaX yIPaBICHUS
IporpaMMHOE oOecTiedeHre, MO3BOJISAIOIIee COBEpIIaTh HEOOXOUMBIE JeHCTBUS 10 HH(pOpMAIIH-
OHHOMY OOMEHY M 00€CIIeYrBAaTh MOJIH30BATENS HEOOX0AUMOW HHPOpMALIHEH
eMHOe MH(POPMALIMOHHOE POCTPAHCTBO, CO3JaHHOE HA OCHOBE MH()OPMAIIMOHHBIX TEXHOJIOTHIH,
o0ecrieunBaroIee MmojrydeHrne HeoOXoIUMMOoN HH(OPMAIIHH, aHAIHU3 U NMPHHATHE YIPABICHICCKIX
pelLIeHni
3amanue 13.
OcHoBHasl 3a/1a4a 3JIEKTPOHHOT0 o¢uca:
JOKYMEHTaJIbHOE 00ecTieueHre YIPaBICHUS
aHaJu3 JeATEIIbHOCTU MPEANIPHUITUS
c6op 1 006paboTKa BXOJHON U BBIXOJHON MH(OpMALINH
coop undopmanmu
3amanue 14.
Jlornyecku 3aBepIIeHHbI HA0Op oneparyii, HoJAePKUBAIOIINX CTPYKTYPY NPEANPUATHS U PEATU3YIOIIHNA
€T0 MOJINTUKY, Ha3bIBACTCA ...
JIETIOBBIM TPOLIECCOM
onepanuen
cOOBITHEM
00BEKTOM
3ananue 15.
[Iponecc ynpasrieHust OM3HeC- 3aaHUSIMHU HAa3bIBACTCA ...
CHCTEMO aBTOMAaTH3alM1 JEJIOBbIX MPOLIECCOB
CUCTEMOM KOJIJIEKTUBHOM pabOThI
OM3HEC-TPOLIeCCOM
Ou3HeCc-3a/1aHueM
3ananue 16.
CumBOITBI I(DPYEMOTO TEKCTA MIEPEMEIIAIOTCS 110 ONPECIICHHBIM MTPaBIIaM BHYTPH MUppyeMoro 010ka
3TOTO TEKCTa, 3TO METOJ:
MIEPECTAaHOBKU
raMMUPOBaHUS
MOJICTAHOBKHU
KOJIMPOBaHUS
AHATUTHYECKUX TPe0Opa3oBaHMA
3ananue 17.
DJIEKTPOHHAA MOJIMUCH — 3TO
HEKOTOpoe MH(OPMAIIMOHHOE COOOIIEeHHE (YHCII0), MPU3HABAEMOE YYaCTHUKAMHU JJAHHOM accolu-
allM B Ka4eCTBE TTOANUCH
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HOJMKCh KIMEHTa, CKAHUPOBAaHHAsi ¢ OYMa)KHOTO HOCHUTENS U COXpaHsemas B paMkax HMH(opma-
LIMOHHOM CUCTEMBI
HOJMKUCh OTBETCTBEHHOI'O JIMIIA, MPEJACTABICHHAas B BUAE OTAEIBHOTO CIELUAIU3UPOBAHHOTO
daiina
HOJMKMCh OTBETCTBEHHOTO JIMIA, CKAHUPOBaHHAsA ¢ OYMa)KHOTO HOCHUTEJIS U COXpaHseMas B paM-
Kax HH()OPMAIIMOHHON CHCTEMBI
3ananue 18.
AHTHBHpYC 3alTOMHHAET UCXOAHOE COCTOSTHHE MTPOTPaMM, KaTaJIOTOB M CUCTEMHBIX 00JIaCTeH JHcKa, KOTaa
KOMIIBIOTEP HE 3apa)KeH BUPYCOM, a 3aTeM MEPUOJUUECKU WM 110 KOMaH/e MOJIb30BaTeNs CPaBHUBACT Te-
KyIIlee COCTOSTHUE C MICXOTHBIM:
peBU30p
JIETEKTOP
JOKTOp
CKaHep
CTOPOX
3amanue 19.
CucteMsbl ynpaBiIeHUs] KOHTEHTOM 00€CIeYHUBAIOT ...
MPOIeCcC OTCICKUBAHHS CO3/IaHUS, TOCTYIIA, KOHTPOJIS ¥ IOCTAaBKA UHPOPMAIIUU
arperupoBaHue, YIIpaBJIeHHEe U T0OCTaBKy MH(opMaliu yepe3 cetu Internet, intranet u extranet
MPOIIECChI, KOTOPhIE OTBEYAIOT 3a BeIEHHE OM3HECa WM BBHITIOJHEHUE [ENEeBOM (YHKIIUU CHUCTE-
MBI
MOCTIEIOBATEIBHOCTh OIPENICICHHBIX Pa0oT, 3aJaHui, OTepaIiii, COBEPIIAEMBIX COTPYIHHKAMHU
3C cornacHo pa3pabOTaHHOMY perjlaMeHTy
3amganue 20.
DJeKTpOHHAs 1MouTa 0OecreynBaeT OOMEH:
JIIOOBIMU JAaHHBIMHA
TEKCTOBBIMH U IIU(PPOBBIMH JAaHHBIMH
TEKCTaMH TIPOTPaMM
rpadudeckoil nnpopmarmen

6.4. Meronnueckue MaTepualibl, ONpeae/solye Npoueaypbl OUEeHUBAHUSA 3HAHMI, YMEHHI,
HABBIKOB U (WJIM) ONBITA JeSITEJIbHOCTH, XapPAKTEPU3YIOLIUX 3Tanbl (OPMHUPOBAHHNS KOMIIETCHIUH

C nenbto onpeaesneHus: ypoBHS OBJAJICHUS KOMIIETCHIMAMH, 3aKPEIUICHHBIMU 3a IHUCIUIIMHOMN, B
3a/IaHHbIE MPENOAABATENIEM CPOKH MPOBOJUTCS TEKYIIUA U IPOMEKYTOUHBIN KOHTPOJIb 3HAHUN, YMEHUHN U
HaBBIKOB Ka)XJ0ro oOydaromierocsi. Bce BUABI TEKYIIErO KOHTPOJIS OCYIIECTBIISIFOTCS Ha MPAKTHUECKHUX
3aHATUSAX. VICKIIIOUEHHE COCTAaBIISIET YCTHBIA OMPOC, KOTOPBIM MOXKET MPOBOJUTHCSA B Hayajue WIM KOHLE
Jekuuu B TeueHue 10-15 MuH. ¢ 1enpro 3aKperyieHns 3HAaHUH TEPMUHOJIOTUH IO AucuuIiuinie. [Tpu onenke
KOMIIETEHIIM TPUHUMAETCS BO BHHMMaHue (QopMHpOBaHUE MPO(HECCHOHATFHOTO MHUPOBO33PEHUS,
OTIPEICJICHHOTO YPOBHSI BKJIIOYEHHOCTH B 3aHATHS, PEQIICKCUBHBIC HABBIKM, BIAJCHUE H3yYaeMbIM
MaTepuajIoM.

[Iponienypa olleHHMBaHUSI KOMITIETCHIIMKN 00y4YarOIMXCs OCHOBAHA Ha CJICTYIONIUX CTaHIapTaX:

1. IlepruoAMYHOCTH IPOBEACHUS OLICHKHU.

2. MHoOrocTyneH4arocTh: OILlIeHKa (KaK IpernojaBaTeieM, Tak M OO0y4arolmMMHCS TpPYIIbl) U
CaMOOIIEHKa 00YyUaroIIerocs, 00Cy)AeHHE Pe3yIbTaTOB U KOMIUIEKC Mep M0 yCTPAaHEHHUIO HEIOCTATKOB.

3. EnuHCTBO WUCHONB3yeMOW TEXHOJOTHH [UJIi BCEX OOYyYaroIIMXCs, BBITTOJHCHUE YCIOBHUI
COMOCTaBUMOCTH PE3yJIbTAaTOB OLICHUBAHUSI.

4. CobmroieHHe TOCIeI0BATeILHOCTH TIPOBEICHUS OIIEHKH.

Tekymas arrectauus 00y4arOUIHXCS.

Texymass arrecranus 1o guciuiuimHe «MHOpManmoHHbIE CUCTEMBI B aJIMHUHUCTPATHBHOM
yIpaBICHUN» MPOBOIUTCS B (hOpME OMPOca U KOHTPOIBHBIX MEPOIMPUSATHI MO OLIEHUBAHUIO (PAaKTUYECKUX
pe3yabTaTOB O0YUECHHS O0yJAIOIINXCS U OCYIIECTBIISCTCS MPENoAaBaTeIeM TUCIIUILTAHEI.

OObeKkTaMu OIICHUBAHHMSI BHICTYTIAOT:
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1. yueOHas aucuMIUIMHA (AaKTUBHOCTh HAa 3aHATHUSX, CBOCBPEMEHHOCTH BBIMOJIHEHHUS PA3IUYHBIX
BHJIOB 33/IaHHM, TTOCEIIAEMOCTh BCEX BUIOB 3aHSATHI IO aTTECTYEMOM AUCITUIUIHHE);

2. cTeneHb YCBOEHUS TEOPETUYECKUX 3HAHUN B KAUECTBE «KIIIOUEH aHATIN3a»;

3. ypOBEHb OBIAJCHUS MPAKTUUECKUMH YMEHUSMHU 1 HaBbIKAMHU 10 BCEM BHJIaM YUeOHOM paboThI;

4. pe3ynbTaThl CAMOCTOSTEIBHON paboThl (M3yUeHHE KHUT U3 CIMCKa OCHOBHOM U JIOTIOJIHUTEIBHON
JUTEPATYPHI).

AKTUBHOCTh OOYy4YaroIerocsi Ha 3aHATUSAX OICHMBAETCS HA OCHOBE BBINNOJIHEHHBIX OOYYaIOIIMMCS
paboT U 3a1aHui, MPeayCMOTPEHHBIX JaHHOM paboyeil mporpaMMoi AUCHUTUIHHBI.

Kpome TOro, orneHuBaHue OOyYaroLIErocst MPOBOAUTCS Ha TEKYLIEM KOHTPOJE IO JUCLHILUIHHE.
OnenuBanue 00ydYarolIerocs Ha KOHTPOJBHOW Henese IMPOBOIUTCS IMpernojaBaTesieM HE3aBUCUMO OT
HAJINYMS WIK OTCYTCTBUS 00yYarommerocs (1Mo yBa)XUTEIbHOW WM HEYBAKUTEIBHON MPUYMHE) HA 3aHATHH.
OneHka HOCHUT KOMIUIEKCHBIM XapakTep W YUYUTHIBA€T JOCTHKEHHSI OOYyYaromerocss 1Mo OCHOBHBIM
KOMIIOHEHTaM y4eOHOro Ipoliecca 3a TeKyIIni MepHo.

OnenuBanue 0O0ydYaroIIerocs HOCUT KOMIUIEKCHBIM XapakTep U YYUTHIBA€T JIOCTHIKEHUS
00yyYaromerocsi Mo OCHOBHBIM KOMIIOHEHTaM y4eOHOIo Ipolecca 3a TeKYIU Nepuo] ¢ BBHICTaBICHHEM
OILICHOK B BEIOMOCTH.

IIpomexyrounas arrecranusi o0y4aromuxcs. [Ipomexyrounas arrecranus no gucuuruinie «MH-
(hopMallMOHHBIE CHCTEMBI B aIMUHUCTPATUBHOM YIPaBIECHUW» MPOBOJUTCA B COOTBETCTBUU C yUE€OHBIM
IUTAHOM B BUJIE 3a4eTa B MEPHOJ] SK3aMEHAI[MOHHON CECCUU B COOTBETCTBUU C I'pa)MKOM MTPOBEACHUSI.

OOyuaromuecs JA0MYCKAIOTCS K 3a4eTy M0 TUCIHUIUIMHE B CIy4ae BBIIOJHEHHS] UM y4eOHOro IjIaHa
10 JUCLUIUIMHE: BBIIIOJIHEHUS BCEX 3aJlaHUN U MEPOIIPUATUH, IIPEAYCMOTPEHHBIX TPOrpaMMOMN JUCIUILIN -
HBI.

Omnenka 3HaHUIl oOydarolerocs Ha 3auyeTe ONpeAessieTcss ero y4eOHbIMHM JOCTH)KEHUSIMH B CeMe-
CTPOBBIN MTEPUOJT U PE3YJIBTATAMH TEKYILETO KOHTPOJIS 3HAHUW U BBIITOJIHEHUEM MM 3aJJaHUM.

3HaHUs YMEHUS, HABBIKU 00YYaroIerocsi Ha 3a4eTe OLEHUBAIOTCS KaK: «3aUTCHO», «HE 3aUTEHO».

OcHoOBOH 1Sl onpeieNieHUs! OILICHKHU CIYXHUT YPOBEHb YCBOEHHUS 00yUaroIMMHKCS MaTepuana, peay -
CMOTPEHHOT'0 JaHHOW paboyell mporpaMMoii.

7. IlepeyeHb OCHOBHON M AONOJHUTEJIbHON Y4eOHOIH JUTEPaTypPhl, HEOOXOAMMOI /151 0CBOCHUS
AUCHUIIIIMHBI

a) OCHOBHas yueOHasi JiuTeparypa:

Homkenko, A. . Ynpasnenne nHGOPMAIIMOHHBIMU CUCTeMaMH : yaeOHoe ocodue / A. 1. Jlon-
XKeHKO. — 3-e u31. — MockBa : Untepuet-YHuBepcurer Mudopmanuonnsix Texnonoruit (MHTYUT),
Aii [Tu Ap Menama, 2021. — 180 c. — ISBN 978-5-4497-0911-0. — Texcrt : anextponHsbiit // [{udposoit
obpazoBarenbHbIil pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/102074.html

0) 10MOJIHUTE/IbHAS JIUTEPaTypa

1. bangun, K. B. Madopmarmonssie cuctemMsl B 3koHOMuUKe : yueOHuK / K. B. bannun, B. b. Y-
KkuH. — 8-¢ m31. — Mocksa : JlamkoB u K, 2019. — 395 ¢. — ISBN 978-5-394-03244-8. — TekcT : dJIeK-
TpoHHbIH // Lludposoii oopazoBatensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/85638.html

2. JlockytoB, B. WM. Pa3paborka unHpopmarmoHHsix cucreM miasi Windows Store : yueOHoe
nocobue / B. U. Jlockyros, U. JI. Kopo6oBa. — 3-e u31. — Mocksa : MHTepHeT-YHUBepcurer Mapopma-
umoHHbIX Texnonornit (MHTYUT), At IIu Ap Menua, 2021. — 178 c. — ISBN 978-5-4497-0915-8. —
Texcr : anextponssii // LudpoBoirt obpazoBarenbhbiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/102059.html

8. MeToanyeckue yKazaHus I 00y4AaOUIUXCH 110 OCBOCHHMIO TUCIHUILIMHBI

Bup JCATCJIbHOCTH MeTogmqecmde YKa3aHus 110 OpraHu3aluu AeATEJIbHOCTU CTYAECHTA

Jlekus Jlexuss — ¢dopma 0OydYeHHUs CTYIEHTOB, MPH KOTOPOH IPEroaaBaTeib
MOCTIEIOBATENNFHO W3JIaraeT OCHOBHOM MaTepHall TeMBl Y4YeOHOW UCITUILTHHBI.
Jlexmmst — 3TO BayKHBIH UCTOYHUK MHQPOPMAITUN TI0 KaXKIOW yIeOHOW MUCIIATIINHE.
OHa OpuUEHTHpPYET CTYJICHTa B OCHOBHBIX HpoOJeMax H3y4aeMoro Kypca,
HaNpaBJsieT CAMOCTOSATENBbHYIO padoTy Haax HuM. M JeKIuil 1Mo KaKIoOMY
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MPEeIMETY JOJDKHA OBITh OTJICNbHAS TETpajb JUs Jiekiwmid. [Ipexae Bcero, 3amummre
UMs, OTYeCTBO ¥ (aMWINI0 JIEKTOpa, OCTaBbT€ MECTO JUIi  CIIHCKa
PEKOMEHIOBAaHHON JTUTEPATYPHI, ITOCOOHIA, CITPABOYHHUKOB.

EYI[BTC BHUMATCJIbHBI, KOrJa JICKTOP O6’b$[BH51€T TEMY JICKIWU, O6’I)$ICH51€T
Bam mecTto, KOTOpOoe 3aHMMAaeT HOBBIM mIpeaMeT B Baiell moAroToBke U yemy
HOBOMY BBI cMokeTe HayunThcs. OTBITHBINA CTYACHT 3HAET, YTO, KaK MPaBWIO, HA
NEepBOM JIEKIIMM TpEnojiaBaresib 0OOCHOBBIBACT CBOM TPeOOBaHHS, PACKPHIBACT
O0COOCHHOCTH YTEHUS Kypca M CIIOCOOBI CIa4M 3a4eTa WK SK3aMEeHa.

OrcTynure TONsA, KOTOpPHIE TMOHAMOOATCS I Pa3jMYHBIX ITOMETOK,
3aME4YaHUN U BOIIPOCOB.

3anuchk comep)KaHWs JIEKIIUH O4YeHb WHAWBHAyaIbHA, UMEHHO IOATOMY
TPYJHO TOJIH30BATHCA UYKUMH KOHCIICKTaMH.

He crecusiiteck 3amaBath BOIpocH mpenonaBatento! Uem Oompire y Bac
Oyner nndopMaiuu, TeM cBoOOIHEE U yBepeHHee Bbl Oymere ce0st 4uyBCTBOBATH!

bazoBeie pexoMenamum:

- HE CTapalTech IOCIOBHO KOHCIIEKTHPOBATH JIEKIIMH, BBIIEISIITE OCHOBHBIC
ITIOJIOKECHUA, CTapaﬁTeCL IIOHATH JIOTUKY JICKTOpA,

- TOYHO 3aIKMCHIBANTE ONPEICICHHUS, 3aKOHBI, IOHATHUS, (POPMYIIBI U T.]I.;

- IepeiaBaiiTe U3NaraeMblii MaTeprai JEKTOPOM CBOMMH CIIOBAMU;

- HanOoJee BayKHBIE TIOJ0KESHHS JIEKIIH BBIETISITE MOTIepKUBaHUEM;

- cO3/IaliTe CBOIO CHUCTEMY COKpAIIIEHUS CIIOB;

- TpHUBBIKAWTE MPOCMATPUBATH, MEPEUUTHIBATH IIEpEll HOBOM JEKLMEH
MPEIBIIYITYI0 HH(HOPMAITHIO;

- IOTIOJHSITE MaTepHral JISKIMA HHpopMaIuei;

- 3aJ]aBaiiTe BOMPOCHI JIEKTOPY;

- 00s13aTENTFHO BOBPEMS BOCTIONHSIMTE BO3HUKIIINE TIPOOEIIBL.

[IpaBuna TakTHgHOTO TTOBEeNEeHUS U 3((HEKTUBHOTO CIYIIAHHUS HA JIEKIINAX:

- CaymaTte (4 CHBIINIATE) APYTOrO YelOBEKa - 3TO HACTOSIIEEe HMCKYCCTBO,
KOTOPO€ OYeHb MPUTOAUTCS B Oyaymed NpopecCHOHAIBLHOW IesITeTbHOCTH
9KOHOMHCTA.

- Eciu mnpenongaBarens «CKy4HbIH», HO Bbl 4yBCTByeTe, 4YTO OH
JICHCTBUTENIBHO BIIAJCET MAaTCPHAJIOM, TO CKyKa - 3TO yke Barra iuynast mpobiema
(crout BoOOmIE crpocuTh ceds, a HacTosAmwid iU Bel cryaeHt, ecnm Bam He
WHTEpEeCcHa JIEKIUS CTIeIHaIncTa?).

CymecTByeT OYeHb TOJE3HBIH TpHEM, TO3BOJIOMIMNA  CTYAEHTY-
SKOHOMUCTY OCTaBaThCsl B TBOPUYECKOM HANPSKEHUU JAKE Ha JICKIUSAX 3aBEIOMO
«HEWHTEpPECHBIX» TMpemnojaBareneid. IIpueM mpoct — mocrapaiiTech BCEM CBOUM
BHJIOM TIOKa3aTh, 4TO Bam «Bce-Taku WHTEpPECHO» M BBI «BCe-Taku BEpHUTE», UTO
MpernoaBaTeib BOT-BOT CKAXKET YTO-TO OYEHb BaxkHoe. M ecnu B ayauTopuu
HAWIyTCsT XOTS OBl HECKOJBKO TAaKWX CTYACHTOB, BHUMATEIFHO W YBAKHUTEIHHO
CIIyIIAIONIUX TPENoaBaTeNisd, TO MOXET IMPOU3ONTH «MaJ€HbKOE UyA0», KOTAa
nmpernoaaBareyib «BAPYIr» 3aroBOpPUT € YBJICHCHUCM, HAYHET paCCyKIaTb CMEJIO U C
030pCTBOM (WHOT[Ia TIPEMNoJaBaTeNld caM{ WINYT B ayJUTOPHH BHUMATelbHBIC U
3aMHTEPECOBAHHBIE JINIIA M HAYWHAIOT YATATh CBOM JIEKIIUH, YACTEHBKO ITOTIISIBIBAS
Ha TaKUX CTYACHTOB, KaK 6I)I «BAOXHOBJIAACH» UX I[O6pO)KCJIaTCHLHI)IM BHI/IMaHI/ICM).
Ecmm 5T0 KakeTcs HEBEPOSATHBIM (THUNA TOTO, YTO «4yAeC HE ObIBacT»), MPOCTO
BCIIOMHHATE ce0si B IMOMOOHBIX CHTyalHiX, KOTJa C TPHATHBIM COOECEeIHUKOM-
ciymareneM Bel BIpyr oOHapyKHBaeTe, YTO TOBOPUTE HAMHOTO YBEpEHHEE U JTaKe
MHTEpecHee AJIsl caMoro ceosl.

- Ecnn Bel B 4eM-TO He cOTNacHBI C MPETNoJaBaTesieM, TO COBCEM HeE
00s13aTeIPHO TYT K€ TiepeOuWBaTh e€ro W, TeM Oojee, BBICKA3bIBaTh CBOM
NpEACTaBICHUs, AaXe eClIM OHU M KaxyTcs Bam BepubiMu. [lepeOuBanue
MpernoaBaTeis Ha MOIYCIOBE - 3TO BEPHBIM MPU3HAK HEBOCIUTAHHOCTH. Bompocsl
ClIeyeT 3a7aBaTh JU00 IMocie 3aHATHH (U1 STOT0 UX HAJ0 KPAaTKO 3aIucaTh, YTOOBI
He 3a0bITh), MO0 BHIOPAB MOMEHT, KOTJa IPENoAaBaTeib CHeNal XOTS Obl
HEOOJBIIYIO May3y, U 00513aTEIIbHO U3BUHUBIIHUCH.

[IpaBusia KOHCIIEKTUPOBAHUS Ha JICKITUIX:
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- He crnemyer mbiTaThCs 3amucChIBATh MOAPS] BCE TO, O YE€M TOBOPUT
npenojaBarenb. Jake ecnu CTYIeHT BiajieeT CTeHorpaduei, 3amuchiBaTh BCe
BBICKAa3bIBaHHUS IIPOCTO HE HMMEET CMBICIA: Ba)KHO YJIOBHTH TIJIABHYIO MBICIb H
OCHOBHBIE (DaKTHI.

- XKenaTensHO OCTABIATH HA CTPAHUIAX TIOJIS JUISI CBOUX 3aMETOK (U JIeNIaTh
9TH 3aMETKH JIN0O BO BpPeMs caMOM JICKIIUH, 100 IIPH HOArOTOBKE K CEMHHapaM U
3auery).

- EcrecrtBeHHO, jkenaTeabHO HCIIONIB30BAaTh MPH  KOHCHCKTHUPOBAHHH
COKpAILEHHs, KOTOPhIC KaXIbIi MOXET «pa3padboTarhy» A ceOs caMOCTOSTENbHO
(yimBs GBI caMOMY JIETKO OBLIO TIOTOM Pa300paThCs C STUMH COKPAIECHHSIMH).

- CrapaTbhCsi TIOMEHBIIIE HKCIIOJIb30BaTh Ha JICKIMIX IUKTO(MOHBI, MOCKOJIBKY
MOTOM TPYAHO OYJIIET «JIEKOJAMPOBATH» HEpa3OOpUMBBIA T'OJOC MpErnojaBaTeds,
BCE PaBHO MMOTOM MPHAETCS MEPEHHChIBaTh JCKIHIO (4 C Toj0ca OYEeHb TPYIHO
TOTOBUTBCS K OTBETCTBEHHBIM HK3aMEHaM), HAKOHeEI, JUKTO(GOHBI 4YacTo
OTBIICKAIOT IMpENojaBareis TEM, YTO CTYJCHT HUYEro HE JIeaeT Ha JieKiuu (3a
HEero, SKOOBI «paboTaeT» TEXHWKA) W OOBIYHO TPOCTO CHIUT, TSNS Ha
MPENoAaBaTe/si HEMHTalolMMU Tja3aMu  (B3[JIAA0M HEMHOTO CKYyYaloIiero
«yZaBa»), a MpPerojaBareib YyBCTBYeT ceOs HEYIOTHO M BMECTO TOIO, YTOOBI
CBOOOJIHO PA3MBINUIATH HAJ MPOOIEMOH, YATACT JICKIIMIO HAMHOTO XYXKE, UeM OH
MOT OBl 3TO cl1eaTh (M 3TO HE TOJIBKO HAIIM JUYHBIC BIICYATACHHUS: OY€Hb MHOTHE
MPEIOIaBATENIM PACCKA3BIBAIOT O MOJIOOHBIX CIIydasx). .

HpaKTI/I‘lCCKI/Ie 3aHATHA

[IpakTndeckoe 3aHATHE — 3TO onHA M3 (OpPM y4eOHOH paboTHI, KOTOpas
OpUEHTHPOBaHA Ha 3aKPEIUICHHE W3YYEHHOTO TEOPETHUYECKOTO MaTepHala, ero
Ooree TryOOKO€ ycBOGHHWE W (DOPMHPOBAHUE YMEHUS MPUMEHSTH TEOPCTHUCCKHC
3HAHUS B MPAKTUYCCKUX, IPUKITATHBIX METAX.

Oco0oe BHUMaHHE Ha TPAKTUYESCKUX 3aHATHAX YJIENSIeTcs BHIPAOOTKE
y4eOHBIX WM Tpo(ecCHOHATBHBIX HABBIKOB. Takne HaBBIKH (QOPMHUPYIOTCS B
NpoIlecce BBIMOJHEHUS! KOHKPETHBIX 3a/laHUi — YIpPaKHEHHH, 3a7a4 U T.II. — IMOJ
PYKOBOJICTBOM M KOHTPOJIEM IIPETIOaBaTEeIsl.

l'oToBsich K TpakTHYeCKOMY 3aHATHIO, TeMa KOTOPOTO BCerja 3apaHee
W3BECTHA, CTYIEHT JOJDKEH OCBEKUTh B TMAMITH TEOPETHUECKHE CBEICHUS,
NOJy4YeHHbIE Ha JIEKIUSIX M B IPOLECCE CaMOCTOSATENFHOH paboThl, momodparth
HEOOXOAMMYIO0 Y4YeOHYI0 W CIPaBOYHYIO JHTEparypy. TONBKO 3TO OOECTIeuuT
BBICOKYTO 3P (EeKTHBHOCTD YICOHBIX 3aHITHA.

OTnUYUTENHHON 0COOCHHOCTHIO MPAKTHYCCKUX 3aHATHH SBISETCS aKTHBHOE
y4acTHE CaMHX CTYJICHTOB B OOBSICHCHHU BHIHECCHHBIX Ha PACCMOTPEHHUE MPOOIIeM,
BOTIPOCOB; TIPEMOJIaBATEINb, /IaBasi CTyJACHTaM BO3MOXKHOCTh CBOOOIHO BBICKA3aThCs
no o0CyXJaeMOMy BOINPOCY, TOJNLKO TIOMOTaeT WM TIPaBHIBHO IOCTPOUTH
obcyxnenne. Takas ydeOHast menb 3aHsATHA TpeOyeT, 4TOOBI yuamuecs ObUIH
XOpOIIO TOATOTOBIEHHI K HEMy. B TIpOTMBHOM cilydae 3aHATHE HE OyneT
JIEICTBEHHBIM ¥ MOJXKET MPEBPATUTHCS B CKYYHBIH OOMEH BONPOCAMU W OTBETAMHU
MEXIY MPEToiaBaTeNieM U CTyICHTaMH.

[Ipu moATOTOBKE K MPaKTUIECKOMY 3aHSITHIO:

- TpOAHANM3UPYHTE TeMy 3aHITHA, MOAyMaWTe O eI W OCHOBHBIX
mpoOsemMax, BRITHECCHHBIX Ha 00CYXKICHHE;

- BHUMATEIILHO MPOYHMTANHTE MaTepual, JaHHBIA MPENoJaBaTelIeM IO JTOH
TeMe Ha JIeKIIHH;

- HM3YYUTE PEKOMEHJIOBAHHYIO JINTEpATypy, Jenas MPH 3TOM KOHCIIEKTHI
MPOYUTAHHOTO WJIH BBIMMCKH, KOTOPBIE TIOHAI00SITCS TP 00CYKICHUU Ha 3aHSITHU;

- mocrapaiitech cOpMYyJIMPOBaTh CBOE MHEHHE MO Ka)XIOMY BOIIPOCY U
apryMeHTHUPOBaHHE ero 00OCHOBATH;

- 3aMHIIATE BOZHUKIINE BO BPEMSI CAMOCTOSITEIIBHON paboThI ¢ yueOHUKaMH
U Hay4YHOW JIMTEpaTypoil BOMPOCH, YTOOBI 3aTeM Ha MPAKTHYSCKOM 3aHSATHUH
MOJTyYUTh Ha HUX OTBETHI.

B mporiecce paboThl Ha MPAKTHYECKOM 3aHSITHU:

- BHUMATEJBHO CIyIIANTE BBICTYIUICHUS APYTUX YYaCTHUKOB 3aHSTHUSA,

cTapalTech COOTHECTH, COMTOCTABUTh MX BBICKA3bIBAHUSI CO CBOMM MHEHHEM;
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- aKTHBHO Y4YacTBYHTE B OOCYKAEHHUH paccMaTpHUBAcMbIX BOIPOCOB, HE
OolTeCh BRICKA3hIBATH CBOE MHEHHE, HO CTapalTeCch, YTOOBI OHO OBLIO MOIKPEILICHO
yOeIuTeT HBIMHU TI0BOJIAMHU;

- €CIIM BBl HE COIVIACHBI C YbUM-TO MHEHUEM, CMEJIO KPUTHKYWTE €ro, HO
NOMHHTE, YTO KPUTHKA JOJKHA OBITH 000CHOBAaHHOM M KOHCTPYKTUBHOH, T.€. HECTH
B cebe KaKoe-TO KOHKPETHOE IPEeI0KEHNE B Ka4eCTBE allbTEPHATHBBL,

- TIOCJIe TPAKTUYECKOTO 3aHATHUS KPaTKO cHhopMyIHpyHTe OKOHYATEIHHBIH
NPaBUIBHBIA OTBET Ha BOMPOCHI, KOTOPBIE OBLIIH PACCMOTPEHBI.

[IpakTHueckoe 3aHATHE TIOMOTAaeT CTYAGHTAM TJIYOOKO  OBIAJEThH
MPEIMETOM, CITOCOOCTBYET Pa3BUTHIO Y HUX YMEHHS CaMOCTOATENHHO paboTaTh C
y4eOHOW JUTEpaTypod U MEPBOMCTOYHUKAMHU, OCBOCHHIO UMHU METOJIOB HAy4YHOUH
paboTHl ¥ IPHOOPETEHUIO HABBIKOB HAYYHOW apryMEeHTalluH, HAYYHOTO MBIIIJICHHUS.
IIpenogaBaremnto xe paboTa cTy/ieHTa Ha MPAKTUIECKOM 3aHSATHH TTO3BOJISIET CyIUTh
0 TOM, HaCKOJIBKO YCIIEIIHO U C KAKMM JKEJIaHUEM OH OCBAaMBaET MaTEpHAIl Kypca.

CamocTosTenbHas
pabora

CamocrosTensHas paboTa MPOBOAUTCS C IENBI0: CUCTEMATHU3AIMU U 3aKPETUICHUS
MOJTyYEeHHBIX TEOPETHYECKUX 3HAHWHM W MPAKTHYECKUX YMEHHU OOydJaromIuxcs;
yriyOJNeHUs U PacIIUpeHUs TCOPETHUYSCKUX 3HAHUU CTYJECHTOB; (hOpMHpOBaHUs
YMEHHH UCTOIH30BaTh HOPMATHBHYIO, IPABOBYIO, CIIPABOYHYIO JOKYMEHTAIIHIO,
Y4eOHYI0 W CHENHABHYIO JTUTepaTypy; Pa3BUTH MIO3HABATENBHBIX CIOCOOHOCTEH
M aKTUBHOCTH OOYYalOIIMXCS: TBOPUYECKOH HHUIIMATHBBI, CaMOCTOSTEIBHOCTH,
OTBETCTBEHHOCTH, OPTraHW30BAaHHOCTH; (OPMUPOBAHUE CAMOCTOSTEIHLHOCTH
MBIIUICHUSI, CIIOCOOHOCTEH K  CaMOpPa3BHTHIO, COBEPIIEHCTBOBAHUIO U
camMoopranuzanuy; GopMUpoBaHUs MPOGHECCHOHANBHBIX KOMITETEHIIHI; Pa3BUTHIO
HCCJICJIOBATEIbCKIX YMEHHMI 00y4aroimuxcs. DopMbl U BUABI CaMOCTOSITEIbLHON
paboTHI: YTEeHHE OCHOBHOW W JIOTIOJIHUTEIBHON JHUTEPATypbl — CAMOCTOSTEIHLHOE
M3yYeHHEe MaTepuala 1o peKOMEeHIyeMbIM JINTepaTypHbIM UCTOYHHUKAM; paboTa ¢
OMONMOTEYHBEIM  KaTaJorom, CaMOCTOATEIBHBIA  TTOA00P HE00XO0 MOt
JUTEepaTyphl; paboTa CO CIOBapeM, CIPAaBOYHUKOM; TIOMCK HEOOXOIUMON
nH(pOopMaIK B ceTH MHTEepHEeT; KOHCIIEKTUPOBaHNE WCTOYHHUKOB; pedeprupoBaHue
HMCTOYHMKOB, COCTABJICHHE AHHOTAI[MM K MPOYMTAHHBIM JIUTEPATYPHBIM
WCTOYHUKAM; COCTaBJICHHMC PEICH3UI W OT3BIBOB HA IPOYUTAHHBIMN MaTEPHAI;
cocTaBieHHe 0030pa TyOnWKanmuidi 10 TeMe, COCTaBIeHHe U pa3paboTka
TEPMHHOJIOTHYECKOTO  CIIOBApS; COCTABJIEHHE XPOHOJIOTUYECKOW  TaOIHUIIBI;
cocrapjieHue OubOymorpaduu (OuOIMorpaduueckoil KapTOTEKH); MOJITOTOBKA K
pasauyHbIM (popMaM TEKyIIeH M MPOMEKYTOUYHOH aTTecTanuu (K TECTUPOBAHUIO,
3a4eTy, OK3aMeHy);  BBINIOJHEHHWE  JOMAIIHUX  KOHTPOJNBHBIX  padoT;
CaMOCTOSTEIPHOE BBINIOJHCHUE MPAKTUYECKUX 3aJlaHUM PENPOIyKTHBHOI'O THIIA
(OTBETHI Ha BOMPOCHI, TECTHI; BBHIMTOJHCHUE TBOPYECKHX 3aaaHuii). TexHomorus
OpTraHU3alN CaMOCTOSITETTFHON PabOThl 00YUYAIOIIMXCS BKIIFOYAET HCIIOJIb30BaHUE
WH(GOPMAIIMOHHBIX W MaTepHAbHO-TEXHUYECKHX PECypcoB 00pa30BaTEIHHOTO
YUpSKICHUS: OUOMMOTEKY ¢ YHUTAIbHBIM 3aJI0M, YKOMIUICKTOBAHHYIO B
COOTBETCTBHM C CYIIECTBYIOIIUMHU HOpPMaMmH;, Y4eOHO-METOJUYECKYI0 0a3y
y4eOHBIX KaOMHETOB, TAOOPaTOpHil U 3a1a KOMU(PUKAIIUN; KOMIIBIOTEPHBIE KIIACCHI
C BO3MOXHOCTBIO paboThl B ceTH MHTepHeT; ayauTopuu (KJaccel) s
KOHCYJIbTAllUOHHON  JIEATENLHOCTH;  Y4eOHYI0 W y4eOHO-METOJUYECKYIO
JTUTEpaTypy, pa3pabOTaHHYI0 C Y4YETOM YBEJIMUYEHHUS [OJU CaMOCTOSTENHHOU
paboOThl CTYIEHTOB, U MHBIC METOIUYECKUE Marepuajbl. Ilepeq BBIMOIHEHHUEM
O0yJaroNIMMHCS BHEAYJAUTOPHON CaMOCTOSTEIbHOH pabOThl MpernojaBaTeib
MTPOBOJIUT KOHCYJIHTHUPOBAHUE IO BBITIOJTHEHUIO 3a/IaHUS, KOTOPBIA BKIIFOUAET IIeITh
3alaHus, €ro COJAEP)KaHUS, CPOKH BBITOJHEHHUS, OPHEHTHUPOBOUYHBIA 00BEM
paboThl, OCHOBHBIE TPEOOBaHHUs K pe3ysbTaTaM pabOThl, KPUTEPUU OLCHKH. Bo
BpEMsl BBITIOJIHEHUST 00YYArOIUMUCS BHEAYTUTOPHON CaMOCTOSITEIbHON pabOThI U
Mpr HEOOXOAMMOCTH TPEIOaBaTelb MOXET MPOBOAUTh HHIUBUAYAIbHBIE W
TPYIIOBBIE KOHCYNbTanmuu. CaMOCTOSTENbHA paboTa MOMKET OCYIIECTBISITHCS
WHAMBUIyJIbHO WM TPYIIaMH O0YYaroIUXCsl B 3aBUCUMOCTH OT IeJid, 00beMa,
KOHKPETHON TEMaTHKH CaMOCTOSITeNIbHOW PalOTHI, YPOBHs CIOXHOCTH, YPOBHS
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yMeHui o0yyaromuxcsi. KoHTponb caMocTosTenpHOM paboThl IpeLycMaTpUBACT:
®  COOTHECEHHE COACP)KaHHsI KOHTPOJIS C LEeNsIMH 00y4eHUsl; 00bEKTUBHOCTD
KOHTPOJIS;
®  BaIMIHOCTH KOHTPOJS (COOTBETCTBHE MPEABSIBISAEMBIX 3aJaHHI TOMY, UTO
npearnoaraeTcs NpoBEPHUTh);
e uddepeHIHALNI0 KOHTPOJIbHO-U3MEPHUTEIIBHBIX MaTEPHAJIOB.
@DOopMBI KOHTPOJIS CAMOCTOSITEITBHOM Pa0OTHI:
® [OpPOCMOTP M TIPOBEPKa BBINOJHEHUS CAMOCTOSITENBHOW  paboTHI
IperoJaBaTeneM;
®  OpraHu3aIys CaMOIPOBEPKH,
®  B3aWMOIPOBEPKU BBINIOJHEHHOTO 3aJaHus B TpymIe; oO0cyKAeHue
Pe3yIbTAaTOB BHIIIOJHEHHON pabOTHI HA 3aHSTUY;
®  [IPOBEICHHME MMCBMEHHOI'O OIPOCa;
® [pOBEJEHHE YCTHOTO OIpOcCa;
® opraHuzanMs H TPOBEJCHHUE HWHAWBUAYAIBHOTO  COOECEeIOBaHMS;
OpraHu3anys 1 NpoBeieHNE co0eceOBaHMS C TPYIIIION;
®  3alMTa OTYETOB O MPOJICIAHHON padoTe.

Ormpoc

Onpoc - 3TO CpPEeACTBO KOHTPOJIS, OPraHM30BaHHOE KaK CIelHaibHas Oecena
MperoAaBareinst ¢ OOyYaloImuMCs Ha TEMBbI, CBSA3aHHBIE C HW3y4aeMoOW
TUCIHIUIMHON, W pacCYUTaHHOE Ha BBIIBICHHE oOObeMa 3HAHHHA IO
OTIPEICIICHHOMY pas3Jienly, TeMe, mpobieme u T.1m. IIpoGiemarnka, BEIHOCUMAas Ha
OIPOC OTpENeICHa B 3aJaHUSX JIJIS CAMOCTOSTEIILHOW PabOThl 00yYaroIIerocs, a
TaKk)Ke MOXKET ONPEIeIATHCS MPeroIaBaTeieM, BeIyIuM JUCIUAIUIHNHY. Bo Bpems
MIPOBEJICHUST YCTHOTO OIMpoca OOydYaromuiicss TOJDKEH YMeTh OOCYyAHTh C
MPENoAaBaTeIeM COOTBETCTBYIONIYIO MPOOJIEMATHKY HA YPOBHE JMAJIOTa.

TectupoBanue

KoHTponb B BUE TECTOB MOXET UCIOJIB30BATHCS MMOCIE M3YUYCHUS KaXKIO0H TEMbI
Kypca. iToroBoe TecTUpoBaHNE MOKHO IPOBOAUTH B (hopMe:
®  KOMIIBIOTEPHOI'O TECTUPOBAHUS, T.€. KOMIIBIOTEP MPOU3BOJILHO BHIOHpAET
BOMPOCHI U3 0a3bl JAHHBIX MO CTETIEHH CI0KHOCTH;
®* [UCbMEHHBIX OTBETOB, T.€. MpPENOJaBaTeNb 33aeT BONPOC U JAeT

HECKOJIBKO BAapMAHTOB OTBETA, a OOY4YAIOIIMHCS HAa OTIEIBHOM JIHCTE
3aIllUCHIBAacT HOMEpa BOIMPOCOB U HOMEPA COOTBETCTBYIOILINX OTBETOB.

Jnst mocTikeHus OOJbIIeH TOCTOBEPHOCTU PE3yJbTaTOB TECTUPOBAHUS CIEIyET

CTPOHTH TEKCT Tak, 9To0bI y oOydatomuxcs 0but0 He Oomee 40 — 50 cekynna mist

OTBETa Ha OJINH BONpoc. MITOTOBEIH TecT I0IKeH BKIoUaTh He MeHee 40 BOonpocoB

M0 BCEMY KypcCy. 3HAUUT, UTOTOBOE TECTUPOBaHME 3aiiMeT 1enoe 3aHsaTue. OueHka

Pe3yIbTaTOB TECTUPOBAHUS MOXKET IIPOBOIUTHCS ABYMsI CLIOCOOAMHU:

1) mo 5-6ayTeHO# CHCTeMe, KOTJla OTBETHI CTY/ICHTOB OIICHHBAIOTCS CJICHYIONUM

obpazomM:

- «oTaYHOY» — O6osee 80% OTBETOB MPaBUIIBHEIC,

- «xopotIo» — 6onee 65% OTBETOB NPaBUIIHHBIE;

- «YZOBJIETBOPHUTENBHO» — Ooiee 50% OTBETOB MPaBUIIbHEIE.

Obyuatomuecs, KOTOpblE MPaBUIBHO OTBETHIM MeHee yeM Ha 70% BOmpocoB,

JODKHBI B IOCHEAyIoImeM repecaaTs TecT. Ilpm 3ToM  HeobOxomumo

MIPOKOHTPOJIMPOBATH, YTOOBI BAPHAHT TeCTa OBLT APYTOIA;

2) mo cucTeMe 3aueT-He3aueT, Korja s 3adera Mo JaHHOM JAHUCHUIUINHE

JOCTaTOYHO NMPaBHIBHO OTBETUTH Oosiee ueM Ha 70% Bompocos.

IToaroroBka k 3auery ¢
OLICHKOM

ITpu mOArOTOBKE K 3a4€Ty HEOOXOIUMO OPUCHTUPOBATHCS HA KOHCIICKTHI JICKIIUH,
pekoMeHIyeMyro JuTeparypy u ap. OCHOBHOE B TIOATOTOBKE K caye 3adeTra 10
muctuiuinae « M HQOopMalmoHHBIE CUCTEMBI B aJMUHUCTPATUBHOM YIPABICHUNY -
3TO TOBTOPEHHE BCEr0 MaTepualia JUCIMIUIMHBL, MO KOTOPOMY HEOO0XOIUMO
cnaBaTh 3adeT. [Ipy TOATOTOBKE K cjade 3avera OOyYarolIuiics Bech 00beM
paboThl JOJDKEH pAcHpeleNiaTh pPaBHOMEPHO 10 JHSM, OTBEICHHBIM st
MOATOTOBKHU K 3a4€Ty, KOHTPOJHMPOBATh KAKIBIHA JICHb BBITOJHEHHE HAMEUCHHOUN
paboTel. [ToaroToBka k 3a4eTy BKIIIOYACT B CeOS TPH dTara:

® camocTosTelbHas paboTa B TEUCHUE CEMECTPA;

®  HEIMOCPEJCTBEHHAs TMOJIIOTOBKA B JIHW, NPEIICCTBYIOIIHAE 3a4eTy I10
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TeMaM Kypca;

® [OATOTOBKAa K OTBETY Ha 3aJlaHMs, cojiepKaluecss B Owmierax (Tecrtax)
3ageTa.

Jng ycnemHoW ciauu 3adeta no AucuuiuinHe «OpraHn3alioOHHOE MOBEICHHE»
oOyyarolyecs 10KHBl IPUHUMATh BO BHUMAaHHE, YTO:

® BCE OCHOBHEIE BOIIPOCHI, YKa3aHHBIE B padodeil mporpaMmMe, Hy>)KHO 3HATh,
MMOHUMATh X CMBICI U YMETh €T0 Pa3bsICHUTH;

* yKa3aHHble B paOoueil mporpamMe ¢GoOpMHpPYeMble KOMIIETEHIMH B
pe3ylbTaTe OCBOCHUS TUCIUILTAHBI JOJDKHBI OBITH MPOJEMOHCTPUPOBAHBI
CTYICHTOM;

® [pPaKTUYECKUE 3aHATHUS CIOCOOCTBYIOT IONYYCHHIO OoJiee BBICOKOTO
YPOBHS 3HAaHUH U, KaK CJIEACTBUE, OoJiee BHICOKOH OLIGHKE Ha 3a4eTe;

® TOTOBHUTHCS K 3a4€Ty HEOOXOAMMO HAYMHATH C TIEPBOM JIEKIIMH M TIEPBOTO
CEeMHHapa.

9. Onucanue MaTepHaJIbHO-TEXHHYECKOH 0a3bl, He0OXOAMMOH /IS OCYLIECTBJICHHUS
00pa30BaTeIbHOIO NpoLecca Mo JMCHUIIIMHE

Peanuzamnus oOpazoBaTenbHOrO Mpolecca Mo AUCHUILTUHE «HpOpMAIOHHBIE CHCTEMBI B aIMHHH-
CTPaTHBHOM YIPABICHUN» OCYILECTBIISETCS B CIAEAYIOUINX ay IUTOPUSIX:

1. 3ansTus nexuuonHoro tuna - ayautopus Ne503: 40 mect (20 cronos, 40 ctynbeB), 1 mocka, 5
CTEHJIOB, | cToxn mpenonaBaTens, 1 kadenpa, Bemanka HamojabHas — 2 MIT.

2. Jlns mpoBeieHUs! MPaKTUUYECKUX 3aHATHH UCHOIb3yeTcs 1adopaTopus sl MPOBEACHUS MPAKTH -
yeckux 3aHsaTuil Ne404: 44 mecra (22 crona, 44 cryna), 1 gocka, 5 cternos, | xadenpa, Bemanka HAOIb-
Has — 1 T, 12 [I9BM c Beixonom B UHTEpHET, npuHTeEp — |

3. JIns caMoCTOsITENbHOM paboOThl CTYAEHTOB Hcnoib3yercs: ayauropust Ne506: 22 mecta (11 cro-
7oB, 22 cryna), 1 nocka, 4 crenaa, 1 kadenpa, Bemanka HanoiabHas — 1 mT, 10 [I9BM c Beixomom B UH-
TEPHET, NpUHTED - 1

4. JIns mpoBeeHUs TPYNIOBBIX U UHIMBUIYAJIbHBIX KOHCYJBTAIMI, TEKYIEro KOHTPOJISI U IpoMe-
KYTOYHOH aTTECTALUU MCIIONb3YETCS ayAUTOPHSL )i TEKYILEro KOHTPOJIS U IPOMEKYTOYHOM aTTeCTalluu
Ne503: 40 mect (20 cromnos, 40 ctynbeB), 1 qocka, 5 crennos, 1 cTon nmpenonasarens, | kadeapa, Bemanka
HaroJjbHas — 2 MIT.

10. IlepeyeHr MH(POPMANMOHHBIX TEXHOJIOTHH, HCHOJb3yeMbIX MPH OCYLIECTBJICHHH
o0pa3oBaTe/IbHOIO Ipolecca MO JUCHUILUIMHE, B TOM 4YHCJIe KOMIUIEKT JHUIEH3MOHHOIO
NPOrpamMMHOIo ol0ecrieyeHusl, 3JIeKTPOHHO-0M0JIMOTEeYHbIE CHCTEMBI, COBpPEMEHHbIE
npogeccuoHabHbIe 0a3bl JAHHBIX 1 HMH(OPMAIMOHHBIE CIIPABOYHbIE CUCTEM

10.1 JIueH3HOHHOE MPOrPaAMMHOe o0ecrneveHmne:

OneparmonHas cuctema Microsoft Windows Professional XP

Onepanuonnas cucreMa Microsoft Windows Professional 7

[Tporpammusie cpencta Microsoft Office 2007, 2010, 2013 Russian
[Iporpammusie cpeactBa Microsoft Office Professional Plus 2007, 2013 Russian
[Tporpammusie cpencta Microsoft Windows Server Standard 2008 Russian
[Iporpammuoe cpeactBo CorelDRAW Graphics Suite X5 Classroom License ML 15+1,
[Tporpammuoe cpenctBo dobe Design Premium CS5 5.0 Win AOO License RU,
[Iporpammuoe cpenctBo Dreamweaver CS5 11.0 Win AOO License RU,
[Tporpammuoe cpenctBo Photoshop Extended CS5 12.0 Win AOO License RU,
10 [Mporpammuoe cpeacteo ABBYY FineReader 10 Professional Edition,

11. ITporpammuoe cpeacto Total Commander 7.x User license,

12. IIporpammuoe cpernctBo WinRAR 3.x Standard license,
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13. IIporpammuoe cpenctBo RAD Studio XE3 Professional Academic,
14. TTporpammuoe cpenctBo Mathcad Education - University Edition,
15. IIporpammuoe cpenctBo Project Expert 7 Tutorial

16. IIporpammuoe cpeactBo Business Plan M,

17. Ilporpammuoe cpenactBo Autodesk AutoCAD 2016 Russian,

18. CnipaBouHas nmpaBoBas cucreMa « KOHCYJNIBTaHT ILTIOCY,

19. IIporpammusiii komiuieke «ACT-Tect Plus»

20. Portfolio 4

10.2. Dj1eKTPOHHO-0MOIMOTEeYHAS CHUCTEMA:
OnektponHas oubnuoteunas cuctema (ObC): http:// www.iprbookshop.ru/
10.3. CoBpemeHnHbIe npodeccuoHAIbHbIE 023 JaHHBIX:
1. OdunmanbHplii  UHTEpHET-OpTan  0a3pl  JaHHBIX  MpaBoBOM  MH(pOpMaluu
http://pravo.gov.ru

2. Ilopran  "WubopmanmoHHO-KOMMYHUKAITMOHHBIC  TEXHOJOTMH B  oOpa3oBaHUH"
http://www.ict.edu.ru

3. Hayunas snextponHas Oubnuoteka http://www.elibrary.ru/

4. HanmoHanbHast dJeKTpOHHas OubnmmroTeka http:// www.nns.ru/

5. DIIeKTpOHHBIE pecypceel Poccuiickoii roCyIapCTBEHHOU OonbIMoTeKN
http://www.rsl.ru/ru/root3489/all

6. Web of Science Core Collection — mnonuremaruyeckass pedepaTuBHO-

oubnuorpaduyeckass W HaykomTpuueckas (Oubmmomerpuyeckas) Oa3a JaHHBIX —
http://webofscience.com

7. IlOJHOTEKCTOBBIM AapXWB BEAYLIUX 3allaJHBIX HAY4YHBIX JKYpPHAJIOB HAa POCCHUMCKON
mnatdopme HarmonanpHOTO 351ekTpoHHO-HHPOpManroHHoro koHcopimyma (HOMKOH)
http://neicon.ru

10.4. UndopmaniuoHHbIE CIPABOYHbIE CHCTEMBI:
1. CnpaBouno-nipaBoBas cuctema «Koncynprantlirocy
2. CnpaBouHas nmpaBoBast cuctema «I'apanT»

Pa0ouyro nporpaMmy AMCOMIIMHBI COCTABHIL:

I'pumanoBa Tatesina BanepbeBHa, crapmmii npenonasareib kKadeapsl HHOOPMATUKH M IPOrPaMMHOTO
obecrieyeHnss YacTHOTO 00pa3oBaTEIbHOTO YUPEXKICHHS BbICIIET0 oOpa3oBaHus «BpsSHCKUN HHCTUTYT
yIpaBlieHUs: U OU3HECay.

Pa0ouas nporpaMMa JUCHUILIMHBI PACCMOTPEHA M YTBEPsKAeHA Ha 3acelaHuu Kadeapbl HH(popma-
THKH M IPOrPaMMHOr0 odecrnev4eHust

potokoia Ne 1 ot «29» aBrycra 2023 1.

3aBenyroumii kadeapoit /T.M. XBocTeHKO/
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